Kpacnoapéknﬁ Kpau
AIMHUHHUCTPALIUA
TOXTETCKOro paiona

IHOCTAHOBJIEHUE

20.05.2014 TroxTeT Ne 188-11

00 YTBCPIKACHUKU aIMUHUCTPATHUBHOI'O PCTIaMCHTA aAMHWHHUCTPAIINH TroXTeTCKOro
paﬁOHa o IpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIyIru «HcnonHenue 3aIlIpoCOB
pOCCPIfICKHX N MHOCTPAHHBIX I'PAXKAAH, 4 TAKIKC JINI oe3 I'paxKaaHCTBa, CBA3dHHBIX C
peanmaul/leﬁ HX 3aKOHHBIX IIpaB U CBO6OII, O(bOpMJ'IGHI/ISI B YCTAHOBJICHHOM IIOPAJKC
APXHUBHBIX CIIPABOK, HAITPABIIACMBIX B HHOCTPAHHBIC T'OCYIapCTBa»

B cootBercTBUn ¢ ®PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYI»,
MMOCTAHOBJICHUEM aJMUHHUCTpauuu TroxXTeTckoro paitoHa ot 26.08.2010 Ne 250-n
"OO0 yTBEpXKIECHUU TMOpsAKAa pa3padOTKM M NOPHUHATHS AAMUHUCTPATHUBHBIX
pPErIaMEHTOB IO OCYILECTBICHUIO (PYHKIMN U MPEAOCTABICHUIO MYHHUIUMIIATBHBIX
YCIIyT HACEJICHUIO», PYKOBOJICTBYSCH CTarhed 36 YcrTaBa THOXTETCKOTO pailoHa,
I[TOCTAHOBJIAIO:

1. YTBepaAuTh aAMUHUCTPATUBHBIN pErIaMEHT aJIMUHUCTpAluu TIOXTETCKOTO
palioHa MO NOPEAOCTABICHUIO MYHHLMIAIBHOM Yyciyru «lcnomHeHne 3ampocos
POCCHICKMX M MHOCTPAHHBIX TPAXKIaH, a TaK¥Ke JUI] 0€3 rpak/IaHCTBa, CBA3aHHBIX C
peanu3aiuen uX 3aKOHHBIX MPaB U CBOOOI, 0POPMIICHHUS B YCTAHOBIICHHOM TOPSIJIKE
apXMBHBIX CIPABOK, HAIpPABIIEMbIX B HMHOCTPAHHBIE TOCYAApCTBa» COTJIACHO
MPUIIOKEHUIO.

2. KoHTponp 3a MCIIOMHEHWEM HACTOSIIETO ITOCTAHOBIICHUS BO3JI0KUTH Ha
TJIABHOTO CIIEIMANKCTa M0 apXUBHBIM Bompocam (C.D. OpaHIy3eHKO).

3. OnybnukoBaTh HacTosilee MocTaHoBieHue B rasere «lonoc TroxTera» u
pa3MecTUTh Ha O(QUIIMATIBHOM CalTe aAMUHHUCTPAalUU TIOXTETCKOro palioHa B CETH
HNnTepHer.

4. Hacrosimee [loctanoBiieHME BCTYyNaeT B CUIIY B J€Hb, CICAYIOUIMNA 3a JTHEM
ero o(hUIKaIbLHOrO OMYOJINKOBAHHUS.

['maBa paiiona ['".IT. 13an6a
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HpI/IJ'IO)KeHI/Ie K ITIOCTaHOBJICHHUIO

agMUHUCTpauuu TIOXTETCKOro pailoHa
ot 20.05.2014 Ne 188-n1

AJIMUHUCTPATHUBHBIN perjaMeHT
aaMuHucTpanun THOXTEeTCKOro pailoHa 1mo npeaocTaBjJIeHuI0 MYHUIIUTIAJIbHOH yCIyTH
«HcnosiHeHHe 3aIPOCOB POCCHIICKMX H MHOCTPAHHBIX IPAKIaH, a TAKKe JHI 0e3
IrPakIaHCTBA, CBSA3AHHBIX C peaju3alnueil MX 3aKOHHBIX IIPaB U ¢B000, opopMiIeHUs B
YCTAHOBJIEHHOM MOPS/IKe AaPXUBHBIX CNIPABOK, HANIPABJIIEMbIX B HHOCTPAHHbIE
rocyaapcraa»

1. O6ume noJiokeHust

1.1. AIMUHUCTPAaTHUBHBII perjaMeHT aJMUHUCTpauMu TIOXTETCKOro pailoHa 1O
IIPEIOCTABICHUI0 MYHULIMIIAJIbHOU yciyru «VIcIonHeHne 3arpocoB pPOCCUMCKUX U MHOCTPaHHbIX
rpaXkaaH, a TakXKe JIUL 0e3 rpa)/J1aHCTBa, CBA3aHHbBIX C peajin3alieil UX 3aKOHHBIX IIPaB U CBOOO/,
oopMiIeHHs B YCTAHOBJIGHHOM IOPSJIKE ApXMBHBIX CIPABOK, HANPABISEMbIX B MHOCTPAHHBIE
rocymapcTBay (nanee - PermameHT) pa3paboraH B IENSIX MOBHIIICHUS 3QPEKTUBHOCTH M KayecTBa
9TOH paboOTBl W OIpeleNseT CpPOKH, I0CIeA0BaTeIbHOCTh JAEHCTBUM (aAMUHUCTPATUBHBIX
Mpoleayp) afMUHUCTpAUU TIOXTETCKOTO paiioHa (fnanee — AJIMHHHUCTpALMS), a TAKKE MOPSAIOK
€ro  B3aUMOJEHCTBHA C  ApXMBHBIM  areHTCTBOM  KpacHospckoro kpas, oOpraHamu
roCy/1apCTBEHHOW BJIACTH Kpasi, OpraHaMy MECTHOTO CAMOYTIPABJICHMSI, U UHBIMU OpraHU3allusMU,
(tasee - opraHbl M OpraHU3alMM) KpaeBbIM T'OCYJapCTBEHHBIM OIOJDKETHBIM YUPEKICHHEM
«T'ocynapctBennslii  apxuB KpacHosgpckoro kpas» (KI'BY «"AKK»), MyHuIMnaibHbIMU
apxuBaMH (J1ajnee — apXuBbl Kpast) IpU NPeAOCTaBICHUY MYHUIIUIIAIBHON YCIIyTH.

