KPACHOSIPCKUM KPAM
AJIMUAHHUCTPALUS
TIOXTETCKOI'O MYHULIMTIAJIBHOI'O OKPYT A

INHOCTAHOBJIEHUE

17.04.2024 c. TroxTeT Ne mpoexTt

OO0 yTBepX)AeHUU aJIMHUHUCTPATUBHOIO PErJIAMEHTA MPEJOCTABICHUS] HA TEPPUTO-
pun TIOXTETCKOTO MYHHMIIMIAIBHOIO OKpyra MyHULunaiabHou yciyru «IIpenocras-
JIEHUE JKUJIOTO NOMEILEHMS 10 JOTOBOPY COLMAIBHOIO HaliMa Ha TeppuTopun Trox-
TETCKOI'0 MyHULMITIAJIBHOTO OKpyra»

B cootBerctBUM ¢ DenepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O06 opra-
HU3ALMH [IPEJOCTABICHHS TOCYIaPCTBEHHBIX U MyHULMIIAIBHBIX YCIIyI», IOCTAaHOB-
JIEHHEM aIMUHUCTpauu TIOXTETCKOTO MyHUUIHNAIBHOro okpyra ot 30.04.2021 Ne
90-m «O6 ytBepxkaenun [lopsinka pa3pabOTKu M YTBEPKICHHUS aIMHUHUCTPATHBHBIX
pErJIaMEeHTOB MPEJOCTABICHHS] MyHUIIMIAIBHBIX YCIIYT HACEJICHUIO a]MUHUCTpALe
TIOXTETCKOTO MyHHIIMIIATBHOTO OKpPYyra», pyKOBOJACTBYACH cTaTbsamu 11, 36 YcraBa
TroxTerckoro MyHnnunansHoro okpyra Kpacnosipckoro kpas, [IOCTAHOBJIALO:

1. YTBepauTh aqMUHUCTPATUBHBIN PErIaMEHT MPEAOCTABIECHUS HA TEPPUTOPUHN
TIOXTETCKOTO MYHMIIMIIAJBHOIO OKpyra MyHHIMNaiabHOM ycinyru «lIIpemocraBnenue
YKUJIOrO MOMEIEHUS 110 JOTOBOPY COLMAIIBHOIO HaliMa Ha TEPPUTOPUN THOXTETCKOIro
MYHUIUIAIBHOTO OKPYTa» COTJIACHO MPUJIOKEHUIO.

2. Ony0OnuKoBaTh HACTOSAIIEE MMOCTAHOBIICHHE B ceTeBOM M3AaHuu «Odummanb-
HBIM CaliT IPaBOBOM MHQPOpPMAIIUA OPTaHOB MECTHOTO camoyIpaBieHUs TIOXTETCKO-
r0 MyHULMIIAJBHOTO OKpyra KpacHosipckoro kpas.

3. KoHTpoJIb 32 UCIIOJIHEHHEM HACTOSILEr0 MOCTAHOBJIEHUS BO3JIOKUTH Ha 3ame-
CTUTEJNS TJaBbl TIOXTETCKOrO0 MyHUIIMIAIBHOTO OKpyra Mo 3KOHOMHUKE M (pMHAHCAM
(E.A. Kopwu).

4. TTocTaHOBNIEHHE BCTyINAaeT B CUJIY B J€Hb, CIEAYIOMUNA 3a THEM ero opuIlu-
aJIBLHOTO OIMyOJIMKOBAHMS.

I'maBa TroxTerckoro
MYHHULIMIIAIBHOTO OKPYTa O.H. Tumodees
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HpI/IJ'IO)KeHI/Ie K MMOCTAHOBJICHUIO aAMUHUCTPpAlIUN
TroxTeTckoro MYHULMIIAJIBHOT'O OKpYyTra
oT

AJIMUHUCTPATUBHBIN PETJIAMEHT
Npef0CTABJEHHS] MYHULIMIIAJBLHON yCayru
«IIpeaocraBjieHne KUIOT0 MOMeIEHH 110 IOrOBOPY COIHATBHOr0 HaiiMa Ha Tepputopun TroxTeT-
CKOr0 MYHMITUIIAJIBHOTO0 OKPYTra»

Paszgen |. O61ue mojoxkenust
[IpenmeT peryJiMpoBaHusi AIMUHHCTPATHBHOIO PerjiaMeHTa

1.1. Hacrosmmii AQMUHUCTPATHBHBIA perIaMeHT (maimee — AAMUHUCTPATHBHBIN periiaMeHT, Peria-
MEHT) pa3pabOTaH B LIEJSX NOBBIIICHHS Ka4eCTBA U JOCTYITHOCTHU MPEJOCTABICHHS MYyHHIUIAILHON YCIYTH,
OTIpeneIisieT CTaHAApPT, CPOKHU U MOCIENOBATEILHOCTh JEUCTBUI (aAMUHUCTPATUBHBIX MPOLELYpP) IIPH OCY-
MIECTBJICHUHU MOJTHOMOYHI MO MPEJOCTABICHUIO aAMHUHUCTpanuell TIOXTETCKOro MyHHIMIIAIBHOTO OKpyra
(manee — YoTHOMOYEHHBIN OpraH) MyHHIMIANBHOHN yciayrH «IIpenocTraBieHue Kuaoro moMemeHus mo 1o-
TOBOPY COIMAJIFHOTO HaliMa Ha TeppPUTOPUH TIOXTETCKOI0 MyHHUIIMIIAIBHOTO OKpYra» (Jajnee — yciyra, My-
HUIUNABHAS YCIyTa).

Kpyr 3asBurtenei

1.2. 3asBUTENAMHA Ha MONyYCHUE TOCYNAPCTBEHHONW (MYHHIIUIIATHHON) YCIYTH SBISIOTCS (PU3NIECKIEC
WA - MaJOMMYIIWE W JpPyrue KaTerOpHH TpaxaaH, ONpeleiieHHble (eaepalbHBIM 3aKOHOM, YKa30M
[Ipe3unenra Poccuiickoit denepanuu minm 3akoHOM cyObekTa Poccuiickoit denepalinu, MOCTaBICHHBIC HA
y4eT B KaueCcTBE HY KJAIOIINXCS B KHUJIBIX IOMEIICHUSX (Jlasiee — 3asiBUTEINb).

WnTepeck! 3asBUTENEN, YKa3aHHBIX B MyHKTE 1.2 HacTosmero AIMUHUCTPATUBHOIO perjiaMeHTa, Mo-
TYT MPEJICTABIIATH JIUIA, 00JIaal0Iie COOTBETCTBYIOIIUMHE MTOJTHOMOYHSMH (JaJiee - MPEJICTABUTEID).

TpeGoBaHus K NOPSIAKY HH(POPMUPOBAHKS 0 NPEAOCTABICHUHU
MYHMIHUNAJIBHOH YCIYTH

1.3. UadopmupoBaHue 0 OPSIIKE MIPEIOCTABICHHS YCIYyTH OCYIIECTBIIAETCS:

1) HenocpeACTBEHHO MPH JTMYHOM IpreMe 3asBUTeNs B Y TOJTHOMOYCHHBIA OpraH WK B MHOTO(YHK-
IIHOHAJIBHOM IIEHTPE TPEIOCTABICHHS TOCYIapCTBEHHBIX U MyHHUIIMIATBHBIX yCiyT (naiee - MOI);

2) no TenedoHy B YIoIHOMOYEHHOM oprane uii MOLI;

3) IMCHEMEHHO, B TOM YHCJIE TTOCPECTBOM IEKTPOHHOM MOYTHI, (PaKCUMHIIBHOM CBSI3H;

4) mocpeACcTBOM pa3MEIIeHUs B OTKPBITOW M JOCTYITHOH (popme nHpopManuu:

B (efepaNbHON TOCyIapCTBEHHON HHPOPMAIIMOHHON cucTeme « EMUHBIN mopTal rocyJapCcTBEHHBIX U
MYHHIUATIATBHBIX yeryT (pyskmui)» (https://www.gosuslugi.ru) (nanee - Enuabiii nopran);

Ha PErMOHAILHOM IOpTalie TOCYJAPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT ((DYyHKIUH), SBISIONIETOCS
rocyJJapCTBEHHOM MHGPOPMAITUOHHOM cucTeMoit cyOBekTa Poccuiickoit Oenepanuu
(https://gosuslugi.krskstate.ru) (nanee - PernonanbHsiii mopran);

Ha o(HIIMaTIBHOM CaliTe YIIOJHOMOYEHHOT0 opraHa B ceTd MuTtepHert (https://tuhtet.gosuslugi.ru);

5) mocpencTBOM pa3MelieHus] HHPopMaIuy Ha HHQOPMAIIMOHHBIX CTEHaX Y OJHOMOYEHHOTO Opra-
Ha wiu M®I].

1.4. InhopmupoBaHue OCYIIECTBISICTCS IO BOIIPOCAM, KACAIOLIMMCS:

CIocO0O0B TIOIa4 ¥ 3asBJICHUS O MPEJICTABICHUN MYHHUIIUTIAILHON YCITYTH;

azpeca YnonHoMoueHHOro opraHa 1 M®LI, oOparienue B KOTOpble HEOOXOAMMO ISl IPEIOCTABICHUS
YCIIYTH;

CIpaBOYHOM HHpOpMaIuK 0 pabore YOTHOMOYSHHOTO OpPraHa;

JOKYMEHTOB, HEOOXOMMBIX JUISI TIPEIOCTABIICHHUS YCIIYTH;

MOPSIIKA U CPOKOB MPEOCTABICHUS YCIYTH;

MOpsI/IKA TONYYEHHUSI CBEJICHUH O XO0Jie PACCMOTPEHHS 3asBJICHUS O TPEJIOCTABICHUH YCIYTH U O pe-
3yJibTaTax MperoCTaBICHIS MyHHUIIUTIATHHON YCITyTH;

nopsiaIKa TocyaeOHoro (BHeCYy1e0HOT0) 00XKaloBaHus AeWCTBUH (0e31eCTBUS) JOIDKHOCTHBIX JIUII, U
MPUHUMAEMBIX MU PELICHUHN MPH MPEJOCTABICHUN YCITyTH.

[Mony4yenne uHpOPMALINH IO BOIIPOCAM MPEOCTABICHHS YCIYTH OCYIIECTBISIETCS OECIIaTHO.



1.5. Tlpu yctHOM oOpamiennn 3asBUTENS (JIMIHO WM 1O TesieOHY) TOKHOCTHOE JIMIIO Y TIOJTHOMO-
YEHHOTO opraHa, paboTHHK M®II, oCcymiecTBISIONNH KOHCYJIFTHPOBAHUE, TTOIPOOHO M B BEXKIUBOH (KOp-
pexTHOI) popme HHPOPMUpPYET OOPATHBLIMXCS 10 HHTEPECYIOIIUM BOTIPOCAM.

OTBeT Ha TeneOHHBINA 3BOHOK JOJDKEH HAYMHATHCS C MHPOPMAIMKA O HAMEHOBAaHUH OpraHa, B KOTO-
pBIi TO3BOHUI 3assBUTEINb, (haMUJINH, UIMEHH, OTUYECTBa (TIOCTIeAHEE - TIPH HAJIHMYHUH) M TOJDKHOCTH CIICIIHA-
JIUCTA, IPUHSBIIETO TeJIe(QOHHBIH 3BOHOK.

Ecnu momkHOCTHOE U0 YTIOMHOMOYEHHOTO OpraHa He MOXET CaMOCTOSITENIbHO JaTh OTBET, TEje-
(hOHHBII 3BOHOK JOJDKEH OBITh IepeaapecoBaH (NEpeBeieH) Ha JPYroe JAODKHOCTHOE JIUI0 WU JKe o0pa-
THUBIIEMYCS JIUITY JOJDKEH OBITh COOOIIEH TenedOHHBI HOMED, M0 KOTOPOMY MOXKHO Oy/IeT MoIydnuTh HeoOo-
XOJUMYI0 UH(GOPMAITHIO.

Ecnmm moaroroBka orBera TpeOyeT MPOJODKUTEIHHOTO BPEMEHH, OH MpeiaraeT 3asBUTEII0 OINH U3
CJIEIYIOLIUX BAPUAHTOB JAIIBHEUIINX TEHCTBUM:

U3JI0KHUTH OOpallleHne B MUCbMEHHON dopMme;

HA3HAYUTh APYroe BpeMs Uil KOHCYJIbTalni.

JlomkHOCTHOE NHII0 YTIOTHOMOYEHHOTO OpraHa He BIIpaBe OCYMIECTBIATH WH()OPMUPOBAHUE, BBIXO-
JsIIee 32 paMKH CTaHJAPTHBIX MPOLEAYP U YCIOBHUIl MPeJoCTaBlIeHHS YCIYTH, U BIUSIOIIEE PSMO UM KOC-
BCHHO Ha MPpUHUMAaEMO€ PCIICHUC.

[IponomxurenpHOCTh HHOOPMUPOBAHUS IO TeleOHY HE JOJDKHA MPEBHIAaTh 10 MUHYT.

HNudopmupoBaHne OCyIECTBISETCS B COOTBETCTBUH C Tpa)KOM IpreMa rpaKaaH.

1.6. Tlo nucekMEHHOMY OOpAalllEeHHIO JOKHOCTHOE JHUIO YIIOJTHOMOYEHHOTO OpraHa IMOApPOOHO B
MMMCEMEHHOHN (hopMe paszbACHSIET IPaXKTaHWHY CBEJCHHS IO BOIIPOCaM, YKa3aHHBIM B ITyHKTE 1.4 HACTOSAIIETO
AJIMUHHCTPaTUBHOrO PErIaMEHTa B MOPsAKE, ycTaHOBIEHHOM DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-
@3 «O nopsinke paccMoTpeHus oOpamieHuit rpaxkaan Poccuiickoit @enepanumny» (nanee - OexepanbHblii 3a-
koH Neo 59-@3).

1.7. Ha EguroM moprane pa3MemaroTcsl CBefieH!s, peaycMoTpeHHble [lonoxennem o denepanbHOil
rocyaapcTBeHHON MH(pOpMaIMOHHOH cucteMe «DenepabHBIN peecTp rocyJapCTBEHHBIX H MYHHUIMIIATBHBIX
yenyr  (byHKImi)», yTBepxkacHHbIM [locTtaHoBnenueM [IpaButensctBa Poccuiickoit ®eneparnuu ot
24.10.2011 Ne 861.