Opranuzanys MCHOJIHEHMS] MOCTYNUBIIMX M3-3a pyOexa 3alpocoB POCCUHCKUX U
MHOCTPaHHBIX T'PaKJaH, a TaKkKe JIUI 0€3 rpa)k/1aHCTBa, CBS3aHHBIX C pealu3alueil UX 3aKOHHBIX
npaB U cB000J, 0OpPMJIEHHSI B YCTAHOBJIEHHOM MOPSJKE apXMBHBIX CIPABOK, HANPAaBISEMBIX B
MHOCTpaHHBIE TOCYIAapCTBa, MOJAPAa3yMEBAET OPraHM3aLMUI0 MCIIOIHEHHS COLMAIBHO-TIPABOBBIX
3alpoCcoOB, CBS3aHHBIX C COLMAJIbHOW 3allMTOW TpaxJaaH U Jull 0e3 TpaxIaHCTBa,
npeaycMaTpuBarollei UX MeHCHOHHOe 00ecreueHre, a TakKe MoJydeHre JbroT U KOMIIEHCAIUi B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM.

B HacTosmem PernamenTe UCTIONb3yIOTCS CIAEAYOIUE TOHATHUA:

ApXuBHasi cnpaBKa — JOKYMEHT AJMHHHUCTpallud, OpraHa WId OpraHu3aluH,
COCTaBJICHHBI Ha OJlaHKe, MMEIOUIMH IOPUIMYECKYI0 CHIY M COJAEp)KallMi JOKYMEHTHYIO
nH(pOpPMaLIMIO O MPEAMETE 3arpoca ¢ yKa3aHUEM apXUBHBIX HIM(PPOB U HOMEPOB JUCTOB €IUHUII
XPAaHEHUs TEX aPXUBHBIX JOKYMEHTOB, HA OCHOBAaHUH KOTOPBIX OHA COCTABJICHA;

ApXUBHasi KONUSI — JIOCIIOBHO BOCHPOM3BOSIIMN TEKCT apXUBHOrO IM(pa U HOMEPOB
€VHMIIBI XPaHEHMs], 3aBEPEHHAs B YCTAHOBIIEHHOM IIOPSIIIKE;

ApXuBHasi BBIINCKA — JOKYMEHT AJIMUHUCTpallUd, OpraHa WIM OpraHU3aluH,
COCTaBJICHHBI Ha OJIaHKE, JOCIOBHO BOCIPOM3BOIAIIMN YacTh TEKCTa apXMBHOTO JOKYMEHTa,
OTHOCSIIIMICS K ompefesieHHOMY (akTy, COOBITHIO, JIUIy, C YKa3aHMEM apXuMBHOTO mmudpa u
HOMEPOB JINCTOB €IUHUIIBI XpPAaHEHUS;

ANOCTH/Ib — CIEUUANbHBI MITaMIl, MPOCTABIEHUEM KOTOPOTO 3aBEPAIOTCS apXHBHBIE
CIIPAaBKHM, apXMUBHBIE BBINMCKH U KOMHMM apXUBHBIX JOKYMEHTOB, HalpaBiseMble B TOCYIapCTBa,
noanucasire [aarckyro koHBeHmuio 1961 roma, B COOTBETCTBHU C KOTOPOM HE TpelyeTcs
KOHCYJIbCKasl JIETaTN3aIusl O(pUIHAIBHBIX JOKYMEHTOB.

1.2. HenocpencTBeHHOE MCIIOJIHEHUE MOCTYMUBIINX U3-3a pyOeka 3alpoCcoB POCCUICKUX U
MHOCTPaHHBIX TPaXKJaH, a TaKkKe JUI 0e3 rpax1aHCTBa, 0(hOpMIIEHHE B YCTAaHOBJICHHOM MOPSIKE
apXMBHBIX CIPABOK, HANpPaBIsEMbIX B HWHOCTPaHHbIE TOCYJapCTBA, OCYIIECTBISET TJIaBHBIN
CHEUAJINCT MO AapXUBHBIM BompocaM TIOXTETCKOro paiioHa, OpraHbl M OpraHM3alUM IpH
HAJIMYUU Y HUX COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOIMMBIX JJIsl UCIIOJTHEHHUS 3alIPOCOB.

1.3. IIpenocraBienne MyHUIMIAIBHON YCIYrd MO OpraHU3alMi UCIIOJHEHHS TOCTYIMBIINX
u3-3a pyOexka 3alpocoB POCCUHCKHUX M MHOCTPAaHHBIX I'paK[aH, a Takke JUI 0e3 IpakJaHCTBa,



CBSI3aHHBIX C pean3alieil NX 3aKOHHBIX MPaB U cBOOO, 0hOpMIICHUS B YCTAHOBICHHOM ITOPSIIKE
apXMBHBIX CIPABOK, HAIpaBIs€MbIX B HWHOCTPAHHbIE TOCYJIapCTBA, OCYIIECTBISIETCS B
COOTBETCTBHUU CO CIEAYIOIIUMU HOPMATUBHBIMH IPABOBBIMU aKTaMHU:

-Konctutynus Poccuiickoit denepanuu;

-KonBeHnus, orMeHstom@as TpeOOBaHUE JIeTaNM3allUd WHOCTPAHHBIX  OPHUIHMATBEHBIX
JIOKYMEHTOB; 3akiitoueHa B ['aare 05.10.1961;

-3akon CCCP ot 24.06.1991 Ne 2261-1 «O mnopsiaxe BbIBO3a, MEPECHUIKH U UCTPEOOBAHUS
JUYHBIX JOKYMEHTOB COBETCKHMX U MHOCTpPaHHBIX rpaxkiaH, jul 6e3 rpaxnanctsa uz CCCP 3a
TPaHUILY»;

-IToctanoBnenne BepxoBuoro Cosera CCCP ot 17.04.1991 Ne 2119-1 «O npucoenuuennu
Coroza Coserckux Conmanuctuueckux Pecrybnuk k [aarckoit konBeHmum 1961 rona,
OTMEHSIOIIEH TpeOOBaHUs JIEraJu3alii HHOCTPAHHBIX O(QULIUATBHBIX IOKYMEHTOBY;

-Oenepanpubiii 3akoH 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM pene B Poccuiickoit
denepanuny;

-®enepanbupii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsiaike paccMOTpeHHs] OOpalieHui
rpaxnaan Poccuiickoii denepannmny;

-IlocranoBnenue IlpaButensctBa KpacHospckoro kpas ot 07.10.2008 Ne 117-m «O6
yrBepxkaeHun llomoxkeHuss 00 apxuBHOM areHTcTBe KpacHospckoro kpass M YCTaHOBJICHHH
MPENeIbHON YHCIEHHOCTH TOCYIApPCTBCHHBIX TPAKIAHCKUX CIY)KallMX W WHBIX PaOOTHHKOB
apXMBHOT0 areHrcTBa KpacHospckoro kpas»;

-IIpuka3 MuHucTepcTBa KylnbTyphl U MaCCOBbIX KOMMYHMKanui Poccniickon Penepannu ot
18.01.2007 Ne 19 «O06 yTBep>KACHUH MPaBUII OPraHU3AIMH XPAaHEHUS, KOMIIJICKTOBAHHUSI, yueTa U
UCTIOJIB30BaHUsSl JTOKYMEHTOB ApxuBHOTO (onma Poccuiickoit dexepanmu u Apyrux apXUBHBIX
JOKYMEHTOB B TOCYIApCTBEHHBIX W MYHHUIMNAIbHBIX apXWBaX, My3esiXx U OuOIMOoTeKax,
opranusanusax Poccuiickoil akageMuu HayK»,

-3akon Kpacnospckoro kpas ot 16.11.05 No 16-4022 «O mnoIHOMOYHMSIX OpPraHOB
rocynapctBeHHoU Binacth KpacHosipckoro kpasi B 001acT apXUBHOTO JIEJIay;

-YcraB KpacHosipckoro kpas;

-YcraB TroxTerckoro pariona KpacHosipckoro kpasi.

1.4. MynununanbHas yclyra MO HWCHOJHEHHIO TMOCTYNHMBIIMX HU3-3a py0Oexa 3arpocoB
MPEIOCTABIISAETCS POCCUNCKUM M MHOCTPAaHHBIM TpajkJaHaMm, a TakKe JulaMm 0e3 Ipa)/JIaHCTBa B
BUJIe NHCeM AJMUHUCTpaluu TIOXTETCKOro pailoHa, a Takke B BHUAE apXHUBHBIX CIIPABOK,
APXMBHBIX BBITTUCOK U aPXUBHBIX KOMHUH.

1.5. B kauectBe 3asBUTENEd Ha NPENOCTABICHUE MYHMIIMNAIBHOM YCIYIHM BBICTYIAIOT
NPOXHUBAIOLINE 3a pPYyOeKOM pOCCHUHCKME M HMHOCTPAHHbIE TpaxJaHe, a Takxke Jjauma 0e3
TPaKIaHCTBA.

3asBUTEIISIMUA TaKKE MOTYT OBITh HHBIE (PU3MUECKHUE U IOPUIUICCKUE JTUIA, UMEIOIINUE MTPABO
B COOTBETCTBUHU C 3aKOHOJATeNbCcTBOM Poccuiickoit Denepanuu 1ubO0 B CUITy HaAENEHUS UX
3aBUTENISIMU B YCTAaHOBJICHHOM TMIOPSKE TOJHOMOYMSMHU BBICTYNAaTh OT HMX HMEHH IPH
MPEAOCTABICEHUH MYHULIUIIAIBHON YCIYTH.

2. TpeGoBaHMsA K MOPSIAKY NPeA0CTABIEHUSI MYHUIIMIIATBHOM YCJIyrd
2.1.TTopsimok nHGOPMHUPOBAHUS O IPABUIIAX MPEIOCTABICHUS MYHUIUITATIBHON YCITYTH

2.1.1. HuadopmupoBaHMe O TMpaBWIaX MPEJOCTABICHUS MYHHIMIIAIBHOM  yCIyru
ocylecTBisieTcss AqMUHUCTpanuen TroXTeTCKoro pailoHa.

2.1.2 MecTtoHaxoxaeHne AJMUHUCTpaluu TIOXTETCKOro pailoHa M ero MOYTOBBIA ajpec:
662010, c. Troxret, yn. CoBerckas, 9

DNeKTpOHHBIN anpec AaMuHUCTpanun TroxTerckoro paiiona: tuhtet@krasmail.ru.

2.1.3. I'pacduk paboTsl AamuancTpaun TroxTerckoro paiiona: ¢ 9.00 mo 17.00 exxeaHeBHO,
nepepbiB ¢ 12-00 mo 13-00, xpome cy000TBI U BockpeceHbs. Tenedonsl obuiero otaena
AnmunucTtpanuu  TrOXTEeTCKOro  paiioHa, TMPEeJOoCTAaBISIONIET0 MYHUIUNAIBHYIO — YCIYTY:
8(39158)2-19-31, pakc Anmunuctpanuu TroxTerckoro paiiona: 8 (39158) 2-16-52.
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2.1.4. Mecto HaxoXISHHS MYHUIMNAILHOIO ApXHBa, €ro MOYTOBBIA anpec: 662010, c.
Troxrter, KpacHosipckoro kpas, yn. CoBerckas, 9, xkontaktHbie Tenedonsl:8(39128) 2-19-31,
8(39128) 2-16-52.

DJIEeKTPOHHBIN aapec MyHHIMIansHoro Apxusa: archiv_tuhtet@mail.ru

I'padux paboTsl MyHuunagsHoro apxusa: ¢ 8.00 no 16.12 exennesHo, nepepsi ¢ 12-00 1o
13-00, kpome cyOOOTHI 1 BOCKPECCHBSI.

2.2. 3asgBUTENM MOTYT TMOJNYYUTh MHMOPMAIMIO 10 BONPOCAM  TPEAOCTABICHUS
MYHUIUIAIBHON YCIIYTH, B TOM YHCIIE O XO0/1€ IPEAOCTABICHHUS MyHULIMIIAILHON YCITYTHU:

o TeneQoHy;

10 MUCBMEHHBIM O0PALICHUSM;

IIPU JIMYHOM OOpalleHuH;

10 JIEKTPOHHOH 10YTe,

Ha opurranbHoM caiite MO TroXTeTckuii paioH.