Joctyn k nHGOpMAIIH O CPOKAX U MOPSAKE MPEIOCTABICHUS YCIYTH OCYIIECTBISIETCS Oe3 BHITOTHE-
HUS 3asBUTENEM KaKuX-THOO TpeOOBaHHI, B TOM yHcie 0€3 UCIOIb30BaHUS IPOIPAMMHOrO OOECTICUeHHS,
YCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEACTBA 3asBUTENS TPeOYyeT 3aKIIOUSHHUS JINLEH3HOHHOTO WJIH HHOTO
COTJIaIllIeHHsI C TpaBooOIIaaTeNIeM MPOrpaMMHOTO O0ECIIEYeHHS, MIPEeTyCMATPUBAIOIIECTO B3UMAHHE TUIATHI,
PErucTpanuo Ui aBTOpU3alnuro 3asiBUTEIIS WIIN MMPEAOCTABJICHUE UM NICPCOHAIIbHBIX JaHHBIX.

1.8. Ha odunmansHoOM caiiTe YIOJTHOMOYEHHOTO OpraHa, Ha CTeHAaX B MECTax MPeJOCTaBICHHS yCITy-
ru u B MO®I] pa3zmemiaercs cinemyromnias cripaBoyHast ”HGOpMaIus:

0 MecTe HaxOXJeHHs U rpaduke padboTbl Y HOJTHOMOYEHHOTO Oprasa, a Taxke MOLL;

CTpaBOYHBIE TeJIe(OHBI YTIOJIHOMOYEHHOTO OpTraHa;

azpec OpUIMATBHOTO CaiiTa, a TAKXKE 3JEKTPOHHON MOYTHI U (MIK) POPMBI OOPaTHOM CBSI3H Y IIOJIHO-
MOYEHHOTO OpraHa B ceTu HTepHeT.

1.9. B 3anax oxxumanusi Y IOJTHOMOYEHHOTO OpraHa pa3MellaloTcsi HOpMaTHBHBIE ITPABOBBIE aKThI, pe-
TYJIUPYIOIINE MOPAIOK MPEIOCTaBICHUS YCIYyTH, B TOM YnCiIe AIMUHUCTPATHBHBIN PETJIaMeHT, KOTOPBIE MO
TpeOOoBaHMIO 3asBUTEIISI IPEIOCTABIISIIOTCS €MY U1l O3HAKOMJICHHS.

1.10. Pa3menienre HHPOPMAIMH O TOPSIKE MPEIOCTABICHHS YCIYTH HAa HHQOPMAIIMOHHBIX CTEHJIAaX B
nomMetiennu M®I] ocyiecTBIsIETCss B COOTBETCTBUM C COIJIAIIEHUEM, 3aKII0UeHHBIM Mex 1y M®PII u Yno:n-
HOMOYEHHBIM OPraHOM C Y4eTOM TpeOOBaHMH K WHPOPMUPOBAHMIO, YCTAHOBIECHHBIX AJIMHUHUCTPATUBHBIM
periIaMeHToM.

1.11. Mudopmanus o X0Jie pacCMOTPEHUS 3asBIICHUS O IPEAOCTABICHUN MYHHUIIMIIAIILHON YCIYTH U O
pe3yJbTaTax NpeA0CTaBICHUS MyHULIUIAIBHON YCIyTH MOXKET OBITh MOTyueHa 3asgBUTENIEM (€ro MpeCcTaBh-
TeneM) B JINYHOM KabuHeTe Ha EnuHoM moprane, a Takke B COOTBETCTBYIOLEM CTPYKTYPHOM IOApa3ese-
HUM YTIOJTHOMOYEHHOTO OpraHa Npu oOpaileHur 3asBUTENs JTUYHO, 10 Tele(OoHy MOCPEeJICTBOM 3IIEKTPOH-
HOH IIOYTHI.

Paznen I1. Ctangapt npeaocTaBjieHUss MyYHHIMNAJIBLHOMH YCJIyTH
HaunmeHoBaHne MyHHIMNIATBHON yCIIyTH

2.1. MynunmnaneHas ycnyra «IIpemocTaBieHue >XUIOTO MOMEIICHHs MO JOTOBOPY COIUAIBLHOTO
HaiiMa Ha TepPUTOpHUH TIOXTETCKOT0 MyHHUIIMITAJIHFHOTO OKPYTay.

HaunMmeHnoBanue oprana, npeaoCTaBJad0IEero Myl MNnaJdbHYI0 YCIYI'y



2.2. MyHununanbHas yciayra NpefoCTaBiIseTcs aIMHUHHCTpanueidl TIOXTETCKOro MyHHIUIAIBHOTO
OKpyTa B JIMLIE OTJIENIa 3eMENIbHBIX U UMYIIECTBEHHBIX OTHOIIEHUH.

2.3. B mpenocTaBieHNH MyHHLUIAIGHON YCIYIH NMPUHAMAIOT y4acTHE YTIOJHOMOYECHHBIE OPTaHBI
(MHOrO()yHKIIMOHAIbHBIE HEHTPHI IPU HAJIMYUU COOTBETCTBYIOLIETO COTTIAILICHHUS O B3aUMOACHCTBHM).

[Ipu npenocTaBieHNN MyHULIUIIATBHON YCIyTH Y IOJTHOMOUYEHHBIN OpraH B3auMOJIEHCTBYET C!

- DenepanbHO HAOTOBOW CITY>KOOW B YacTH MONy4YeHHS CBeJeHHH n3 EAMHOTO rocynapcTBEHHOTO
peecTpa 3amuceil aKTOB IPaKIaHCKOT'O COCTOSIHUS O POKICHUH, O 3aKIIIOYCHUH Opaka; TOoTy4eHHs CBEACHUIH
n3 EAMHOTO rocyAapcTBEHHOTO peecTpa IpUANYECKUX JIHL, B CIIydae MOAAYd 3asBICHHS MPEICTABUTEIEM
(ropuaAMYEeCKUM JIMLIOM); TIOTy4eHUs cBeAeHUi n3 EAWHOrO rocynapcTBEHHOIO peecTpa MHIMBUAYaTbHBIX
npeanpuHUMAaTeNield, B Cilydae MOAa4yM 3asBICHHUS MpeACcTaBuTeNieM (MHIWBUAYaJbHBIM NpearnpruHUMaTe-
neM).

- MunuctepcTBOM BHYTpeHHUX nen Poccuiickoil denepanny B 4acTH MONTYYEHUS! CBEACHUH, MOJ-
TBEPXKAAIOLIMX JAEHCTBUTENLHOCTh nacnopta Poccuiickoit denepaniuv 1 MECTO KUTEJIbCTRA.

- CoumansaeiM @ongom Poccuiickoit depepaunu B yacTh MPOBEPKHM COOTBETCTBUS (haMHIIBHO-
MMeHHOU rpynsbl, AaTel poxxaenus, CHUJIC.

- OenepanbHON CiyKObI TOCYAAPCTBEHHON PErHCTPALlUM, KaJacTpa U KapTorpaguu B 4acTH IOJIyde-
HUS CBeJeHUM 13 EAMHOro rocy1apCTBEHHOIO peecTpa HEJABMKUMOCTH Ha UMEIOIINECS 00bEKThI HEIBIIKH-
MOCTH.

2.4. TIpu npenocTaBiIeHUN MyHUIUNIAILHON YCIYTH Y IOJTHOMOYEHHOMY OpraHy 3ampermaercsi Tpebo-
BaTh OT 3asBUTENS OCYILECTBJICHUS ACUCTBHH, B TOM YMCIIE COTJIACOBAaHMH, HEOOXOAUMBIX VIS MOIYUICHUS
MYHULMINATBHON YCIYTH U CBA3aHHBIX C 0OpalleHneM B MHBIE FOCYJapCTBEHHBIC OPTaHbl U OPraHU3aluH, 3a
HUCKIIIOYCHUEM IIOJIYUCHU YCIYT, BKIIFOUCHHBIX B IEPCUCHb YCIYI, KOTOPLIC SABJIAIOTCA H€06XOZ[I/IMLIMI/I u
00513aTeIbHBIMU JJ151 IPEIOCTaBICHUSI MyHULIUIIATBHON YCIyTH.

Pe3yJ'II)TaT NnpeaoCTaBJICHUSA MyHHIIHHaJI])HOﬁ yciayru

2.5. Pe3ynbpTaToOM NpEeA0CTaBICHUS MyHULUIIAIBHON yCIYTH SIBISETCS:

- pelleHre O TPEAOCTABICHUH MYHUIIMIANBHOW YCIyTd 1o Qopme, corinacHo mpuiokeHust Ne 1 k
HacToAleMy AIMUHUCTPaTUBHOMY pPErjlaMeHTy C Bbladell MpoeKTa J0roBopa COLMaIbHOIO HaitMa JKHUIIOTO
moMereHus 1mo Qopme, yTBepkIeHHOW mocraHoBieHneM [IpaButenbcTBa Poccuiickoit ®denmepanuu oT
21.05.2005 Ne 315 «O0 yTBepxkaeHun THUIOBOTO IOTOBOPA COIMAIEHOTO HAliMa YKHIIOTO TIOMEIICHUS,

- peuieHue 00 OTKa3e B MPEAOCTABICHUH MYHUIMIIAIEHON YCIYTH MO (JOpME, COTJIACHO MPHIIOKEHUIO
Ne 2 k HacTosAIEMY AIMUHUCTPATUBHOMY PETTIaMEHTY.

Cpok npeaocTaBjieHUs MyYHUIMIAIbHON yCaIyru

2.6. YIIOJIHOMOUYCHHBIH OpraH B TeueHue 25 pabounx AHEH CO IHS PEerucTpalyy 3asiBICHHUS U IOKY-
MEHTOB, HEOOXOAUMBIX JUTS MIPEJOCTABICHHS FOCYJApCTBEHHON (MYHHIIMTIAILHON) YCIYTH B Y TOJTHOMOYEH-
HOM OpraHe, HalpaBJISIeT 3asIBUTEINI0 CIIOCOOOM YKa3aHHOM B 3asiBJICHUH OJIMH M3 PE3yJIbTAaTOB, YKa3aHHBIX B
MYyHKTE 2.5 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

HpaBOBLIe OCHOBaHUA AJIA MPEAOCTABJICHUSA MyHHIIHl'[a.TIbHOﬁ ycayru

2.7. IlepeueHr HOPMATHBHBIX NPABOBBIX AKTOB, PETYIHPYIOMIMX MPENOCTaBIEHHE TOCYIapCTBEHHON
(MyHMUIMTIATBHOMR) YCIIyTH (C YKa3aHHEM MX PEKBH3HTOB M MCTOYHHKOB O(QHUIMATEHOTO OMYOJIMKOBAaHUS), B
(denepanbHOI TOCYIapcTBeHHON HH(pOpPMAMOHHON cucteMe «DenepalbHbIi peecTp ToCyAapcTBEHHBIX H
MYHULMNATBHBIX ycuyT (QyHkunii)» u Ha EIITY.

HC‘[epHLIBalOlIII/lﬁ nepeueHb 10KyMEHTOB, HeOﬁXO}I]{leIX B COOTBETCTBHUH C 3aKOHOJATCJIbHBIMH
NJIA HHBIMA HOPMATUBHBIMHA NMIPAaBOBbIMU aKTaAMMU 1JIMl NIPE€A0CTABJICHUA MyHHIIHIIaJIbHOﬁ ycayru ¢
pa3iejeHueM Ha TOKYMEHTbI U HH(l)OpMaIII/IIO, KOTOPbIE 3asABUTEJIb JOJ/IKECH MPEACTABUTH CAMOCTOSA-
TCJIbHO, U JOKYMECHTBI, KOTOPbIC 3asiBUTE/Ib BIIPaBE€ MPEACTABUTD 110 COOCTBEHHOM HHHUIHATUBE, TAK
KaK OHH IOAJICKAT NMPEACTABJICHUIO B paMKaX MEKBECIOMCTBCHHOT0 HH(bOpMalII/IOHHOFO B3aHMOZ[ei/i-
CTBUHA

2.8. JInst monmy4YeHus MyHUIIMIATBHON YCITYTH 3asiBUTEIh TPEICTABIISCT:
a) MMCHbMEHHOE 3asBJICHUE O MPEAOCTABICHUM MYHHLIMIAIBLHON YCIyTd 1Mo (opMe COTIACHO MPHIIO-
xeHunto Ne 3 Kk HacTosAeMy AJAMUHUCTPATUBHOMY PErJIaMEHTY.



B cnyuae nanpasnenus 3assnenus nocpeactsoM EINIY hopmupoBanue 3asBiaeHUs OCYILIECTBIISCTCS
MOCPEJICTBOM 3aroyIHeHus HHTepakTuBHON opmbl Ha EII'Y 6e3 Heo0X0MUMOCTH AOMOTHUTEILHON TTOAaYH
3asABJICHUS B KaKOW-Tn00 WHOU (opme.

B 3asBneHnu Taxke yKa3bIBaeTCS OJUH U3 CIEAYIOMIMX CIIOCOOOB HAIPaBJICHUS pe3ysbTaTa Mpeao-
CTaBJICHUS TOCYNapPCTBEHHOM (MyHULINIAIBHOMN) yCIyTHU:

B (hopMe FIIEeKTPOHHOTO JOKYMEHTa B THIHOM kabuHere Ha EII'Y;

JOTIOJTHUTENIEHO Ha OyMa)KHOM HOCHTENIE B BHJE pacle4aTaHHOTO SK3EMIUIIpa 3JIEKTPOHHOTO JOKY-
MEHTa B YIIOJJHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAJIbHOM LIEHTPE;

0) IOKYMEHT, yIOCTOBEPSIIOLINH JTUYHOCTh 3asBUTEISI WK MIPEICTABUTENS 3asBUTENS, B CIIydae, €ClIu
3a IPeAOCTaBICHUEM MYHHUIUNIATBHON yCIyTrH o0paIiaeTcs NpeacTaBUTENb 3asBUTENS;

B cnyudae HanpasieHnus 3assienus nocpeactsoM EIIIY cBeneHus us NOKyMEHTa, YAOCTOBEPSIOLIErO
JIMYHOCTH 3aABUTENS, MPEICTaBUTENS, POBEPAIOTCA NMPHU MOATBEPKICHUM y4eTHOHM 3amucu B Exnnoil cu-
creme naeHTH(UKANUU 1 ayTeHTndrkanum (nanee — ECHA).

B cayuae, ecnu 3asBneHue mojaeTcs MPEACTaBUTENEM, TOTIOIHUTENBHO MPEAOCTABIAETCS TOKYMEHT,
MOATBEPKAAIOIINHA TOTHOMOYHS MPECTaBUTENS IEHCTBOBATh OT UMEHU 3aABUTEIISL.

B ciayuae ecnu JOKYMEHT, MOATBEPKAAOIIAN TOTHOMOYMS 3aBUTEINS BBIIAHO FOPUANYECKUAM JIULIOM -
JOJKEH OBITh HOANKCAH YCUIICHHOW KBaTH(DPUKALMOHHOMN 3JEKTPOHHON MOAMKCHIO YIIOJHOMOUYSHHOTO JIUIIA,
BBIJIaBIIETO IOKYMEHT.