2.2.1. Ilo tenedoHy cnienuaNnuCT MO APXUBHBIM BOIpOcaM AJMHHHUCTpaluu TIOXTETCKOro
paifoHa 00s3aHbI JaTh WCUEPIIBIBAIOIIYIO HH()OPMAIMIO 110 BOIIPOCAM OPTaHU3ALUHU UCIIOTHEHU S
3aIllpOCOB I'paX</laH, a Tak)Ke JIML 0e3 IpakJaHCTBa, CBS3aHHBIX C pealn3aleil UX 3aKOHHBIX MIPaB
U cBOOOI.

2.2.2. Tlo nucbMeHHBIM OOpAIlEHUsM OTBET HANpAaBISIETCS B CPOK, HE MpeBbIIIAOIUN 7
THEW cOo JHS PEerucTpanu OOpalieHus, 1O IoYTe B aApeC 3asABUTENS, NPOKUBAIOLIETO B
rocynapctse - yyactHuke ConpyxectBa HesaBucumeix I'ocynapers (nanee - CHI'), unu B agpec
apXMBHOTO areHTcTBa KpacHOSpCKOTO Kpas - Ui HalpaBJICHUS 3asBUTEIIO, MPOXKUBAIOIIEMY B
MHOM TOCY/IapCTBE.

2.2.3. Tlo >neKTpOHHOH MOYTE OTBET HANPABISIECTCS Ha SJICKTPOHHBIM aJpec 3asBHUTENS B
CPOK, HE IIPeBbIIIAIOIINI 7 AHEH CO HA NOCTYIUIEHUs O0pallieHus.

2.2.4. JInuHplid IpreM TpaxIaH ocymiecTBisieTcs [ maBoil AnMuHHCTpanuu TIOXTETCKOTO
paifoHa, 3amecturensiMu [naBel AaMuHUCTpanMM THOXTETCKOro paioHa, B COOTBETCTBUM C
YTBEPKJICHHBIM IpauKOM.

2.2.5. Pazmemenue uHpopMau O MpaBUIaX MNPEAOCTABICHUS MYHULUNAIBHOW YCIyTH
ocymiecTBisieTcs Ha opunnanbaoM caiite MO TroxTeTckuii paiion http://tuhtet-adm.ru/

2.3. OcHOBaHMe I NPEAOCTaBIECHUS MyHULIIUNIAIBHON YCIyTH

2.3.1. OcHOBaHWEM MJIsi TIPEJIOCTABICHUS MYHUIIUIAIBLHONW YCIIYTH SIBIISIETCSI MMMCHMEHHBIN
3arpoc MJIM 3arpoc 3asBUTENS MO JIEKTPOHHOW ModuTe B ajpec AIMUHHMCTpaLUU TIOXTETCKOro
paiioHa.

2.3.2. B 3anpoce yka3bIBalOTCs: (paMUIIMsL, UMsI, OTYECTBO (IIPU HAJIMYUH) 3asBUTENS, TOJ U
MECTO €r0 POXKICHHS, aJpec MecTa XHUTEIbCTBA, T'PAXTAHCTBO, a TAaK)KE B 3aBHCUMOCTH OT
CoJIepKaHuUs 3aIpoca MPeJOCTaBIAI0TCS UHbIE CBEICHHSI, HEOOXOIMMBIE JIJIsl €0 UCTIOIHEHUS:

00 00pa3oBaHUM - Ha3BaHUE U a/ipec y4eOHOTro 3aBe/ieHus, (aKyIbTeT, AaThl IOCTYIIEHUS U
OKOHYaHUs y4eObl, haMHUIIus, UMs, OTYECTBO B EPUOJT yUEOBI;

0 ctaxxe paboThl (CIykObI) - Ha3BaHUE, BEAOMCTBEHHAsI MOJAYMHEHHOCTh U aJIpeC Oprasa,
OpraHu3aiyy, BpeMs paboThl (Cy:KObI), B KaueCTBE KOro paboTanu (Ciyxuiu), Gpamunus, ums,
OTYECTBO B MEPHOJ pabOTHI (CIYkKObI);

O TICHCUH, COLMAIBHBIX JIbIOTaX - CBEJCHHMA OO0 OpraHe, KOTOPBIH Ha3HAYMJI IEHCHIO,
COIIMANTBHBIC JIBTOTHI, AaThl UX HA3HAYCHUS;

0 HarpaXkJIeHUHM TOCYAapCTBEHHBIMU U BEJOMCTBEHHBIMHM HarpajamMy - Ha3BaHHME Harpassbl,
JlaTa HarpaKJIEHUs, PEIICHHEM KaKoro OpraHa MpOU3BEACHO, MECTO PabOThI (CIy>KOBI) B TIEPHOT
HarpakJACHUs, Ha3BaHWE OpraHU3alUH, TNPEACTAaBUBIIEH K Harpajae, €€ BEJOMCTBEHHAs
MO TYMHEHHOCTb, (haMUIIUsI, UMsI, OTIECTBO HA MOMEHT Harpa)JIeHUs (€CIIM U3MEHSIINCH);

UHBIE CBEJCHUSA, IO3BOJSIONIME OCYIIECTBUTh IMOMCK JOKYMEHTOB, HEOOXOIUMBIX JIJIs
UCTIOJTHEHUS 3a1poca.

K 3anpocy Moryt ObITh MPUIIOKEHBI KCEPOKOIUHM TPYIAOBOH KHMKKH, APYTHX JOKYMEHTOB,
CBSI3aHHBIX C TEMOM 3ampoca.

2.4. TpeGoBaHuUs K B3aHMMOJEHCTBHIO C 3asBUTENEM NPHU NPEAOCTABICHUM MYHULUIAIBHON
YCIYTH

2.4.1. OpraH, NpeaoCTaBIAIONIMN MYHUIHMIAJIBHYIO YCIyry, HE BIIpaBe TpeOOBaTh OT
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3asBUTEIIA:

1) mpenacraBineHMs JTOKYMEHTOB W MHGOpMAallMM WIM  OCYIIECTBIEHUS JeHCTBUM,
NPECTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH
aKTaMM, peryJupyrollMMH OTHOIIEHUS, BO3HMKAIOIIME B CBSI3M C IIPEJOCTaBICHUEM
MYHUIIUTIATBHON YCITYTH;

2) npeAcTaBieHUs JOKYMEHTOB M MH(pOpMAlMK, B TOM UYHUCIIE MOATBEP)KIAIOIINX BHECEHHUE
3asiBUTEJIEM IUIaThl 3a IPEJOCTABIECHWE MYHHUIMIAIBHOM YCIYI'M, KOTOpPbIE HAaXOAATCA B
pacIoOpsKEHUH OpraHoOB, NPEJOCTABIAIOLIMX MYHUIMNAIbHBIE YCIYTH, OPraHOB MECTHOIO
caMOoyIpaBJIeHUs] OO MOABEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYIPaBJICHUS OpraHHU3alui,
Y4YacTBYIOUIMX B IPEIOCTABICHUM MYHMLMIIAIBHOM yciayru. 3asBUTENb BIIpaBe IPEICTaBUTh
yKa3aHHbBIE JOKYMEHTHI 1 HH(OPMAIIHIO B OpTraH, MPEAOCTABISIONINNA MyHUITUIATIBHYIO YCIYTY, 110
COOCTBEHHOM MHUIIMATUBE;

3) ocymIecTBICHHS ICHCTBHI, B TOM YHUCIIE COTVIACOBAHHM, HEOOXOIUMBIX ISl TIOTy4EHUS
MYHUIUIAIBHON YCIYTH U CBSI3aHHBIX C 0OpallleHueM B MHbIE TOCYJAPCTBEHHbIE OpPraHbl, OPraHbl
MECTHOI'O CaMOYIIPABJICHNUS, OPraHU3aLUH.

24.2. B cnydae, ecau Uil INpPENOCTaBIECHUS MYHHMLMIIAIBHOM ycioyru HeoOxoauma
00paboTKa MEepCOHATBHBIX JAaHHBIX JIUIA, HE SBISIOIIErocs MOoTpeduTeneM, u ecnu odpaboTka
TaKUX IE€PCOHAJIBHBIX JAHHBIX MOXKET OCYLIECTBISATHCS C COIVIAcUsl YKa3aHHOIO JIMLA, IpH
oOpallleHuU 3a MOJYyYEHUEM MYHULMNAIBHON YCIYI'M 3asBUTENb JIOMOJHUTEIBHO IPEICTABISAET
JOKYMEHTBI, MOJTBEPXKJIAIOLIME MOJY4YEHHUE COIJIacus YKa3aHHOI'O JIMIa WIM €ro 3aKOHHOTO
npeCcTaBuTeNs Ha 00pabOTKy MePCOHANBHBIX JaHHBIX YKa3aHHOTO JIAIA.

2.4.3. Opras, IpeIoCTaBIAIOMUI MYHULMNAIBHYI YCIYry, a Takke paOOTHUKU 3TOTO
opraHa o00s3aHbl COOMIOAATh KOH(MUIEHIIMATBLHOCTh CTaBIIEH W3BECTHOM UM B CBS3H C
OCYILECTBJICHHEM JIEATEIILHOCTU M0 MPEAOCTABICHUIO MYHUIMIAIBHON yciayru HH(pOpMaLuu,
KOTOpasi CBSI3aHa C MPaBaMU U 3aKOHHBIMHM MHTEPECAMU 3asiBUTENIS WM TPETHUX JIULL.

2.5. CpokH mpeocTaB/IeHUs] MyHULIUIIATBHON yCIyTrH

2.5.1. IloctynuBmre B AIMUHUCTpaHIO TIOXTETCKOTO pailOHA 3alpOCHl B T€UYEHUE 7 THEH
CO JIHS X PErucTpaliy HaMpaBIIOTCs MO MPUHAICKHOCTH B MyHULIMIIAIBHBINA apXUB, OpPTaHbl U
OpraHM3aI1H JIJIsl UCTIONIHEHUS U OTBETA 3asBUTEIIIO.

2.5.2. TlocrynuBimiE B apXuB 3alpoChl, KOTOpble HE MOTYT OBITh HCIIOJHEHBI 0€3
MPEIOCTABIICHUSI JIOTIOJHUTEIbHBIX CBEJACHHUM, B TeueHHWe 7 JHEHM C MOMEHTa pEerucTpanuu
BO3BpALIAIOTCA B OpraHbl M OpraHU3alliy UX HaNpaBUBLIME, WIN T'paXJaHaM, C COOOIIEHUEM 00
YTOYHEHHUH U JIOTIOJIHEHUH 3alIpoca HEOOXOANMMBIMU JIJISl €70 UCTIOIHEHUS CBECHUSIMHU.

2.5.3. 3anpochl, MOCTYNMBIINE B MYHUIMNAJIbHbI ApXHMB pailoHa, WHBIE OpraHU3alUH,
ucnonHsorcs B TedeHue 30 gHell co gHsA ux peructpauuu. C  pazpemieHuss [ naBbl
AJMMHUCTpAIMH, OPraHU3aIMK 3TOT CPOK MOKET OBITh IPOJIJIeH, HO He Oosee ueM Ha 30 aHei.

2.5.4. 3anpockl, He OTHOCAIIMECS K COCTaBY XPAHAIINXCS B MyHHUIIUITAILHOM apXHBE paiioHa
apXUBHBIX JOKYMEHTOB (HENpo(UIIbHBIE 3alpoChl), B TeueHHe 7 AHEH CO JHSA MX PErucTpaluu
HAIpPAaBIIAIOTCA M0 MPUHAJJIEKHOCTH B COOTBETCTBYIOIIME OpraHbl UM OpraHU3aliH, TJe MOTYT
XPaHUTbCSA HEOOXOIUMbIE TOKYMEHTHI.

2.6. [TepedeHb OCHOBAHUH I OTKa3a B IPEIOCTABIICHUN MYHHUITUTIAIBHON YCIIyTH

2.6.1. OTcyTcTBHE HEOOXOIUMBIX CBEJICHUN JJISl €70 UCTIOTHEHHUSI.

2.6.2. OTcyTcTBUE Yy 3asABUTEISA, UCTPEOYIOIIEro CBEICHUS, COACpIXKAIIHe IMepPCOHATbHBIE
JTAaHHbIE O TPEThUX JIMIIAX, JOKYMEHTOB, OATBEPKIAOLINX €0 MOJTHOMOYHS.