B cnydae ecnm NOKyMEHT, MOATBEP)KIAIOIIMKA TMOTHOMOYMS 3asBUTENSA BBIJAHO WHIWBUAYAIbHBIM
MpeanpUHUMATEIeM J0JDKEH OBITh MMOJNMCAaH YCUICHHON KBaTU(UKALIMOHHONW 3JEKTPOHHON MOIIUCHIO HH-
JTUBUAYANbHOTO MPEATNPUHUMATES.

B ciydae ecnu TOKyMEHT, TOATBEPAKAAIONINI TOTHOMOYUS 3asBUTENS BBIJAHO HOTAPUYCOM - JOJKEH
OBITH MOJNICAH YCHICHHOH KBAIN(UKALMOHHON 3IEKTPOHHOM MOAMMCHIO HOTapUyCa, B MHBIX CIIydasx MOJ-
MHACAaHHBIN IPOCTON 3JIEKTPOHHOHN MOJIUCHIO.

B) JIOKYMEHTBI, yJOCTOBEPSIOLINE TUYHOCT YWICHOB CEMbH, TOCTHUITINX 14 eTHero Bo3pacra.

I') JOKYMEHTBI, IOATBEPKAAIOIINE POACTBO: CBUIACTEIBCTBO O POXKICHUHU, CBUIACTEIBCTBO O 3aKIIOUe-
HUM Opaka, clipaBKa O 3aKJIIOYCHUH Opaka, CBUIECTENbCTBO O PACTOP)KEHUM Opaka, CBUAETENILCTBA O IOCY-
JAPCTBEHHOW PEruCTpallii aKTOB I'Pa)kJTaHCKOTO COCTOSIHMA, BBbIAAHHbIE KOMIETEHTHBIMU OpraHaMH MHO-
CTPaHHOTO TOCY/AapCTBa U UX HOTApHUaJIbHO yIOCTOBEPEHHBIN MEepeBO Ha PYCCKUIl S3BIK - MPU UX HATHYUH,
CBHUJIETENLCTBA 00 YCHIHOBJICHWH, BhIJAaHHBIE OPTaHAMH 3aIMCH aKTOB TPAYKAaHCKOTO COCTOSHHS WA KOH-
CyJIbCKUMU yupexacHusmu Poccuiickoli @enepanuu - IpyA UX HAIMYUU, KOIHS BCTYNMBIIETO B 3aKOHHYIO
CHJIy pEIIeHUs] COOTBETCTBYIOIIETO CyAa O MPU3HAHUY TPaKJaHHMHA WIEHOM CEMbH 3asBUTENS - MPU HaJIH-
YK Takoro pemeHus). CBUIIETENbCTBA O TIepeMeHe (paMUIIng, UMEHH, OTUECTBa (TIPH UX HAJTUYUH).

1) IOTOBOP HaiiMa >KHMJIOTO IIOMEIIEHHUS - B CITy4yae, €CIIM 3agBUTENb WM WIEHBI CEMbU 3asIBUTENS SB-
JISIIOTCS. HAHMMATEISIMH KHJIOTO TIOMEIEHHsT KHUI0ro (OH/Ia COIUAbHOTO HMCIOJIB30BAaHUS IO JIOTOBOPY
HaiimMa, 3aKJII0UYEHHOT0 C OpraHu3aluei.

e) [IpaBoycranaBiuBarone JOKYMEHTHl Ha JKWJIOE MTOMELIEHUE — B CIIydae, €CM MPaBO 3asBUTEINS
WM YJIEHOB CEMBHU 3asBUTENS Ha KWJIOE MOMEIICHHE HE 3apErHCTPUPOBaHO B EQMHOM rocyaapcTBEHHOM
peecTpe HeABUKUMOCTH.

) 0053aTeIbCTBO OT 3asIBUTEJISI U BCEX COBEPILECHHOJIETHUX YICHOB CEMbU 00 OCBOOOKIAECHUH >KUIIO-
ro NMOMEILEHU, IPEAOCTaBIEHHOr0 M0 JOTOBOPY COLMAIBHOIO HaliMa — B ClIydae, €CJIM IJIaHUPYETCST OCBO-
00ANTH 3aHHMAEMOE KHJIOE IIOMEILEHKE TTOCTIe ITPEJOCTABICHNUS HOBOT'O )KHUJIOTO MOMELICHUSI.

3) MEAMIMHCKOE 3aKJII0YCHHUE, MMOATBEPKIAIOIIee HATUYNE TSHKEIOH (OpMbI XpOHMUIECKOTo 3aboe-
BaHUs — B ClTy4ae, €CIlIi 3asIBUTENb CTPAAaeT TshKeIol (opMOi XpOHHYECKOTO 3a00JI€BaHMSI UM MTPOKUBAET
B KBapTHPE, 3aHATON HECKOJIILKUMH CEMBSIMH, €CJIM B COCTaBE CEMbH UMeeTCsl OOJILHOMN, CTPaJaroIuil TsxKe-
noit GOpMOIt XPOHHUECKOTO 3a00IeBaHUSL.

2.9. BasBiieHUs ¥ TipUIaraeMbie JIOKYMEHTHI, YKa3aHHbIE B MMyHKTE 2.8 HacTOsIIero AJMHHUCTPATHB-
HOTO perjlaMeHTa, HanpasjsoTcs (MI0Aat0TCs) B YIIOJIHOMOYCHHBIN OpraH B 3JICKTPOHHOM (hopMe IyTeM 3a-
MoJIHEeHUs! POPMBI 3arpoca uepes JuyHbli kadunet Ha EITY.

HcyepnbiBaloluii nepeyeHb T0KYMEHTOB U cBeJleHMil, He00X0IMMBIX B COOTBETCTBMHU € HOpPMa-
THBHBIMH MPABOBBIMHU AKTAMM /IS NPEIOCTABJIEHHS] MYHUIIMNIAJIBHON yCIyru, KOTOpble HAXOAAT-
csl B pacNOpPs’KeHUH rOCyAapCTBEHHbIX OPTaHOB, OPrAaHOB MECTHOI'0 CAMOYIIPABJICHUSI H HHBIX Op-

raHOB, YYACTBYIOIIMX B MPeI0CTABIEHUH MYHUIIMNIATbHBIX YCJIYyT

2.10. Ilpu npenocTaBiIeHUA MYHUITUIAILHONW YCITYyTH 3alpeliaeTcs TpeOOBaTh OT 3asBUTEIIS:

a) TMPEJICTaBICHUS JOKYMEHTOB U WH(GOPMAIUK WU OCYIIECTBICHUS JACUCTBUH, MPEACTABICHUE WM
OCYIIECTBJICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU ITPABOBBIMHU aKTaMH, PETYIUPYIOIIMMHA OTHO-
LICHUS, BO3HUKAIOIINE B CBSI3U C PEIOCTABICHUEM MYHUILIUIIATEHON YCIyTH.

0) mpencTaBieHUs JOKYMEHTOB U WH(OPMAIIMH, KOTOPHIE B COOTBETCTBUH C HOPMATHBHBIMU IPaBO-
BeIMM akTamu Poccuiickoit @enepanun u KpacHogpckoro kpasi, MyHUUMNAIbHBIMA MPABOBBIMH aKTaMU



TH0XTETCKOro MyHHUIMIIAJIBHOIO OpraHa HaXOMAsATCs B PACHOPSDKEHUH OPraHOB, MPelOCTaBIAIOIINX MYHHUIIU-
HNAJIBHYIO YCIyTy, TOCYAapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOyIpaBieHHs U (WIM) IOJBEIOM-
CTBEHHBIX TOCYAapCTBEHHBIM OpTraHaM M OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpraHW3ali, YIaCTBYIOMIHNX
B IPEAOCTABICHUN MYHUIUNAIBHBIX YCIYT, 32 UCKJIIOYEHHEM JHOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7
®enepansHoro 3akona oT 27.07.2010 Ne 210-®3 «O06 opraHmzanuy NpeaoCTaBICHUS TOCYTIaPCTBEHHBIX U
MYHULMNATBHBIX ycIryr» (nanee - @enepanbHblii 3akoH Ne 210-D3).

B) NpEACTaBJICHUs TOKYMEHTOB M MH(OpMAaIMU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIHCh IIPU [IEPBOHAYATILHOM OTKa3€ B IPHUEME TOKYMEHTOB, HEOOXOIUMBIX Ul IIPEJOCTABICHUS MY-
HULMIIAIBHONW yCIYTH, MO0 B MPEAOCTABICHUH MYHHLIMIAIBHON YCIYIH, 32 MCKIIIOYEHHEM CJEXYIOLINX
CITy4aeB:

HU3MEHEHUue TpeOOBaHMII HOPMATUBHBIX IIPABOBBIX AKTOB, KACAIOUIMXCS IMPENOCTABICHHUS MYHHIIM-
NAJIBHON YCIIyTH, 110CJIE IEPBOHAYATIBHOM [0Jauy 3asiBJICHUS O IPEAOCTABICHUN MyHULUIIATBHON yCIyTH;

HaJIM4Ke OMIMOOK B 3asBJICHUH O MPEIOCTABICHUN MyHUIIUNAIBHOW YCIYTH U TOKYMEHTAaX, MOJaHHBIX
3asBUTENIEM TOCJIE MEPBOHAYANBHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOOUMBIX JUIS MPEAOCTaBICHUS
MYHULMNATBHON YCIIyrH, MO0 B MPENOCTaBICHUH MyHULMIIAIBHON YCIYTH U HE BKJIIOYEHHBIX B IIPEICTAB-
JICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

HUCTCUCHUEC CpOKa [ICI\/'ICTBI/ISI JOKYMCHTOB MJIXM U3MCHCHHC I/IH(I)OpMa]_[I/II/I IocJIC NME€pBOHAYaJIbHOI'O0 OTKa-
3a B [IpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS MyHHUIIUIIAIBHON yCIyTry, 1100 B IPEAOCTaB-
JICHUW MyHHLUIAIbHON YCIYTH;

BBISIBIICHHE JIOKYMEHTAIBLHO TOATBEPKACHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO MM MPOTHUBOIPAB-
HOTO JAeicTBUs (0e3AeCTBUS) AOKHOCTHOTO JIMIA YTIOJTHOMOYEHHOTO OpraHa, CIIy)Kallero, pabOTHHKA
MHOTO(YHKIIMOHAILHOTO IEHTPa, padOTHHKA OpraHU3aIlvH, MperycMOTpeHHoi yacThio 1.1 crateu 16 De-
nepanbHoro 3akona Ne 210-®3, npu nepBoHAYaILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUST MYHHUIMIIAIGHOW YCIYyTH, JU00 B TPEAOCTABICHUH MYHUIUNAIBHOW YCIYTH, O YeM B
MUCbMEHHOM BHUJIE 32 MOJANMCHIO PYKOBOAUTEINS Y IOJTHOMOUYEHHOI'O OpraHa, pyKOBOAMTENS MHOTO(QYHKINO-
HAJILHOTO LCHTPA IIPpU MEPBOHAYAIILHOM OTKAa3€ B IPUEME JOKYMCHTOB, H€O6XOI[I/IMI)IX AJIA IPEAOCTaBIICHUA
MYHHIUIATBHON YCIIyTH, TUO0 pyKOBOAUTENS OpraHU3allly, NpeaycMoTpeHHOH yacTbio 1.1 crateu 16 @e-
JnepanbHoro 3akoHa Ne 210-@3, yBenomisieTcsl 3a4BUTENb, @ TAKXKE MPUHOCSITCS U3BHUHEHUS 33 JOCTABIICH-
HbIE HEey10OCTBa.

HcyepnbiBaommii nepeyeHb OCHOBAHMI VISl 0TKA3a B IpHeMe JOKYMEHTOB,
HeO00X0IUMBIX JUISl IPEAOCTABIEHHMSI MYHULIMIAIBLHON YCIyru

2.11. OcHOBaHUSMH IS OTKa3a B MPUEME K PACCMOTPEHUIO IOKYMEHTOB, HEOOXOAMMBIX IS TPE0-
CTaBJICHUS] MYHUITUNIAILHOW yCITYTH, SIBIISTFOTCS:

a) 3ampoc 0 NPeJOCTaBIEHHH YCIYTH MOJIaH B OPraH TOCYAapCTBEHHOM BIIACTH, OPraH MECTHOI'O ca-
MOYTIPABIICHUS WU OPTaHU3AIINIO, B TIOJTHOMOYHS KOTOPBIX HE BXOJIUT MIPEIOCTaBICHUE YCIYTH,

0) HEmoJHOE 3amojHEHHE O00s3aTeNbHBIX IOJIeH B (opMe 3ampoca O MPeNOCTaBIEHHH YCIYId
(HEmocTOBEpHOE, HEMPABIIILHOE);

B) MpE/ICTABJICHUE HETIOJHOTO KOMILIEKTA JIOKYMEHTOB,;

') MpEACTaBJIEHHBIE JOKYMEHTHI yTPATHIIM CHJIy Ha MOMEHT OOpalieHHsi 3a yCIyrod (JIOKYMEHT,
YAOCTOBEPSIONIUN JIMYHOCTD, JOKYMEHT, YJIOCTOBEPSIOMIUNA IOJTHOMOYHS TPEACTABUTENS 3asBHUTENSA, B
ciTydae oOpalieHus 3a MPeA0CTaBICHUEM YCITyTH YKa3aHHBIM JTUIIOM);

1) TpeJICTaBJICHHbIE JTOKYMEHTBI COJEPXAaT MOJYUCTKH W HCIPABICHUS TEKCTa, HE 3aBEPEHHbIC B
MOPSJIKE, YCTAaHOBJIIEHHOM 3aKOHOJ1aTelIbcTBOM Poccuiickoit deaepaiiuuy;

€) Mmojava 3asiBJICHHs O MPEIOCTABICHAH YCIIyTH U JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABIICHHS
YCIIyTH, B 3JICKTPOHHON (pOpMe ¢ HApYIICHUEM YCTaHOBJICHHBIX TPeOOBaHUN;

) IPEICTABJICHHBIE B DJIEKTPOHHOMN (hOpPME JTOKYMEHTBI COJEPKAT MOBPEKICHHUS, HATHYHE KOTOPBIX
HE T03BOJIAET B TOJHOM OOBEME HCIONB30BaTh MHPOPMAIMIO U CBEACHHS, COJACPIKAIIMECS B JOKYMEHTaX
JUTSl IPEIOCTABIICHUS] YCIIYTH,;

3) 3asBJICHHUE MTOJAHO JIUIIOM, HE UMEIOIIAM TTOJTHOMOYHHN TIPEICTABIIATE HHTEPECHI 3asTBUTEIIS.