2.6.3. 3ampocsl, He coneprKaiue GaMuIin, TTOYTOBOTO a/Ipeca 3assBUTEIIS.

2.6.4. Ecnu 3ampoc He MoJJaercsi NMPOYTEHUIO, OTBET Ha OOpalleHue He Jaercs, O 4eM
coo0Iaercsi rpaXJIaHWHYy, HallpaBUBLIEMY OOpalleHHe, ecii ero (amiius U MOYTOBBIM ajpec
MOJAI0TCS TIPOYTEHHUIO.

2.7. Jlpyrue TIOJNOXEHHS, XapaKTepu3ylolmue TpeOOBaHUS K  MPEIOCTABICHUIO
MYHUIUIAIBHON YCIIyTH

2.7.1. PoccuiickuM, MTHOCTPAHHBIM TpaXKJIaHaM M JIUIaM 0e3 TPakJaHCTBa, MPOKUBAOIINM
3a pyOeXOM, IMOAJMHHbIE apXHUBHbIE JOKYMEHTHl HE HampaBisiOTCA. BMecTo MOMIMHHUKOB
BBICBUTAIOTCSI apXWBHBIC CIPABKW, ApXWBHBIC BBHIMACKA WM apXHWBHBIE KONHH HCTPEOyeMBIX
JIOKYMEHTOB.



2.7.2. TllocrynuBmme u3-3a pyOeka 3ampochl MO HUCTPEOOBAHHIO JTOKYMEHTOB COIMAIbHO-
IPAaBOBOTO XapaKTepa, CBA3aHHBIC C COIMAJIBHOW 3alIUTON IpakJaH M JHIl 0e3 TIpakIaHCTBa,
npeaycMaTpuBaroIleil WX TICHCHOHHOE O0ecleueHue, TIOIy4YeHHEe JIbIOT W KOMIICHCAuii,
UCTIOJTHSIOTCS OeCIIIaTHO.

3. AIMMHHMCTPAaTHBHBIE NPOLEAYPbI

3.1.0nucanue mMOCIEAOBATENFHOCTH JEHCTBUH TpPH MPEIOCTABICHUH MYHHIUAIBHON
yCIIyTu

3.1.1. Oprasmzanus TpPeAOCTaBICHUS MYHULUMOAIBHOW YyCIYrHM BKIIOYaeT B ce0s
CJIEyIOIINE aAMUHUCTPATUBHBIC IPOLEAYPbl AIMUHHUCTpAlMK TIOXTETCKOro paioHa:

perucrpans 3apocoB U Nepeadya ux Ha UCIIOJIHEHUE;

aHaJIN3 TEMAaTUKU OCTYIUBIINX 3aIIPOCOB;

HaIpaBJICHUE 3allpOCOB HA MHCIIOJIHEHHWE B apXUBBl Kpas, OpraHbl M OpraHU3alUu II0
IIPUHAJICKHOCTH;

[IO/IFOTOBKA OTBETOB 3asIBUTEIISM;

OTIIpaBKa 3asBUTENIIM OTBETOB U APXUBHBIX CIPABOK, APXUBHBIX BBINMCOK M apXUBHBIX
KOITHH.

3.1.2. MyHununaabHbld apXWB, OpraHbl ¥ OpraHU3allld, MHCIOJHSIIOIINE 3alpOChI,
nojiyyaeMble U3 AJIMUHUCTpauuu TrOXTETCKOro paiioHa, JPYTMX OPraHOB M OpPraHU3aluid WM
HEMOCPEJCTBEHHO OT 3asBHUTENEH, MPOKUBAIOIIUX 32 PYyOEKOM, OCYIIECTBISIOT CIEIYyOLIUe
aJMMUHHUCTPATUBHBIE IPOLEAYPBI:

perucTpanys 3apocoB U Iepeadya uxX Ha UCIIOJIHEHUE;

aHaJIN3 TEMAaTUKU NOCTYIHUBIIMX 3aIIPOCOB;

HaInpaBJIeHUE 3aIIPOCOB Ha UCIIOJIHEHUE B OpPraHbl M OpraHu3aluy Mo NPUHAAIEKHOCTH (TIpU
HEO0OXOIMMOCTH);

MIOUCK apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIs1 UCIIOJTHEHHUS 3alIPOCOB;

[IO/IFOTOBKA OTBETOB 3asIBUTEIISM;

o(opmieHrEe apXUBHBIX CIPABOK, APXUBHBIX BBIIMCOK M apXUBHBIX KOIUIi;

MIPOCTaBJIEHHUE AIlOCTHIISI HA apXUBHBIX CIPABKaX, apXMBHBIX BBIMHUCKAX U apXMBHBIX KOMHIX
ATeHTCTBOM;

OTIIpaBKa 3asBUTENSIM OTBETOB U ApXMUBHBIX CIPABOK, ApPXUBHBIX BBIMHCOK U apXUBHBIX
KOITHH.

3.2. Perucrparus 3ampocoB u nepeaada ux Ha UCTIOTHEHUE

3.2.1. TlocrynuBuue B apxuB TIOXTETCKOT0 pailOHa MUCHbMEHHBIE 3alPOChl PETUCTPUPYIOTCS
B YCTaHOBJICHHOM TOpPSKE.

3.2.2. Perucrtpanus 3ampoca SBISETCS OCHOBaHMEM Ui Havyaja JEHCTBHM MO
MIPEIOCTABIEHUIO0 MyHULIUIIAIbHON YCIYTH.

3.3. AHanu3 TeMaTUKU MOCTYIHUBILUX 3alIPOCOB

3.3.1. HcmomHuTenun MYyHHIMOAIBHOW YCIYTH OCYHIECTBISIOT —aHAM3  TEMaTHKH
HNOCTYMUBIIMX 3alPOCOB C YYETOM HEOOXOJUMBIX NMPO(PECCHOHATIBHBIX HABBIKOB M HMMEIOIIUXCS
MH(OPMaLIMOHHBIX MaTEPHAIIOB.

3.3.2. B pe3ynbTare aHanusa onpeaessercs:

MIPaBOMOYHOCTH MOJIYYEHHS 3asBUTEIIEM 3alpaliuBaeMoil HHPopMaIuy;

CTENeHb MOJHOTHI HH(POPMALMHU, COJAEpIKaIleics B 3ampoce U HEOoOXOAMMOH Ul ero
UCIIOJTHEHMUS;

BO3MOYKHOE MECTO HAXOXKJICHHsI apXMBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISI MUCIOJHEHUS
3a1poca;

MECTO HaXO0XKJIE€HUs, aJApec opraHa, OpraHMU3alMM, KyJda CJIEeIyeT HalpaBUThb 3alpoc Ha
MCIIOJTHEHUE 110 TIPUHAJJIEKHOCTH.

3.3.3. Cpok UCIIOJTHEHHUS JaHHOW aJIMUHUCTPATUBHOM MpOLeypsl - 7 THEH.

3.4. HampaByieHue 3ampocoB Ha UCIIOJIHEHHUE O MTPHHAIIE)KHOCTH

3.4.1. Tlo uroram aHanu3a TEMAaTUKU MOCTYMUBIIUX 3alIPOCOB MYHHMIIMIIAIBHBIA CITyKaIun
HaIpPaBIISET 3alpPOChl WM WX KOMHH CO CBOMM MHCbMOM Ha MCIOJHEHHE MO0 MPHUHAJJIEKHOCTH B



apXuBbl Kpas, OpraHbl M OpraHU3alud, KOTOpPblE MOI'YT HMETh Ha XpPaHEHUU JOKYMEHTHI,
HE00XO0IUMBIE /7151 UCIIOJTHEHHUS 3aIIPOCOB.

3.4.2. Ilpu HeoOXOAUMOCTH MYHUIMIAIBHBIA APXUB, OPTaHbl U OPraHU3AIMK HATPABIISIOT
3aIpOChl HA UCIIOJHEHUE 10 IPUHAJIEKHOCTU B OPTaHbl U OpraHU3aluy, UMEIOIINE Ha XPaHCHUH
COOTBETCTBYIOILIUE APXUBHBIE JOKYMEHTBI.

3.4.3. Ilpu HampaBiIeHUU 3alIPpOCOB HA MCIOJHEHHE I0 MPUHAUIEKHOCTH AJIMUHHCTpALUs
TroxTeTckoro paiioHa, IpU HEOOXOIMMOCTH, YBEIOMIISIET COOTBETCTBYIOLME apXUBBI Kpad,
OpraHbl 1 OPraHHU3alMK O 3allPpOCax, apXUBHBIC CIIPABKHU, aPXUBHBIE BBIITUCKU U aPXUBHBIC KOIIMH
110 KOTOPBIM TpeOyIOT MPOCTABICHHUS AIOCTHIISA.

3.5. [ToaroroBka OTBETOB 3asIBUTEIISIM

3.5.1. TloAroToBKYy OTBETOB 3asBUTENISIM OCYIIECTBISICT AJIMUHHCTpaunus TIOXTETCKOTo
paiioHa, opraHsl 1 opraHu3anuu. OTBET MOXKET ObITh OJArOTOBJIEH B BUJE:

nuCbMEHHOro yeenomiieHuss MUJ[ Poccum wnm 3asBUTENs O HAIpaBICHUM 3ampoca Ha
VCIIOJIHEHUE B COOTBETCTBYIOLIMM OpraH, OpraHu3alulo;

nuceMeHHoro  yeenomisieHuss MMUJL  Poccum  wnm 3agBuUTENnstT O HEOOXOIUMOCTHU
IIPEIOCTABIICHUS AOIOJIHUTENbHBIX CBEICHUN 71 UCIIOIHEHHUS 3aI1pOCa;

IIACbMa C HHBIMHU CBEJICHUMHU, HanpasiieHHOro B M/ Poccun nnm 3aaButento;

aApXUBHOM CIIPaBKH, apDXUBHOW BBIIIMCKU WIA APXUBHOM KOIIHH.

3.5.2. Ilpu OTCYTCTBHM apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX Il MCIIOJHEHHS 3arpoca,
COCTaBJIIETCSI OTBET 00 OTCYTCTBMM 3alpallliBacMbIX CBEJICHUH Ha OJaHKe MYHMLUIAIBHOTO
apXyBa, OPraHOB U OpraHu3alMid. B oTBeTe M3nmaraeTcs Npu4YMHa, 110 KOTOPOX HE IIPEACTABIISIETCS
BO3MOYKHBIM BBIATh UCTPEOYEMBbI JOKYMEHT WIIM CIPABKY.

3.6. OdopmiteHre apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK U APXHBHBIX KOTTHIA

3.6.1. MyHununaneHbslii ApXHB, OpraHbl MU OPraHU3aLUHU, UCHOJIHSIIOIINE MOJTYy4YE€HHbIE OT
Anmunuctpauuu TrOXTETCKOro pailloHa M HENOCPENCTBEHHO M3-3a pyOeka 3ampochl, TOTOBAT
apXUBHBIE CIIPABKH, ADXUBHBIEC BBIITUCKU WA aPXUBHBIE KOIIMH.

3.6.2. TekcT B apxXMBHOM CIpaBKE JaeTCI B XPOHOJOTHYECKOW MOCIEI0BATEIHHOCTH
COOBITHI ¢ yKa3aHMEM BUJOB apXUBHBIX JJOKYMEHTOB U UX JaT. B apXuBHOI cripaBKke A0MyCKaeTcs
LUTUPOBAHUE APXUBHBIX JIOKYMEHTOB.