HcuepnbiBaommii nepevyeHb OCHOBAHMI 11l PUOCTAHOBJIEHNS MPEIOCTABJEHUSI MYHUIUNIAJIbHOMI
YCJIYTd WM 0TKA3a B IPeI0CTABJIEHUN MYHHIMIAILHOH YCJIYrH

2.12. OcHoOBaHW#l JUIsI IPUOCTAHOBJIICHUSI MPEIOCTABICHUS MYHHIIUMAILHONW YCIyTH 3aKOHOJIATEIb-
ctBoM Poccuiickoit denepanuu He IPEAYCMOTPEHO.
2.13. OcHoBaHwUsI ISl OTKa3a B IPEJOCTABICHHN MYHHIIUTIAILHON YCITyTH:



a) TOKYMEHTHI (CBEICHUs), MIPEACTABIICHHBIE 3asSBUTEIEM, TIPOTUBOPEUAT MTOKyMEHTaM (CBEICHUSIM),
MOJYYCHHBIM B paMKaX MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBHSI;

0) mpeICTaBICHHBIMY JJOKYMEHTaMHU U CBEJCHUSIMH HE MOATBEPKIACTCS NPaBO IpaXkJaHUHA B MIPEJIO0-
CTaBIICHUH JKWJIOTO MTOMEIIICHHSI.

IlepeuyeHb yciayr, KOTOpbIe SIBJASIIOTCSI HEOOXOAUMBIMY U 00s13aTeIbHBIMU J1JIsI PE10CTABJIEHUSI MYHHU-
HUIAJLHONI YCJIYTH, B TOM YHCJI€e CBEJleHUs 0 JOKYMeHTe (JIOKYMEeHTAaX), BbIIaBaeMoM (BbI1aBaeMbIX)
OpraHu3alusIMHU, YYaCTBYIOIIMMH B [TPEIOCTABIICHIH MyHHIIATIATBHON YCIIyTH

2.14. Ycmyru, HeoOX0qUMbIE M 00sI3aTeNIbHBIC JJIs IPEAOCTABICHUS Y CITyTH, OTCYTCTBYIOT.

Pa3Mep IJ1aThbI, B3I/lMaeM0ﬁ C 3asiBUTEJIA le/l HpeIIOCTaBHeHI/l]/l MyHI/IIlI/IHaJIbHOﬁ yC.JIyFl/I,
H CIOCOOBI e B3UMAHUSA

2.15. TlpenocraBneHne MyHHUIWIAIBHOW YCIyTH OCYIIECTBIAETCS 0e3 B3MMaHHUS TOCYIapCTBEHHOU
MOLUTMHBI UM WHOH TIJIaTHL.

IMopsiiok, pa3Mep U OCHOBAHUSI B3UMAHUSI IJIATHI 32 MPEIOCTABJIEHHE YCJIYT, KOTOPbIE SIBIASIOTCS
HEO0OX0TUMBIMH H 00513aTeJILHBIMH /IS MIPEI0CTABJIEHUSI MYHUIIMNAJILHON YCIyTd, BKJI0OYAast
uHGopManuIo 0 METOAUKE PacyeTa pa3Mepa TaAKOM MIaThI

2.16. Ycmyru, HeoOXoquMbIe 1 00s13aTeNbHBIC AJIS IPEAOCTABICHUS Y CITyTH, OTCYTCTBYIOT.

MakcuMaNbHBIA CPOK 0KUIAHMA B 04YepelH MPH NoJade 3asiBJIEHUS 0 MPeJ0CTABJIeHNHA MYHHIIH-
NAJBbHOM yCJYIH M NPH NOJYy4YeHHH pe3yJbTaTa NpeiocTaBJIeHHs
MYHMIHUNAJIBHOH YCIYTH

2.17. MakcumanbHbIl CPOK OXUAAHUS B O4epend NpU Iojadye 3asBICHUS O MPEAOCTaBICHUHU
MYHULMNATBHOM YCIYTH M TPH TONYYEHHHM pe3yibTaTa NPEAOCTABICHUS MYHHLIWNAIBHOW YCIYT'H B
YnonnomoueHHOM oprane uiu MOI] cocrasnsier He Oonee 15 MUHYT.

Cpok perucTpanuy 3anpoca 3asiBUTe/Is 0 NPeA0CTABJIeHHH MyHHIUNIAIbHOM YCJIYTH

2.18. 3asBnenne O MpeIOCTABICHUN MYHUIUIIATBHOW YCIYTH PETHCTPUPYETCS B JIEHD €ro MOCTYIIe-
HUS CIENHAINCTOM Y IOJIHOMOYEHHOTO OpraHa B yCTAaHOBJIEHHOM IOPAJIKE.
B cryuae Hanuums OCHOBaHMIA [T OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX JUIs TIPEOCTaBIIe-
HUS MYHUIMIAJIBHOW YCIYyTH, YKa3aHHBIX B MyHKTe 2.8 HacTosmero AJIMHUHHUCTPATHBHOTO perjiaMeHTa,
YT0IHOMOYEHHBII OpraH He MO3IHEE CIAEeIYIOLIEro 3a JHEM MOCTYIJICHUS 3asBJICHNUS U TOKYMEHTOB, HEOO-
XOAMMBIX JUISl IPEJOCTABICHNST MYHHUIMIIAIBHONW yCIyrd, pabodero IHs, HanpaBisieT 3asBUTENIO OO ero
MPEJCTaBUTENIO pellleHre 00 OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEJOCTABICHUS MYHHIIH-
naJbHON ycimyru no ¢opme, npuBeaeHHor B [Ipunoxenun Ne 4 x HacrosimeMy AIMHUHHCTPAaTUBHOMY pe-
[JIaMEHTY.

Tpeﬁonal{m{ K IOMEIIECHUAM, B KOTOPBIX MPEI0CTABJAACTCA MYHUIIUIIAJIbHAA yCJIyra

2.19. AAMMHUCTpaTUBHBIC 3aHUS, B KOTOPBIX NPEAOCTABISIETCS MyHHLIMIAIbHAS YCIyTa, TOJDKHBI
obecrieunBaTh y100HbIe 1 KOM(QOPTHBIE YCIIOBHS JIJIS 3asiBUTEICH.

MecTomnonoxxeHne agMHUHUACTPATHBHBIX 3JaHUH, B KOTOPBIX OCYILECTBISICTCS MPHEM 3asBICHUA U
JOKYMEHTOB, HEOOXOIUMBIX Ul MPENOCTaBIeHUs] MyHHLIMIAIBLHON YCIyIH, a TaKKe BblIada pe3ysbTaToB
MPEOCTABICHUS MYHHUIMIIAILHONW YCIYTH, TOJDKHO 00eCreurBarh y00CTBO JUIS TPAXK/aH C TOYKH 3PCHUS
MEIIEX0THON JIOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B ciyuae, eciin umeeTcst BO3MOXKHOCTD OpraHU3alMy CTOSIHKH (ITApKOBKH) BO3JIE 31aHUs (CTPOCHUS),
B KOTOPOM pa3MeIleHO TTOMEeIeHHEe IPUeMa 1 BhIJJaUd JIOKYMEHTOB, OPTaHU30BBIBAETCS CTOSTHKA (TTApPKOBKA)
JUISL JINYHOTO aBTOMOOMIIBHOTO TpaHCHOpTa 3asBUTENeH. 3a IOJIb30BaHWE CTOSHKON (IapKOBKOW) ¢
3asgBuTeENeH MuaTa He B3UMAETCS.

Jns mapKoBKM CHEHUATbHBIX aBTOTPAHCIOPTHBIX CPEJCTB HMHBAJIHIOB Ha CTOSHKE (TIapKOBKE)
BeensieTcss He MeHee 10% mecT (HO He MeHee OJHOTO MecCTa) JAJs OECIUIATHO MAPKOBKH TPAHCHOPTHBIX
cpeacts, ympaensemblx uHBamuzamu |, Il rpynm, a rtaxxke wunBammmamu |l rpynmer B mopsnxe,
ycraHoBieHHOM [IpaButensctBoM Poccuiickoit denepannu, 1 TPaHCTIOPTHBIX CPEACTB, MEPEBO3SAIINX TAKHX
WHBAJIAIOB ¥ (WJIN) IETEH - MHBATUIOB.



B nesnsax obecnieuenus 6ecpensITCTBEHHOTO JOCTyIa 3asiBUTENEH, B TOM YMCIIE IEPEABUIAIONINXCS Ha
WHBAJIUIHBIX KOJISICKAX, BXO/ B 3[JaHUE U IIOMEILEHHS, B KOTOPBIX IPEAOCTABIIIETCSI MyHULUIIAIbHAS YCIIyTa,
000pYAYIOTCS TaHAYCaMHt, HOPYYHSMH, TAKTUIBHBIMU (KOHTPACTHBIMU) NPEAyNPEKAAIOUIMMHU SIEMEHTaAMH,
WHBIMH CHEIMANbHBIMU MPHUCIIOCOOTIEHUSIMHY, TO3BOJISIOINMMHU 00€CIeYNTh OECHpENsITCTBEHHBIH AOCTYI U
nepe/IBMKEHNE WHBAJIMIOB, B COOTBETCTBUU C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepaiivin o connanibHOU
3alUTe HHBAJIUIOB.

LentpaneHblii BXOA B 34aHHE YMOJHOMOYCHHOTO OpraHa JOJDKeH ObITh  000pyJdoBaH
“H(POPMAITHOHHON TaOJIMIKO# (BBIBECKOH ), comeprkarielt HH(OpMAaITHIo:

HalMEHOBAHHUE;

MECTOHAXO0X/ICHUE U IOPUANYECKUI afpec;

peXUM pPabOTHI;

rpaduk mpuema;

HOMepa TeleQOHOB IS CIIPaBOK.

[lomemnienusi, B KOTOpBIX MpPENOCTaBISAETCS MYHHMLMIAIbHAs YCIyra, JOJKHBI COOTBETCTBOBATh
CaHWUTAPHO-3MUAEMHUOIOIMIECKHUM MPaBUIaM U HOPMaTHBaM.

[Tomenienus, B KOTOPBIX MPEAOCTABIIAETCS MyHUIUNATIbHAS YCIIyTa, OCHAIIAIOTCS:

[IPOTHUBOIIOKAPHON CUCTEMON U CPEICTBAMM ITOKAPOTYILEHUS;

CHUCTEMOI1 OIOBEIIEHUS] O BO3HUKHOBEHUH YPE3BbIYAITHON CUTYAINH;

CpEeICTBAMH OKa3aHUs NEPBOA MEIUIMHCKON OMOLIY;

TyaJICTHBIMU KOMHaTaMHU JJid TOCETHUTEIIEH.

3an oxugaHus 3asBUTeNe 000pyIoyeTcs CTYIbSIMHU, CKAMBSMH, KOJIMYECTBO KOTOPBIX ONPEAEISIETCS
ucxons u3 (aKTHUECKOW HAarpy3kd M BO3MOXKHOCTEH Ul WX pPa3MELICHUS B IOMEILEHHH, a TaKkKe
WHPOPMALMOHHBIMHU CTEH/IAMH.

TexcTol MaTCpUuaioB, pa3MCIICHHBIX HA I/IH(bOpMaHI/IOHHOM CTCHAC, II€YaTarOTCA YI[O6HI)IM JJIA YTCHUS
mpudTom, 6e3 HCTIpaBICHHUH, C BHIISICHHEM HanOoJee BAKHBIX MECT TIOYKHUPHBIM IIPHU(TOM.

Mecrta [ 3amONHEHHs 3asBICHUI OOOPYIYIOTCSl CTYNBSMH, CTONaMH (CToiKamu), OJaHKaMu
3aﬂBHeHHﬁ, NMUCbMEHHBIMU NPUHAIJICIKHOCTAMMU.

Mecta mpuema 3asBuTeneld OOOPYAYIOTCS WH(POPMAIMOHHBIMH TaONMWYKaMu (BBIBECKAMH) C
YKa3aHHEM:

HOMepa KabMHeTa 1 HAMMEHOBaHUS OTeNa;

(dbamMuyM, UMEHH U oT4ecTBa (TOCienHee — MPHU HAIWYMHK), JOJDKHOCTH OTBETCTBEHHOTO JIMIA 3a
MPHUEM IOKYMEHTOB;

rpaduka npuema 3asiBUTENCH.

Pabouee MecTo KaKAOTO OTBETCTBEHHOTO JIUIIA 33 MPUEM JIOKYMEHTOB, JIOJDKHO OBITH 00OPYAOBAaHO
MEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTYHa K HEOOXOIMMBIM HH(OPMAaLMOHHBIM 0azam
JAHHBIX, IEYATAIOLINM yCTPOHCTBOM (IIPUHTEPOM) M KOIUPYIOLIUM YCTPOMCTBOM.

HI/I]_[O, OTBETCTBCHHOC 3a MPUEM NOKYMCHTOB, JOJIKHO MMCETH HACTOJIBHYIO Ta6J'II/I‘IKy C YKazaHueM
(bamuny, IMEHH, 0T4eCTBa (IOCIEIHEE - IPU HAJMYMK) U JOJDKHOCTH.

[Ipu npepocTaBiaeHNN MyHUIIUIIATBHON yCIIYTH HHBAJIMIAM 00€CIeYNBaIOTCS:

BO3MOXKHOCTh OCCIPENSATCTBEHHOr0 JOCTyrna K OOBEKTy (37aHHI0, TOMEIICHUI0), B KOTOPOM
IpeaAOoCTaBJIACTCA MyHUIIUIIAJIbHAA YCIIyTa,

BO3MOXHOCTb CAMOCTOSITEILHOTO IEPEIBMXKEHUS 110 TEPPUTOPHH, HA KOTOPOH PacHoIOKeHbl 34aHUS
" NIOMCEIICHUSA, B KOTOPBIX IMPEAOCTABIIACTCA MYHUIIUIIAIbHAA YCIIyra, a TaKXXE BXOJa B TaKHC OO0BLEKTHEI U
BBIXO/Ia M3 HHX, NIOCAJKH B TPAHCIOPTHOE CPEACTBO M BHICAJKH W3 HETO, B TOM YHCJIE C HMCIIOJIb30BaHUE
Kpeciia - KOJISICKH;

CONIPOBOXKJIEHHE  WHBAJIUIOB, HMEIOIIMX CTOMKHE paccTpoicTBa  (YHKUMH 3peHHS U
CaMOCTOSITETTFHOT'O TIEPEABIKEHNUS;

HajaJexallee pasMelleHne o0OpyAoBaHHS M HocuTeledl uH(pOpMaluud, HEOOXOOUMBIX IS
oOecriedeHus1 OECHPENsITCTBEHHOTO JOCTYNa HMHBAJIMAOB 3JaHUAM W TOMEIIEHHSM, B KOTOPBIX
NpeaAoCTaBIACTCA MYHHLOUIIAJIbHAsA YClIyra, M K MYHHHHHaHBHOﬁ yciayreé C¢ Yyde€ToMm OI‘paHI/I‘IeHI/Iﬁ nux
KHU3HCACATCIIbHOCTH,

nyOnupoBaHue HEOOXOAMMOW IJii MHBAJIHIOB 3BYKOBOM M 3pUTENbHON HMH(pOpMalLnHU, a TaKxke
HA/IITMCEH, 3HAKOB U MHOHM TEKCTOBOW W rpaduveckoil nHPOPMAIIMH, 3HAKAMH, BHITOJHEHHBIMU pebeHO-
TOYEYHBIM IPUPTOM bpaiins;

JIOMYCK CYPIONEPEeBOIYHNKA U TU(IOCYPAOIIEPEBOTUHKA;

JOMYCK cO0aKkuW - TPOBOAHMKA NPU HATUYMHU JOKYMEHTa, NOATBEPKAAIOUIETO €€ CIEeLUAIbHOEe
obydeHme, Ha 00BEKTHI (3MaHMS, ITOMEIIEHNUS ), B KOTOPBIX IPEIOCTABISICTCS] MyHHUITUTIATbHAS YCITYTH;

OKa3aHW€ MHBAIMWIAM IIOMOLIM B IIPEOJOJECHUH OaphepoB, MELIAIOIUX IOIY4YEHUIO HMHU
MYHUILMINAIBHBIX YCIYT HapaBHE C APYTUMH JIMIAMH.



IMoxazatenun AOCTYITHOCTH U KayeCTBa MYHHHHHaJIbHOﬁ yciayru

2.20. OCHOBHBIMH TOKa3aTEISIMU IOCTYITHOCTH MPEIOCTaBICHUS MYHUIMIIATEHON YCITYTH SIBIISIOTCSL:

a) HaJIW4YWe IIOJIHOW W TOHATHOM WH(GOPMAIMM O TMOPAOKE, CPOKaX W XOfe IMPelOoCTaBICHH
MYHHIIHATIATHHON yCIyTH B HH()OPMAIIMOHHO - TEIEKOMMYHHUKAITMOHHBIX CETSIX OOIIEro Mmojib30BaHus (B TOM
yrcie B cetu MIHTepHeT), cpeicTBax MacCOBOM HH(POPMAIIHH.

0) JOCTYITHOCTH JIEKTPOHHBIX (OPM TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS MYHHUIIUIIAIb-
HOH YCITyTH.

B) BO3MOXXHOCTh TOJ]a9{ 3asIBIICHUSI HA IMOyYeHHUE MYHHUIIUTIAIBHON YCIYTH M JOKYMEHTOB B JIIEK-
TPOHHOU hopme.

T') IpeAOCTaBICHNE MyHHIIMTIAIIEHON YCIYTH B COOTBETCTBHH C BAPUAHTOM TMPEIOCTABICHUS MYHHIIH-
MaJbHOM yCIyTH.

1) yA00cTBO HHGOPMHUPOBaHUS 3asiBUTEIS O XOJI€ TPEAOCTABICHUSI MyHUIIMIIAIBHON YCIYTH, a TaKKe
MOJTYYCHUS pe3ybTaTa MPeJOCTaBICHISI MyHUIUNIAIEHON YCITyTH.

€) BO3MOXXHOCTh TOJTy4YeHHS 3asBUTENIEM YBEIOMIICHUH O MPEI0CTaBICHHH MYHHUIIUITAIFHON YCITYTH C
nomoipsio EIITY.

) BO3MOXXHOCTH MOJY4eHHUs] HH(POPMAIUU O XOJe NPENIOCTaBICHUS MyHHLIMTIAIBLHON YCIyTH, B TOM
YICIie C UCIIONb30BaHNeM ceTu VHTepHeT.

2.21. OCHOBHBIMH TTOKA3aTENIMH Ka4eCTBA MPEIOCTABICHNS MYHAIUTIAIEHON YCITyTH SIBISIFOTCSL:

a) CBOEBpEMEHHOCTh MPEAOCTABICHUSI MyHHLIUNAIBHON yCIYI'H B COOTBETCTBHM CO CTaHIAPTOM e
MIPEIOCTABIICHNS], YCTAHOBICHHBIM HACTOSIINM AIMIUHACTPATUBHBIM PETIAMEHTOM.

0) MuHUMaTEHO BO3MOXKHOE KOJMYECTBO B3aMMOJICHCTBHIA TpaKIaHWHA C JOJHDKHOCTHBIMH JINIIAMH,
YUYaCTBYIOIIMMH B MPEAOCTABICHUN MyHHIIUTIAILHON YCITyTH.

B) OTcyTCcTBHE 00OCHOBAaHHBIX K00 Ha JeHCTBUs (0€31eUCTBUE) COTPYTHUKOB U UX HEKOPPEKTHOE
(HEeBHUMATEIHHOE) OTHOIIICHHE K 3asTBUTEIISIM.

r) OTcyTcTBUE HapylleHHH YCTAaHOBJIECHHBIX CPOKOB B TIPOLIECCE MPEJOCTABICHUS MYHHUIIMIAILHON
YCIIYTH.

n) OTcyTcTBHE 3asBICHUNA 00 OCMApPUBAHWUW PEIICHUH, neicTBuil (0e3meiicTBrsl) Y TOIHOMOYEHHOTO
OpraHa, €ro JOJDKHOCTHBIX JIWI, MPUHUMAEMbIX (COBEPIICHHBIX) MPU MPEAOCTABICHUN MYHHUIIHITATHLHON
YCIOYTH, IO HUTOTaM pAcCMOTPEHHSI KOTOPBIX BBIHECEHBI pEHICHUs 00 yIOBIETBOPEHHH (YaCTHYHOM
YJIOBJICTBOPEHUH ) TpeOOBaHMI 3assBUTEIICH.

HNHble TpeGoBaHUS, B TOM YUCJIE YYUTHIBAIOIIHE 0COOEHHOCTH NMPEAOCTABJIEHUA MYHHIMIATbHOM
YCJIYIrH B MHOTO()YHKIIHOHATBbHBIX IEHTPAX, 0COOEHHOCTH NMPeI0CTABIEHUSI MYHHIIUNIAIbHON YCJIYTH
B 2JIEKTPOHHOH (popme

2.22. Ilpepocraienue YCIyry O 3KCTEPPUTOPUATIEHOMY NPUHILIUITY OCYIIECTBISICTCS B 4acTH o0ec-
ME€YEHHs] BO3MOKHOCTH MOJauy 3asIBJICHUH U TOIyYeHHs pe3yibTaTa MPeJoCTaBIeHUsT Y CIIyTH TOCPEICTBOM
EIII'Y, pernonansHoro noprana u nopraia PUAC.

2.23. 3agBUTENsIM 00€CIICUMBACTCS BO3MOXKHOCTD IPEICTABICHHUS 3asBICHUS U NPUIIAraeMbIX JTOKY-
MEHTOB, a TaK)KE HOJyYEHHs pe3yjbTaTa MPeNoCTaBlIeHUsT Y CIYrH B AJIEKTPOHHOH (opme (B dopme 3iiek-
TPOHHBIX IOKYMEHTOB).

2.24. DneKTpOHHBIE IOKYMEHTHI TIPEJICTABIISIOTCS B CIEAYIONNX hopMmarax:

a) xml - 115 popMaNn30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - I TOKYMEHTOB C TEKCTOBBIM COZIEPIKaHHEM, HEe BKIFOUAIOIIUM (HOPMYIIBI (32 HC-
KITFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B IMOJITYHKTE «BY» HACTOSIIETO ITyHKTA);

B) xls, xIsx, ods - 151 TOKYMEHTOB, COJIEPIKAIIUX PACUETHI;

r) pdf, jpx, jpex - 1is JOKYMEHTOB C TEKCTOBBIM COJIEpKAHHEM, B TOM YHCIIe BKIFOYAOIINX (OPMYITBI
u (nnn) rpadudeckue n3o0paxxeHus (3a UCKIIOUCHUEM JOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE «B» HACTOS-
LIETO MYHKTA), a TAK)Ke TOKYMEHTOB C TpaQueCKUM COACPIKaHUEM.

HonyckaeTrcs (HOpMHPOBaHHE BIIEKTPOHHOTO JOKYMEHTa IyTeM CKaHWPOBAHUS HETOCPEICTBEHHO C
OpHUrHHaja JIOKyMeHTa (MCIIOJIb30BaHHEe KOIMI HE JIOITYyCKAeTCsl), KOTOPOE OCYIIECTBISETCS C COXpaHEHUEM
OpHEHTAIlMK OpUTHHANIA JIokyMeHTa B paspemennn 300 - 500 dpi (macmTad 1 : 1) ¢ ucrnons3oBaHueM clie-
JOYIOLIUX PEKUMOB!

- «4epHO-0enblit» (IPH OTCYTCTBUHU B IOKYMEHTE IpadUuecKuX n300pakeHui U (MJIM) [BETHOTO TEK-
cTa);

- KOTTEHKHU ceporoy (IIpy HaJIMYUH B JOKYMEHTE rpaduiecKux n300paKeHUH, OTIMYHBIX OT LIBETHOTO
rpaduuecKoro N300pakeHus );

- (UBETHON» WIN «PEXHUM IOJHON IBeTonepenadny (Mpu HAJIMYUU B JOKYMEHTE LIBETHBIX Ipaduue-
CKHX U300pakeHUH OO0 IIBETHOTO TEKCTA);



- C COXpaHEHHEM BCEX ayTCHTHYHBIX NMPU3HAKOB TOJIUHHOCTH, & UMEHHO: rpad)uvecKoi MOIIMUCH
JIUIIA, TIeYaTH, YIIIOBOTO IIITamiia OJaHKa;

KonnvecTBo (aiiiioB MOKHO COOTBETCTBOBATH KOJIMYECTBY JAOKYMEHTOB, KaKIBIH M3 KOTOPBIX CO-
JEPXKUT TEKCTOBYIO U (MITH) TpadudecKyto HHGOPMAITHIO.

3JEeKTPOHHBIE TOKYMEHTBI JIOJDKHBI 00eCTICUYNBATh:

- BO3MOXXHOCTb WICHTH()UIIPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

- JUIsl TOKYMEHTOB, COJCPKAIIMX CTPYKTYPUPOBAHHBIC IO YacTsAM, TJlaBaMm, paszenaM (moapasienam)
JIAHHBIC W 3aKJIaJIKW, 0OecIeYrBaronue Iepexopl M0 OTIABICHUIO H (MJIHM) K COJEPKAIIMCS B TEKCTE PH-
CYHKaM W TaOJIuIam.

JlokyMeHTHI, oJIeKalIre npeacTaBieHuio B popmarax xls, xlsx umm ods, popMupyroTcs B BUaE OT-
JEITEHOTO JIEKTPOHHOTO JIOKYMEHTA.

Pazpea I11. CocTaB, noc/ief0BaTe IbHOCTh M CPOKH BBINOJTHEHNS aAMMHUACTPATUBHBIX Npoueayp (aei-
CTBUIi), TPeOOBAHUS K NOPSAKY UX BHINOJHEHNSI, B TOM YHCJie 0COOEHHOCTHU BbINOJHEHUS A IMUHU-
CTPATUBHBIX MPOLEAYP B JJIEKTPOHHOM opme, a TaKKe 0COOEHHOCTHU BbINIOJIHEHUSI AAMUHUCTPATHB-
HBIX NIPoLEeIyP B MHOTO(YHKIIMOHAJBHBIX LIEHTPax

I/IcqepnblBamumifl nepeyeHb aAMUHUCTPATUBHBIX NIpoueayp

3.1. IlpenocraBieHne MyHHIMTIAIBHON YCIYTH BKIIOYAaeT B ceOs CIEeNyIOIIHe aIMHHHCTPATHBHEIC
OPOLEAYPBIL:

IMPOBCPKA JOKYMCHTOB U PETrUCTpaAllUA 3asABJICHHNA

MOJTydeHue CBeAeHWH mocpencTBoM DeaepanbHON TOCYIapCTBEHHOW HH(POPMAIMOHHON CHCTEMBI
«EmuHast cuctemMa MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3anMoaerncTBus» (manee - CMOB);

paccMOTpEHHE TOKYMEHTOB U CBEJICHU;

MIPUHATHE PELICHUS,

BbIJa4a PE3YNbTATA;

BHECCHUE pe3y/bTaTa MyHULUIIATBHON YCIYTH B pEECTP IOPUANYECKH 3HAYUMBIX 3alUCEil.

Onwucanne aJMHUHHACTPATHBHBIX MpPOLEAYpP NpeACTaBlIeHO B HNpwiokeHnn Ne 5 K Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IlepeyeHb aAMMHUCTPATHBHBIX NpoLeAYp (AelcTBUIi) MPH MPeI0CTABIECHUH
MYHUIUNIAJIBHON YCJIYI'H B 3JIEKTPOHHOM (popme

3.2. Ilpu npenocraBiieHNH Y CIYTH B JIEKTPOHHON (OpMe 3asBUTEIIO 00ECTIeYMBACTCS BOZMOYKHOCTD:
noJTy4eHre HHPOPMAIIMH O MOPSAKE U CPOKAX MPEJOCTABICHHUS MYHHUIMITAILHON YCITyTH;
(dbopMupoBaHue 3asiBICHUS;

MIPUEM U perucTpanusi YIOJIHOMOUYEHHBIM OPraHOM 3asiBICHUS U UHBIX JOKYMEHTOB, HEOOXOANMBIX
JUISl IPEIOCTABIICHUS] MYHULIMIIAIbHOU yCIIyTH;

MOJTyYeHHE pe3yJibTarTa MPe0CTaBICHNS MyHUIIMIIAIBHON YCITYTH;

MOJIyYeHHE CBE/ICHHUH O XO/I€ PAaCCMOTPEHHS 3asBICHUS;

OCYILECTBJIECHUE OLIEHKH Ka4eCTBA NPEJOCTABICHNS MyHULIUIIAIBHON YCIIyTH;

nocynebHoe (BHecyneOHOe) 00XalloBaHWE PELICHUH W JAeHCcTBUM (Oe3aeicTBHs) Y ITOJIHOMOYEHHOTO

oprana nu0o neiicTBus (Oe3neiicTBre) JODKHOCTHBIX JIML Y TOJTHOMOYEHHOT'O OpraHa, IpeA0CTaBISIOLIEro
MYHHIUTIATBHYIO YCIYTY, TH00 MyHHIIUIIATBHOTO CITY>KAIIEero.

Ilopsinok ocymecTBIeHUs] AIMAHUCTPATHUBHBIX Mpoueayp (AeficTBHIA)
B JJIEKTPOHHOI1 (hopme

3.3. ®opmMupoBaHue 3asBICHUA.

dopMupoBaHHE 3asBICHHS OCYLIECCTBIISICTCA IIOCPEICTBOM 3allOJIHEHMS 3JIEKTPOHHOH (OPMBI
saseiieHus Ha EINTY 0e3 HeoOX0JMMOCTH JIOTIONHUTEIILHOM 1T01a4YH 3asBICHUS B KAKOH-TH00 HHOH (opMme.

dopmaTHO-TIorHYecKas poBepka chOPMUPOBAHHOTO 3asIBICHHUS OCYIIECTBIISIETCS MOCIE 3aIlOTHEHUS
3asgBUTENIEM KaKAOTO M3 TMOJIH OSJeKTpOHHOW ¢opMbl 3asBieHHs. [lpu BBIABICHHM HEKOPPEKTHO
3aIlOJTHEHHOTO TI0JISl JIEKTPOHHOM (OPMBI 3asBJICHUS 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBIIBICHHON
OmMMOKA W TOPSJIKE €€ YCTPaHEHHUs] MOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBCHHO B
3JIEKTPOHHOH (hopMe 3asBICHUS.

[Ipu popmMupoBaHNM 3asBICHUS 3aIBUTEIIO 00CCIICUNBACTCS:

a) BO3MOYKHOCTH KOITMPOBAHMS M COXPAHEHHS 3asIBJICHHS M UHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTaX
2.8 HacTosimero AJMHHUCTPATHBHOTO PErjaMeHTa, HEOOXOOUMBIX U MPEIOCTaBICHUS MYHHLIMIATbHON



YCIIyTH;

0) BO3MOYKHOCTH Ie4yaTh Ha OyMa)KHOM HOCHTEJIE KOITHHU JIICKTPOHHOM (pOPMBI 3asBICHHUS;

B) COXpaHCHHE paHee BBEACHHBIX B 3JCKTPOHHYIO (DOPMY 3asBICHUS 3HAYCHHH B 000 MOMEHT IO
KEJaHWIO IO0Jb30BaTeNs, B TOM YHMCJIE NPU BO3HHUKHOBEHMU OHIMOOK BBOJA M BO3BpAaTe Ul IOBTOPHOTO
BBOJIa 3HAUCHHUI B 3JICKTPOHHYIO (OPMY 3asiBICHHUS;

') 3aMOoJIHCHUE TOJIeH 3JIEKTPOHHON (POpPMBI 3asiBJICHHsS 10 Havala BBOJA CBEACHUI 3asABHUTEIEM C
WCTIONb30BaHNEM cBeleHni, pasMerieHHex B ECUA, u cBepenuii, onyonmkoBanubsix Ha EIN'Y, B wactw,
Kacaroleiics csesieHui, orcyrerByronux B ECUA;

J1) BO3MOYKHOCTh BEPHYTHCSI Ha JFO0OM M3 3TAmoOB 3allOJHEHUS 3JIEKTPOHHON (opMbI 3asiBIeHHs Oe3
[OTEpU paHee BBEACHHON MH(OpMauy;

€) BO3MOXHOCTh Jnoctyma 3asButens Ha EII'Y k paHee MOJaHHBIM MM 3asiBICHHSM B TCUCHHE HE
MeHee OJTHOTO Tojia, a TAKXKe YaCTUYHO COPMHUPOBAHHBIX 3asBJICHUI - B TeUCHHE HE MEHEe 3 MecsLeB.

CdhopmupoBaHHOE M HOANKUCAHHOE 3asBJICHUE W MHbBIE JOKYMEHTBI, HEOOXOOUMbIE ISt
MIPEAO0CTABICHUS MyHULUIIAIILHON YCIIyTH, HAIIPABJISIFOTCS B Y IIOJIHOMOYEHHBIN oprad nocpeacrtsom EINNY.

3.4. YIoTHOMOYCHHBINM OpraH 00SCIIeUMBAET B CPOK He mo3aHee 1 pabodero AHS ¢ MOMEHTA MOJaYH
3asBrieHus Ha EIII'Y, a B cimydae ero mocTyruieHus: B HepaOOUHii Wilv pa3qHUIHBIN JCHb, - B CIEAYIOIIHHA 3a
HUM TIepBbI pabounii 1eHb:

a) TpUEM JIOKYMEHTOB, HEOOXOJUMBIX JJIS IPEIOCTABICHHSI MyHUITUTIATBHOMN YCIYTH, U HallpaBJICHNE
3asBUTEITIO SJIEKTPOHHOT'O COOOIIEHHS O MOCTYIUICHUH 3asIBJICHUS;

0) perucrpanio 3asBICHHUS M HANpaBICHUE 3asBUTEIIO YBEAOMIICHHS O PETHCTPALMM 3asBICHUS
160 00 oTKaze B mpreMe TOKYMEHTOB, HEOOXOJUMBIX sl TPEJOCTaBICHHS MYHUIIUNIAILHON YCITyTH.

3.5. DnexTpoHHOE 3asiBIICHUE CTAHOBUTCS NOCTYMHBIM JJISl JOJPKHOCTHOTO JIMIA Y OJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOI'O 33 IIPUEM U PETHCTPALIUIO 3asIBJICHUS (Aajiee - OTBETCTBEHHOE JOHDKHOCTHOE JIMIIO),
B MYHHIWTNAIbHON WH(MOPMAIMOHHOW CHCTEME, WCIIONB3YeMO YTOJTHOMOUYEHHBIM OpTaHoM ISt
MpeAoCTaBICHUS MyHUITUIAIBHON yermyru (nanee - TUC).

OTBETCTBEHHOE ODKHOCTHOE JIUIO:

MPOBEPSIET HAJTUUKE AJIEKTPOHHBIX 3asBieHui, nocrynuBmux ¢ EIII'Y, ¢ nepuonoM He pexe 2 pa3 B
JICHb;

paccMaTpuBaeT NOCTYIHMBILKE 3asBICHUS H PUIIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTHI);

MIPOU3BOANT JEMCTBHS B COOTBETCTBHH C ITYHKTOM 3.4 HACTOSIIEro AJIMHHUCTPATUBHOIO PETIAMEHTA.

3.6. 3asBuTENIO B KauecTBE pe3yJibTaTa MPEJOCTaBICHHS MYHHUIMIAILHOW YCIyTH 0OecreuynBaeTcs
BO3MOKHOCTD ITOJTyY€HUS TIOKyMEHTa!

B (OpMe 3JIEKTPOHHOI'O JOKYMEHTa, NOANMCAHHOTO YCHJIEHHON KBaIM(PUIUPOBAaHHON 3JIEKTPOHHOMN
MOJIHUCHIO YITOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMLA Y TIOJTHOMOYEHHOTO OpraHa, HalpaBIeHHOTO 3asBUTEIIO
B IMuHEIH kabuneT Ha EINT'Y;

B BrJie OyMa)XHOT'O JIOKYMEHTA, MIOATBEPKAAIOIIEI0 COAEPIKaHUE ANEKTPOHHOIO TOKYMEHTa, KOTOPBII
3asBUTENb ITOJIyYaeT NPy JIMYHOM OOpaIleHMH B MHOTO(YHKIIMOHAJILHOM LIEHTPE.

3.7. Monyyenne mMHPOpPMAIIMKM O XOJ€ PACCMOTPEHHS 3asBICHUS U O pe3yJbTare MPEIOCTABICHUS
MYHUIUINATBHON YCIYTH TpPOM3BOAMTCS B JMuHOM KabwuHete Ha EINY, mpu ycinoBuu aBTOpHU3alMU.
3asBUTENIb UMEET BO3MOXKHOCTH IPOCMATPUBATh CTATYC JIEKTPOHHOTO 3asBJICHUS, a TaKKe HH(POPMALIUIO O
JAIBHEHIIINX TEHCTBUAX B JIMYHOM KaOUHETE 10 COOCTBEHHON MHHUIIMATHRE, B JTF000E BpEeMSl.

[Ipu npeocTaBiIeHUN MyHUIIUIIATBHOW YCIYTH B 3JIEKTPOHHON (OpME 3asBUTEIIO HATIPABIISETCS:

a) yBEJOMJICHHME O MpHEME M PETUCTPALMHU 3asBICHHUS W HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTaBICHUs MYHULIMIAIBHOW YCIIyTH, colepallee CBeleHHs O (akTe mnpueMa 3asBiICHHS U
JOKYMEHTOB, HEOOXOAMMBIX Ui TMPEJOCTaBICHHUS MYHHIWNAIBHON YCIYTH, W Hadaje IpOLEeaypbl
MPEIOCTABICHUS] MYHHLMIAIBHON YCIyrH, a TakXe CBeICHHS O JaTe W BPEeMEHH OKOHYaHUS
NPEeJOCTaBICHUs MYHHLMIAIBHONH yciayrn 100 MOTHBUPOBAaHHBI OTKa3 B MpHUEME JIOKYMEHTOB,
HEOOXOUMBIX IS MPEIOCTABICHUS MyHHUIIUIATBHON YCIIyTH;

0) yBemOMIIEHHE O pPe3yJbTaTaXx PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIMMBIX [UIA TMPEI0CTABICHHS
MYHHMIMNIATBHOM  yCIyTH, COJEpJKallee CBEACHUS O TPUHATHM IOJOXKHUTEIBHOIO pEIIeHUus O
MPENOCTABICHUY MYHHUIMIIAIBHON YCIYTM M BO3MOXXHOCTH IOJIyYUTh PE3yJbTaT MPEAOCTaBICHUS
MYHHIIHATIATHHON YCIyTH 00 MOTHBHPOBAHHBIN OTKa3 B MPEIOCTABICHHH MyHHUIINTIAIIBHOM YCITyTH.

3.8. OueHka KadyecTBa NPeAOCTAaBICHUS! MyHHLIMIAIBLHOMN YCITyTH.

Onenka KauecTBa NPEJOCTaBICHHS MYHULMIAIBHOW YCIYI'M OCYIIECTBISIETCS B COOTBETCTBUU C
[IpaBunamMu oreHkn rpaxaaHamMu 3(QGHEKTUBHOCTH JIEATEIBHOCTH PYKOBOJIUTEICH TEPPUTOPUATBHBIX
OpraHoB (eaepaabHbIX OPraHOB HCIOTHUTEIBHOW BIACTH (MX CTPYKTYPHBIX HOAPA3JelCHUI) C y4eToM
KauecTBa MPEAOCTaBICHUS MMH TOCYJAapCTBEHHBIX YCIYT, a TaKKe NMPUMEHEHUS PE3yJbTaTOB yKa3aHHOU
OLICHKM KaKk OCHOBaHMWS Ui TIPUHATHS pEHICHHH O JOCPOYHOM MPEKPAIECHUHM  HCIOJHEHUS
COOTBETCTBYIOIIUMH  PYKOBOOUTEISIMH  CBOUX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,  yTBEPKAECHHBIMH



nioctanoBiieaneM [IpaBurenscTBa Poccuiickoit denepanum ot 12 mexabps 2012 roma Ne 1284 «O06 oreHke
rpaxaanaMu 3PQPEKTHBHOCTH JICITEIBHOCTH PYKOBOJUTENCH TEPPUTOPHAIBHBIX OPTaHOB (enepaibHbIX
OpPTaHOB HCIIOJHUTENBHOW BNACTH (MX CTPYKTYPHBIX TMOJAPAa3JesieHHH) W TEPPUTOPHUANBHBIX OpPTraHOB
TOCYy/IapCTBEHHBIX BHEOIO/DKETHBIX (POHMOB (WX pErHOHANBHBIX OTAEJCHHWHA) C YYeTOM KadecTBa
MPEIOCTAaBIEHUS]  TOCYJApCTBEHHBIX  YCIYT, PYKOBOAHWTENEH  MHOrO()YHKIIMOHAJIHHBIX  IIEHTPOB
MPeJOCTaBICHUsT TOCYJapCTBEHHBIX M MYHUUMNANBHBIX YCIYT € Y4YeTOM KauecTBa OpraHU3aluu
MPENOCTaBICHNUsT TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, a TakkKe O MPUMEHEHWH pPe3ylbTaToB
YKa3aHHOM OIIEHKM KaK OCHOBAaHWS JUIA NPHUHITHA PEIICHWH O JOCPOYHOM IMPEKPAIICHHHA WCIOTHEHHS
COOTBETCTBYIOIINMH PYKOBOJUTEISIMHA CBOHMX JIOJDKHOCTHBIX O0S3aHHOCTEN.

3.9. 3asBuTento obecreunBacTCs BO3MOKHOCTh HANpPABJICHUS >KAIOOBI HAa pEIeHHMs, NEHCTBUS WU
Oe3neficTBe  YIIOJIHOMOYEHHOTO OpraHa, JO/DKHOCTHOTO JIMIla YTOJHOMOYEHHOTO opraHa Jim0o
TOCY/IapCTBEHHOTO CITy’KaIlleT0 B COOTBETCTBHU cO crathedl 11.2 ®emepanpnHoro 3akoHa Ne 210-O3 u B
MopsiZIKe, YCTaHOBIIEHHOM MocTaHoBieHueM [IpaButensctBa Poccuiickoit @enepanum ot 20.11.2012 Ne 1198
«O ¢enepanbHOl TOCYAapcTBEHHON MH(OPMALIMOHHOW cHcTeMe, o0eclieurBaloleil mpouece A0cyAeOHoro,
(BHEecyneOHOT0) 00KajJoBaHUs PENICHWH W NEeUCTBHUH (Oe31eHCTBHS), COBEPIICHHBIX MPH MPEIOCTABICHUN
rOCYIapPCTBEHHBIX U MYHHIUNATLHBIX YCIyT»'.

Ilopsinok ucnpap/ieHUs JONMYLIEHHBIX ONIEYATOK M OLINOOK B BbIIAHHBIX B pe3yJibTaTe
NpeAoCTABIEHUs] MYHULMNAJIBHOMN YCIyru J0KyMeHTax

3.10. B ciywae oOHapy»KeHHs YIIOJHOMOYEHHBIM OPraHOM OII€YaTOK M OIIMOOK B BBIIAHHBIX B pe-
3yJIbTaTe MPEJOCTABICHUS YCIYTH JOKYMEHTOB, OpraH, yIOJIHOMOUYCHHBIM HAa OKa3aHUE YCIYyTH U W3JaBIIUH
aKT, BHOCUT U3MEHEHHE B BBHIIIICYKAa3aHHBIN IOKYMEHT.

B ciydae oOHapyeHHs 3asIBUTENIEM JIOMYIIEHHBIX B BBIIAHHBIX B PE3YJIbTaTe MPEIOCTABICHHS YCITY-
I' JOKyMEHTOB OI€YaTOK M OIIMOOK 3asBUTENb HANpPABISET B YIOIHOMOYEHHBIN OpraH MHCbMEHHOE 3asiB-
JICHHE B TMPOM3BOJBHON (opMe ¢ yKazaHHEeM HMH(POPMAalUK O BHOCHMBIX M3MEHEHHSX, C 00OCHOBaHHEM
HEOOXOJMMOCTH BHECEHHMS TakuX H3MeHeHWd. K NMuchMEHHOMY 3asBICHUIO HPWIATAlOTCS JAOKYMEHTHI,
000CHOBBIBAIOLINE HEOOXOJUMOCTh BHOCUMBIX H3MEHEHHH.

3asiBICHHE M0 BHECEHUIO N3MEHEHUH B BBIJAHHBIEC B PE3yJIbTAaTE NPEAOCTABICHUS YCIyTU JOKYMEHTHI
MOJJIC)KHUT PETUCTPAIMHU B JIEHb €0 MOCTYIUICHUS B YIIOJHOMOYEHHBIN OpraH.

YT0IHOMOYEHHBII OpraH OCYLIECTBIISIET MPOBEPKY MOCTYIHBILIETO 3asBJICHUSI HA COOTBETCTBUE Tpe-
OOBaHMAM K COJCP)KAHHIO 3asBICHUS M HANpPABISICT 3asBUTENIO PELICHHE O BHECEHUH M3MEHEHUH B BbIIAH-
HBIC B PE3yJIbTaTe MPEJOCTABICHUS YCIYTH JTOKYMEHTHI KOO0 peleHrne 00 OTKa3ze BHECCHHS W3MEHEHUH B
yKa3aHHbIE JOKYMEHTBI B CPOK, YCTAHOBJICHHBIN 3aKOHOIATENLCTBOM Poccuiickoil denepanuu.

Pa3)1e.11 V. (I)OI)MBI KOHTPOJIA 32 HCITOJTHECHUEM aIMUHUCTPATUBHOI'O pErijiaMeHTa

Ilopsinok ocymecTB/IeHUs] TEKYIIEro KOHTPOJIS 32 COOJIIOICHHEM M HCIIOJIHEHHEM OTBEeTCTBEHHBIMH
AOJIKHOCTHBIMH JIMIIAMH MOJI0KEHMI perjJiaMeHTa M HHbIX HOPMATHBHBIX NPAaBOBbIX AKTOB,
YCTaHABJIMBAIOIIUX TPeOOBAHHUS K NMPENOCTABJICHUI0O MYHMIMNIAJIBLHONH YCJIYTH, 2 TaK:Ke PHHIATHEM
UMM pelIeHni

4.1. Texkymuii KOHTpPOIb 3a COONIOJCHHEM W HCIOJIHEHHEM HACTOSIIEr0 AIMHHUCTPATUBHOIO
periamMenTa, WHbIX HOPMAaTHUBHBIX IMPABOBBIX AKTOB, YCTAaHABIWBAIOUINX TPEOOBaHHS K MPEIOCTABICHUIO
MYHHIIATIATHPHON ~ YCIIYTH, OCYIIECTBISIETCS Ha TOCTOSHHOM OCHOBE JOJDKHOCTHBIMH  JIUI[AMH
YIOJTHOMOYEHHOIO OpraHa, YINOJHOMOYEHHBIMH Ha OCYILECTBIEHHE KOHTpPOJIA 3a IPEJOCTaBICHHEM
MYHHMIMIIANBHOHN YCIIyTH.

Jia  Texkymiero KOHTPOJS HCIONB3YIOTCS CBENCHHSA CITy)KEOHOW KOPPECTOHJSHIMH, YCTHAas |
MUCbMEHHast ”HPOPMAIHsl CHEHUAIMCTOB M JOJDKHOCTHBIX JIUL Y IOJTHOMOYEHHOT'O OpraHa.

Texymuii KOHTPOJIb OCYLIECTBIISAETCS IIyTEM NPOBEAECHHUSI TPOBEPOK:

pelieHuii 0 TpeocTaBieHun (00 0TKa3e B MPEAOCTABICHUH) MYHHITUIIAILHON YCIIyTH;

BBISIBJIICHUA U YCTPAHEHUS HAPYIIEHUH MIpaB TPaXAaH;

paccMOTpeHus], MPUHATHA PELICHWH W TOATOTOBKH OTBETOB Ha OOpAalIeHHUs! rpaxaaH, CoAepiKallne
KanoObl Ha pelieHus, aercTBus (0e3eiicTBIE) TOMKHOCTHBIX JIHII.

Ilopsinok ¥ NepHOAMYHOCTDH OCYIIECTBJICHHS IUIAHOBBIX H BHEIUIAHOBBIX ITPOBEPOK MOJHOTHI
KA4ecTBA MPe0CTABIeHHS] MYHHIMNAJIBHOM YCIYTH, B TOM YHCJIe MOPSAOK U (JopMbI KOHTPOJIS 32
MOJTHOTOH W KA4eCTBOM MPeAOCTABJICHHS MYHHIMIAJIBHOM YCIyTH

'B ciyuae, eciin Y1IOJITHOMOYEHHBIN OpraH MOJIKJIIOYEH K YKa3aHHOW CHCTEME.



4.2. KoHTpOnh 3a TOTHOTOW W Ka4decTBOM NPENOCTABICHHUS yCIYTH BKIIOYAaeT B ceOsl MpOBEIECHUE
IJTAHOBBIX M BHETIJIAHOBBIX MPOBEPOK.

4.3. [InanoBbIe MPOBEPKU OCYLIECCTBISAIOTCS Ha OCHOBAaHMU TOJOBBIX TUIAHOB PaOOTHI YTIOMTHOMOYEH-
HOTO OpTaHa, yTBEPXKIAEMBIX PYKOBOIUTENEM YTIOTHOMOUYEHHOTO opraHa. [Ipu rmmaHoBoi mpoBepKe MOITHO-
THI ¥ Ka4€CTBA MPEIOCTABICHHS YCIYTH KOHTPOITIO TOJJIeXKAT:

COOJII0ZICHNE CPOKOB MPEJOCTABIICHUS YCIIYTH;

cOOJII0ICHUE MTOJIOKEHUH HACTOSIIEr0 A IMHUHUCTPATUBHOTO PErJIaMeHTa;

MPABUIIFHOCTH ¥ 0OOCHOBAHHOCTH IIPHHSITOTO PEIICHNs 00 OTKa3e B MPEIOCTABICHUH yCIyTH.

4.4. OcHoBaHHEM IS TTPOBEICHNS BHETIAHOBBIX ITPOBEPOK SBIISIOTCSI:

MOJyYeHUE OT TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBiIeHHs HH(OpMalud O
MIpeAIoiaraeMbIX WM BBISBICHHBIX HAPYIICHHUSX HOPMAaTHUBHBIX IIPABOBBIX akToB Poccuiickoit Deneparmm,
HOPMAaTHUBHBIX TPAaBOBBIX aKTOB KpacHOSPCKOTO Kpas W HOPMAaTHBHBIX MPABOBBIX aKTOB MYHHIIUIIATHHOTO
o0pazoBanusl TIOXTETCKUH MyHUIIUTIAIBHBIA OKPYT;

oOpaleHus rpaXIaH W IOPUANYECKUX JIHMIl Ha HapyLICHUS 3aKOHOJATEIbCTBA, B TOM YHMCIIE Ha Kade-
CTBO TIPEIOCTABIEHIS MYHHUIIUITATHHON YCIYTH.

OTBETCTBEHHOCTH J0JKHOCTHBIX JIMI 32 pelieHus U aeiicTBus (0e3aeiicTBue), NPpUHUMAaeMble (0Cy-
1IeCTBJIsIeMble) UMH B X0/1€ PeI0CTABIeHUSI MYHHIIUNIAJIBHON yCIYTH

4.5. Ilo pe3ynpTaTaM MpOBEIECHHBIX NMPOBEPOK B CIydyae BHIIBICHUA HapyIIEHUM MOJOKEHUM HAcTOA-
mero AJIMAHUCTPATUBHOTO PETIIAMEHTa, HOPMATHBHBIX IMPABOBBIX aKTOB KpacHOSIPCKOTO Kpasi 1 HOPMATHB-
HBIX MPABOBBIX aKTOB MYHHUIIUIIAILHOTO 00pa3oBaHus TIOXTETCKOTO MYHHIIUIIATHHOTO OKPYTa OCYIIECTBIIS-
€TCA MPUBJICUCHNUC BUHOBHBIX JIUI[ K OTBETCTBCHHOCTU B COOTBETCTBUH C 3aKOHOAATCIILCTBOM Poccuiickoit
®denepanuu.

[lepconanbHas OTBETCTBEHHOCTD JOJDKHOCTHBIX JIHIT 32 MPABHILHOCT H CBOEBPEMEHHOCTh TIPHUHSATHUS
pEUICHUs O TPeaoCTaBIcHUU (00 OTKa3e B MPEAOCTABICHUH) YCIYTH 3aKPEIUIAETCS B UX JIOJKHOCTHBIX pe-
[JIAMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHO/IATEIIbCTBA.

Hono:xxeHus, xapakrepusywuue TpedoBaHus K NOPSAKY U GopMaM KOHTPOJIS 32 IPEeA0CTABJICHHEM
MYHHMIHUNIAJLHON YCJIYTH, B TOM YHCJIE €O CTOPOHBI FPakIaH, UX 00beJHHEHUI M OpraHu3anui

4.6. I'paxxnane, ux oObEIMHEHUS M OpPraHU3alUH UMEIOT NMPaBO OCYLIECTBIIATH KOHTPOJIb 33 MPEIo-
CTaBJICHHEM YCIIyTH IyTeM TOIy4YeHHst MHPOPMAITUH O XOJIe MIPEJOCTABICHHS YCIyTH, B TOM YHCJIE O CPOKaX
3aBepIIeHNs aJJMIUHUCTPATUBHBIX MPOLEAYp (AeHCTBHM).

I'paxxnane, nx 00beIMHEHUS U OPTaHU3ALNHN TAKXKE UMEIOT MIPABO:

HaNpaBJIATh 3aMEUYaHMs U MPEUIOKEHHS M0 YIYYLICHHIO JOCTYHNHOCTH U KadecTBa MPEI0CTABICHUS
YCIIyTH;

BHOCHUTH MPENJIOKEHUSI O Mepax MO YCTPAHEHHUIO HAPYIICHUH HACTOSIEr0 AIMHHUCTPATHBHOTO pe-
rJIaMEHTa.

4.7. JIomKHOCTHBIE JUIa YTIOJTHOMOYEHHOTO OpraHa MPUHUMAIOT MEphl K MPEKPAIIeHUIO JTOMyIIeH-
HBIX HapyIIeHUH, YCTPAHSIOT IPUYUHBI M YCIOBUS, CIOCOOCTBYIOIINE COBEPIICHHIO HAPYIIICHNH.

Wudopmarus o pe3ynbTatax pacCMOTPEHHS 3aMEUaHUi U NPEATIOKEHUH rpaaaH, UX 00beIMHEHUH U
OpraHM3alni JOBOAWTCS IO CBEJIEHUS JINI, HAITPABHUBILINX 3TH 3aMEUaHUS U MTPEIIOKECHHS.

Pa3znen V. locyneOHblii (BHecyaeOHbII) NOPSIAOK 00:Ka10BaHUsl pellieHUil U AelicTBuil (0e3aeiicTBUA)
OpraHa, NpefAoCTaABJISIONIEr0 MyHHIIUNAJIbHYIO YCIYTY, a TAKkKe JOLKHOCTHBIX JIMI, MYHHIHIAJbHBIX
CIIyKAIMX

5.1. 3asBUTENb UMEET MPABO HA 00KAIOBaHUE pelieHus U (Wn) aercTBui (0e3neiicTBus) Y momIHOMO-
YEHHOI0 OpraHa, JOJDKHOCTHBIX JIMI] YIIOJIJHOMOYEHHOI'O OpraHa, MyHHULMIAJIbHBIX ciyxamux, MO®IL], a
Takke paborHuka M®II, opranuszaiuii, ykazaHueix B yactu 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, 1 ux pabOTHUKOB IPH NPEAOCTABICHUN MYHULIUNIAIBLHON YCIyTH B JOcyaeOHOM (BHECY1eOHOM) HOPsia-
ke (aanee - xxano0a).

OpraHbl MECTHOTO CAMOYNIPAaBJIeHHs], OPraHU3ALMM U YIIOJHOMOYEHHbIEe HA PACCMOTPeHHe KAT00bI
JIMIA, KOTOPbIM MOKeT ObITh HANIPABJIEHA KAJ100a 3asABUTEIS
B J0cy1e0HOM (BHecy1eOHOM) NopsiiKe

5.2. B nocyne6HOM (BHEeCcyeOHOM) TIOpsAKe 3assBUTENb (PEICTABUTEINh) BIIPaBe OOPATUTHCS C KaJlO-
0oii B mMCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEIIE HIIH B DJIEKTPOHHOM (hopMme:



B YTIOJITHOMOYCHHEIN OpraH - Ha penieHue u (Win) neicTBus (0e3melcTBHE) NOJDKHOCTHOTO JINIA Py-
KOBOJMTENS CTPYKTYPHOTO TOJIpa3feNieHus Y IOJTHOMOYEHHOTO OpraHa, Ha pelleHue U AeicTBus (Oe3meii-
cTBHE) YTIOTHOMOYEHHOT'O OpraHa, pyKOBOIUTENS Y IOJTHOMOYEHHOTO OpraHa;

B BBIIIECTOAIINI OpraH Ha pelreHue u (Win) AeiicTBus (0e3aeiicTBre) TOKHOCTHOTO JINIA, PYKOBO-
JUTENS CTPYKTYPHOT'O OApa3aeicHus Y HOJTHOMOYEHHOIO OPraHa;

K pykoBoautemo M®IL] - Ha pemenus u aeiictBus (6e3aeiictsue) pabotHuka MODL;

K yupeauremo M®I] - Ha pemenne u aevicteust (0ezaeiictsue) MOLI,

B YnonnomouenHoMm oprane, M®L], y yupenurenss M®IL] onpenensaroTcs: yIOTHOMOYEHHbIE HA pac-
CMOTpEHHE KaJI00 JODKHOCTHBIE JINIIA.

Cnoco0bl MHGOPMHUPOBaHNS 3asiBUTeJIeH 0 OPsAAKe OAAYU U PACCMOTPEHHUS Ka100bl, B TOM YHUCJIe C
HCNo/b30BaHueM EqUHOro moprana rocy1apcTBeHHbIX 1 MYHULMIIAJIBHBIX yCayr (GpyHKuumii)

5.3. MHdopmanus o mopsake mojayd U PacCMOTPEHHUS JKAIOOBI pa3MeniacTcs Ha WHPOPMAIIMOHHBIX
CTEHJaX B MeCTax MPeAOoCTaBICHUS MyHULUIIAIbHON YCIyTH, Ha caiiTe YIOJIHOMOYEHHOTO opraHa, Ha Enu-
HOM TopTaje, PernoHaapsHOM MmopTalie, a Takke MPeAOCTaBISICTCA B YCTHOU (hopMe 1o TeneoHy U (MiIu) Ha
JUYHOM TpueMe JTHO0 B THCEMEHHOH (popMe MMOUTOBBIM OTTIPaBIICHUEM IO aJIpecy, yKa3aHHOMY 3asBUTEIICM
(mpencraBuTeneM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIMPYIOIIUX NOPAIOK 10CYAeOHOro (BHEeCYAeOHOr0)
00 kaoBaHus AeiicTBUil (0e31eiicTBUS) U (MJIH) pelleHUil, MPUHATHIX (0CYIIEeCTBIEHHBIX) B X0/1€
NpeAoCTaBJEHHs] MYHULMIAJIBHOI ycayr

5.4. Topsaok nocynaeOHOro (BHeCyAeOHOTO) OOXKAJIOBAaHUS pPEIICHUM W AcicTBUN (Oe31eiCTBUA)
YTO0IHOMOYEHHOTO OpraHa, MPeJOCTaBISIONIEr0 MyHUIIUITAIBHYIO YCIYTY, a TAKKE €ro JOLKHOCTHBIX JINI]
peryaupyercsi:

®enepanbHbIM 3ak0HOM Ne 210-D3;

[Tocranornenuem [IpaButenscTBa Poccuiickoit ®eneparuu ot 20.11.2012 Ne 1198 «O deaepanbHOit
TOCy/IapCTBEeHHON WH(OPMAIMOHHOW cHCcTeMe, o0ecreunBaromieil mporece aocynaeOHoro (BHecyaeOHOTo)
00>alloBaHusI peIIeHn U eHCTBH (0€37eICTBHS), COBEPIICHHBIX MIPH MPEAOCTABICHUHN TOCYJapPCTBEHHBIX
U MYHUIUIIAJIBHBIX YCIIYI».



IMpunoxenne Ne 1

K AJIMHUHUCTPAaTUBHOMY pErIaMeHTy MO HpeaoCcTaB-
JIeHu0 MyHununansHOU ycmyru «IIpenocraBnenue
JKHJIOTO TIOMELIEHHA M0 JOTOBOPY COLUAIBHOIO
HaliMa Ha TeppuTOpuM TIOXTETCKOrO0 MYHHULUINANb-
HOTO OKpyTa»

®OPMA
Haumenosanuue YNOJIHOMOYEHHO20 opeaHa
Komy:
PEHIEHUE
0 NPeA0CTABJICHUN MYHUIIUNIAJIbHOMH YCIYyT'H
No oT
[lo pe3ynbraram paccMOTpEHUs 3asBJIECHUS OT No Y MPUII0KEHHBIX

K HEMy JIOKYMEHTOB, B COOTBETCTBUHU cO cTaThed 57 Kumumrnoro xonekca Poccuiickoit denepa-
WU TIPUHATO PEIICHUE MPETOCTABUTD JKUIIOE TTOMEIIICHUE:

DUO 3as6umens
U COBMCECTHO HpO)KI/IBaIOHII/IM C HUM YJICHAM CCMbU:

1.

2.
3.
4

CBCI[GHI/IH 0 )KHJIOM ITOMCIICHHUH

Bun sxuitoro nmoMmenieHus

Anpec

KonnuecTBo kOMHAT

OO01as mwIomamk

Kunas miomagb

HononauTensHast ”HPOpPMaLHsL:

(oonocnocmov, @.1.0.) (noonucw)




[Mpunoxenune Ne 2

K AJIMHUHUCTPAaTUBHOMY pErIaMeHTy MO HpeaoCcTaB-
JIeHu0 MyHununansHOU ycmyru «IIpenocraBnenue
JKHJIOTO TIOMELIEHHA M0 JOTOBOPY COLUAIBHOIO
HaliMa Ha TeppuTOpuM TIOXTETCKOrO0 MYHHULUINANb-
HOTO OKpyTa»

OOPMA
Haumenosanue YHONHOMOYEHHO20 op2ana
Komy:
PEILIEHUE
00 0TKa3e B NMPeI0CTABJIeHMHA MYHHIIUNIAJIBHON yCJIyTrH
No oT
Paccmorpes Baie 3asBienue oT «  » 20 I. U IpUjaracMble K HEMY JIOKYMEHTHI,

MIPUHATO PEIICHUE 00 OTKa3€ B MPEIOCTABICHUN MYHHUIIMIIAIBLHON YCIYTH MO CIAEAYIOIINM OCHOBA-
HUSM:

Neo mynkTa
aJIMUHH- HaunmenoBanue ocHOBaHHUS IS OTKa3a B Pa3bsicHeHHe MPUYMH OTKa3a B IPEIO-
CTpaTUBHOI'O COOTBCTCTBUU C CAMHBIM CTAHAAPTOM CTaBJICHUU YyCIIYTHU
periaMeHTa

JlokyMeHTHI (CBeleHus), MpeACTaBICHHbIE 3a-
SIBUTEJIEM, MIPOTUBOpEYAT JOKyMEHTaM (CBene-
HUSIM), TIOJIyYE€HHBIM B pPaMKax MEXKBEIOM-
CTBEHHOT'O B3aMMOJICHCTBUSI

OTCcyTCTBHE y UYJIEHOB CEMBbH MECTa >KUTENb-
CTBa Ha TeppUTOpHH cyObekTa Poccuiickoit
denepauuu

Hpe,[[CTaBJ'IeHHLIMH AOKYMCHTaMH MU CBCJACHU-
sAMHU HE NOATBCPIKIAACTCA IIpaBO I'paxJaHWUHA
Ha OpCa0CTaBICHUC KNUJIOI'O IMOMCHUICHU A

OTCyTCTBHE 3aKOHHBIX OCHOBAaHHM IS TIPEIIO-
CTaBJICHUS KUJIOTO MOMEIIEHUS O JOrOBOPY
COLIMAJIBHOT'0 HaiiMa B coOTBeTCcTBUU C JKu-
JuuIHBIM KoJekcoM Poccuiickoit denepanuu

JlonoaHuTeNbHAs UHPOPMALUS:

Bb1 BripaBe OBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpPraH ¢ 3asBIEHHEM O MpeaocTaBie-
HUH YCIIYTH TOCJIE€ YCTPAHEHHUsI YKa3aHHBIX HAPYIICHHUM.

JlaHHBIN 0TKa3 MOKET ObITh 00XAJIOBAaH B 10CYA€OHOM TOPSIIKE TTyTEM HAIPaBICHUS KajI00bI
B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM TOpsIIKE.

(oonoicnocmov, @.H1.0.) (noonucw)



[Mpuoxenune Ne 3

K AJIMHUHUCTPAaTUBHOMY pErIaMeHTy MO HpeaoCcTaB-
JIeHu0 MyHununansHOU ycmyru «IIpenocraBnenue
JKHJIOTO TIOMELIEHHA M0 JOTOBOPY COLUAIBHOIO
HaliMa Ha TeppuTOpuM TIOXTETCKOrO0 MYHHULUINANb-

HOTO OKpyTa»

3asiBjieHHE O npeaocraBjJaceHun MyH]/IIII/Il'[aJ'[bHOﬁ ycayrun

Jara

OOPMA

Ne

(HauMeH()eaHue opeana, ynojiHoOMO4Y€eHHOo20 Ha npedocmaeﬂenue nylyZM)

1. 3agBurenn

(pamunus, umst, Omuecmeo (npu HATUYUU), OAMA PONHCOCHUS)

1.1. CHWJIC

1.2. Tenedon (MOOHIIbHBIN):

1.3. Anipec 31eKTpOHHOM MOYTHI:

1.4. I[OKYMCHT, y,Z[OCTOBepHI-OH_II/Iﬁ JIMYHOCTD 3as4BUTCIIA: HAUMCHOBAHUC!

cepus, HoMep

JaTa BblAa4du: K€M BbIAH:

KO noapa3acICHUA:

1.5. Aapec perucTpanuu Mo MecTy KUTEJIbCTBA:

2. IlpeacraBuTens 3asBUTEIS:

(hamunus, ums, omuecmeo (npu Haruyuu)
2.1. JIOKyMEeHT, YAOCTOBEPSIONINI IMIHOCTH 3asBUTENS: HAUMEHOBAHUE:

cepusi, HoMep

JaTa Bblaaydu: KEM BbIJIaH:

KOJI TO/Ipa3/IeTICHUs:

2.2. JIOKyMEeHT, TOATBEPKAAIOIIIH TOJTHOMOYUS TPEICTABUTENS 3asIBUTEIS

3. [IpoxwuBaro ouH I:I [IpoxuBar0 COBMECTHO C WICHAMU CEMbU I:I

4. Coctoro B Opake I:I Cympyr:

(pamunus, ums, omuecmeo (npu nanuwuuu), dama poxcoenus, CHUJIC)

I[OKYMGHT, y,[[OCTOBCpHIOH_II/Iﬁ JIUMYHOCTDB 3asABUTECIIA: HAUMCHOBAHHC!

cepus, HoMep

JaTa BbIaaydu: KEM BbIJIaH:

KOOI noApa3aciICHUA:

5. [IpoxuBato ¢ poaAUTENsIMU (POIUTENSIMH CyIIpyTa)

OUO poautens

(pamunus, ums, omuecmeo (npu nanuwuuu), dama poxcoenus, CHHUJIC)



JIOKYMEHT, Y0CTOBEPSIOIINNA TUUYHOCTD 3asIBUTEIIS: HAMMEHOBAHHE:
cepusi, HOMep

aTa BBIOAYM: KEM BBIJIAH:
KOJT TIO/Ipa3/ICTICHUS

2. HNmerorcd netu I:I
®UO pebdenka (no 14 ner)

(pamunus, uma, omuecmeo (npu Haruuuu), dama poicoenusa, CHUIIC)

Homep akToBOI 3an1CH O POXKIECHUU Jarta
MECTO PErUCTpaluu

®UO pebenka (crapiie 14 ner)

(pamunus, ums, omuecmeo (npu Haruuuu), 0ama poxcoenus, CHUJIC)
HOMep aKTOBOI 3aIllCH O POXIACHUU JaTta
MECTO PETrucTpaluu
JIOKyMEHT, YIOCTOBEPSAIOLINHI JINYHOCTD 3asABUTEIIS1: HAMMEHOBAHUE:!
cepus, HOMep

JaTa BblAa4du: K€M BbIAH:
KO noapa3acICHUA:

7. meroTcsi MHBIE pOACTBEHHUKH, MpoxuBarmue coBMecTHo PO poacrBennuka (mo 14

net) Ha I:I Her

®UO poxcrenHuka (1o 14 ner)

(pamunus, umsa, omuecmeo (npu Haruuuu), dama poicoernusa, CHUIIC)

Crenenb poacTsa

Homep akToBoi1 3anucu 0 poxacHUN Jara
MECTO pPETUCTPALINU

@O poxacrBeHHuKa (cTapiie 14 ner)
(pamunus, ums, omuecmeso (npu naruuuu), oama poxcoenus, CHUJIC)

Crenens poacrsa

Mecro perucrpanuu
JIOKYMEHT, yAOCTOBEPSIOIINN JTUUYHOCTD 3asIBUTEIIS: HAMMEHOBAHME:
cepus, HoMep

JaTa BblJJauu: KEM BbIJIaH:
KOOI noApa3aciICHUA:

[TonHOTY M TOCTOBEPHOCTH MPECTABICHHBIX B 3aIIPOCE CBEJICHUN MTOITBEPK/IAL0.

(0ama.) (noonucw) (pacwugpposka)

Jlatro cBoe coryiacue Ha TOJy4eHHe, 0O0pabOoTKy U mepeaady MOUX MEePCOHATbHBIX TaHHBIX
corsiacHo @enepanbHOMY 3aKOHY OT 27.07.2006 Ne 152.03 «O nepCOHAIBHBIX TaHHBIX).».

(0ama.) (noonucw) (pacuwugpposka)



[Mpuoxenne Ne 4

K AJIMHUHUCTPAaTUBHOMY pErIaMeHTy MO HpeaoCcTaB-
JIeHu0 MyHununansHOU ycmyru «IIpenocraBnenue
JKHJIOTO TIOMELIEHHA M0 JOTOBOPY COLUAIBHOIO
HaliMa Ha TeppuTOpuM TIOXTETCKOrO0 MYHHULUINANb-
HOTO OKpyTa»

OOPMA

PEHIEHUE

00 oTKa3e B nmpuemMe 10KyMEHTOB, H606XOL[HMLIX AJIA IPEAOCTABJICHUA YCIYI'H

Ne oT

PaccmorpeB Bamie 3asgBineHue or «  » 20 I. U [pUjlaracMele K HEMYy JOKYMEHTHI,
IPUHATO pelieHne 00 OTKa3e B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS YCIyIH
0 CJIEYIOLIMM OCHOBAHMSIM:

Ne nmyHkTa
aJIMUHH-
CTPaTUBHOTO
periaMeHTa

HaunmenoBanve oCHOBaHUS I OTKa3a B COOTBET- Pasbpsicaenue IIPpUYUH OTKas3a B
CTBUHU C €AUHBIM CTaHAAPTOM IIPpEAOCTABJICHUU YCIIYTH

3anpoc 0 MperoCcTaBIeHUH yCIyTH MOAAaH B OpTraH rocy-
JAPCTBEHHOM BIIACTH, OPTaH MECTHOT'O CaMOYTPAaBIICHUS
WM OPTaHMU3AIHI0, B TTOJHOMOYHS KOTOPHIX HE BXOIUT
MIpeloCTaBICHUE YCIyTH

Henonuoe 3amonHenne o0s3aTeNbHBIX MOJeH B Qop-
Me€ 3ampoca 0 MPeAO0CTaBICHUH yCIyTH

HpeI[CTaBHeHI/Ie HCIIOJIHOI'O KOMITJIEKTAa JOKYMCHTOB

[IpencraBieHHble JOKYMEHTBHl YTPaTHIM CHIY Ha MO-
MEHT OOpaIleHus 3a yCIyroil

HpeI[CTaBHeHHBIe JOKYMCHTEI COACPKAT MOAYUCTKHA M
WCIIPaBIIEHUS] TEKCTa, HE 3aBEPEHHBIE B TMOPSIKE, yCTa-
HOBJICHHOM 3aKOHOJ1aTesibcTBOM Poccuiickoit ®enepa-
1017071

3asiBiIcHUE IoJaHO JIMIIOM, HE HMCIOIIHMM MOJIHOMOYHI
NpEACTABIIATh UHTEPECHI 3aABUTECIIA

JlonoaHuUTeNbHAS UHPOPMALUS:

Bb1 BripaBe OBTOPHO OOpaTHTHCS B YIOJIHOMOYEHHBIH OpPraH ¢ 3asBIEHHEM O MpeaoCcTaBie-
HUH YCIIYTH OCJIE€ YCTPAHEHHUsI YKa3aHHBIX HAPYIICHUM.

JlaHHBIN 0TKa3 MOKET ObITh 00XAJIOBAaH B 10CYA€OHOM TOPSIIKE TTyTEM HAIPaBICHUS Kajl00bI
B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM TOpsIIKE.

(0onxcrnocmov, @.H.0.) (noonucw)