HecoBnianenne OTAENBHBIX JaHHBIX aPXUBHBIX JTOKYMEHTOB CO CBEICHMSIMH, U3JI0KEHHBIMU
B 3ampoce, He SBJISEeTCS MPENATCTBUEM JUIsl BKIIOYEHHS UX B apXUBHYIO CIIPaBKy IPH YCJIOBHH,
€CJI COBIAJCHHUE BCEX OCTAJIbHBIX CBEIACHMN HE BBI3BIBAET COMHEHHUH B TOKIECTBEHHOCTH JIMIIA
WK (PaKTOB, O KOTOPHIX TOBOPUTCS B apXMBHBIX JOKYMEHTaX. B apXuBHOM crpaBKe 3TU JaHHbBIE
BOCIIPOM3BOZATCS TaK, KaK OHM M3JI0KEHBl B AapXUBHBIX JOKYMEHTaX, a pAaCXOXKICHMS,
HECOBIAJICHUSI U HETOYHbIE HA3BaHUSA, OTCYTCTBHE MMEHM, OTUECTBA, MHUIIMAJIOB WM HAJIWYHE
OJIHOTO U3 HUX OTOBapUBAIOTCS B TEKCTe CrpaBKu B ckoOkax («Tak B mokymeHTe», «Tak B Tekcte
OpUTHHAJIaY).

Ceenenus o pabote, yueOe B HECKOJBKHMX OpraHax, OpraHM3alusAX, Y4eOHBIX 3aBEIECHUSIX
BKJIIOYAIOTCS B OJIHY apXUBHYIO CIPaBKY, €CIM BCE 3TU CBEJIEHUS COJAEpKATCA B JOKYMEHTaX
OJIHOTO TOCYZapCTBEHHOT 0, MYHUIIUIIAJIIBHOTO apX1Ba WJIM OpraHa, OpraHnu3aliH.

B npuMeyaHusix no TeKCTy apXUBHOW CIIpaBKU OrOBAPUBAIOTCS HEPa300PUMBO HAIMKCAHHBIE,
WCIPABJICHHBIE AaBTOPOM, HE MOJJAIOIIMECH IPOUYTEHUIO BCIEACTBHE IIOBPEXKAECHUS TEKCTa
opuruHaina mecra («Tak B TekcTe opuruHanay, «B Tekcte Hepaz0opuuBO»).

B TekcTe apXuBHOW CHpaBKM HE JOINYCKAKOTCS W3MEHEHHMs, MCIIPABIECHUS, KOMMEHTapHH,
COOCTBEHHBIE BBIBOJIBI HCIOJIHHUTENS MO COAEPKAHUIO apXHMBHBIX JIOKYMEHTOB, Ha OCHOBaHHUH
KOTOpBIX COCTaBJIEHA apXWBHas copaBka. IToMuuMCTKM M MOMapku B apXMBHBIX CIpPaBKax He
JTOITyCKakOTCS.

ITocne TekcTa apXUBHOM CIIpaBKU MPUBOASTCS apXUBHBIE IIU(PPHI 1 HOMEPA JTUCTOB €AMHUI]
XpaHEHHUs apXHUBHBIX JOKYMEHTOB, Te€YaTHbIE HW3JaHMs, HCIOJIb30BABLIMECS MAJII COCTaBJICHUS
apXUBHOM CHpaBKU. B TekcTe apXMBHOM CIPaBKU JIOMYCKAETCsl IPOCTABIEHUE apXUBHBIX HIH(POB
U HOMEpa JINCTOB €/IMHUIl XPaHEHMsI apXUBHBIX JOKYMEHTOB Cpa3y IOCIe€ M3JIO0XKEHHS Ka)KI0ro
¢axTa, cOOBITHSI.



B apxuBHO# crmpaBke, 00bEM KOTOPOH MPEBBILACT OJWUH JIUCT, JIUCTBI JOJDKHBI OBITH
IPOIIUTHI, TPOHYMEPOBAHbI M CKPEIUIEHbI repOOBOM IeYaThl0 apXuBa, OPraHOB, WM I1€YATHIO
OpraHu3aluu.

ApxuBHas cnpaBka oopmisieTcss Ha OJaHKe apXuBa, OpraHa, OpraHu3alli U aapecyeTcs
HEIOCPEICTBEHHO 3asIBUTEIIO.

ApxuBHasg cCHpaBKa IIOANMCHIBAETCS PYKOBOAUTENIEM apXHBa, OpraHa, OpraHHU3alNH,
3aBepseTcs repOOBOM I€YaThIO WJIM I1€YaTblO OpraHU3allid, MPOCTaBISETCS HOMEp U JiaTa
COCTaBJICHUS.

B apxuBHON BBINIMCKE HA3BaHUE aPXHUBHOI'O JTOKYMEHTA, €r0 HOMEp U J1aTa BOCIIPOU3BOAATCS
HOJHOCTBIO. V3BIICUEHUSIMM U3 TEKCTOB APXMBHBIX JIOKYMEHTOB JIOJKHBI OBITH MCUEpIIaHbl BCE
MMEIOIIMECS JaHHbIE 10 3ampocy. Hagano u KOHel Ka)KI0ro M3BICYECHMS, & TAKXKE MPOIYCKHU B
TEKCTE apXUBHOTO JJOKYMEHTA OTAEIbHBIX CIIOB 0003HAYA0TC MHOIOTOYHEM.

B npumedaHusax K TEKCTy apXMBHOW BBIIMCKU JEJIaI0TCA COOTBETCTBYIOIIME OTOBOPKU O
YyacTAX TEKCTa OpUIMHAIA, HEepa300puYMBO HANMCAHHBIX, MWCIPABICHHBIX AaBTOPOM, He
HNOJJAIOIINXCA IPOYTEHUIO BCIEACTBUE MOBPEXIEHUS TekcTta M T.0. OTIenbHbIE ClIoBA U
BBIPQKCHMSI OPUTMHAIIA, BBI3BIBAIOIIME COMHEHHUS B UX TOYHOCTH, OrOBapUBarOTCs cioBamu «Tak
B TEKCTe OpurnHaia», «Tak B nokymeHTe». [locne Tekcra apXMBHOWM BBIIHCKH YKa3bIBAIOTCS
apXUBHBII MU(P U HOMepa JUCTOB €IMHUIIBI XPAHEHHs] apXUBHOTO JJOKYMEHTA.

AyYTEHTUYHOCTh BBIJJAHHBIX II0 3aIpOCaM apXUBHBIX BBIIMMCOK YJOCTOBEPSETCS MOIIUCHIO
PYKOBOAMTENS apXHBa, OpraHa, OPraHU3allMd WM YINOJHOMOYEHHOIO JOJDKHOCTHOIO JHMIA U
repOOBOIi MEYATHIO MM TEYaThI0 OpraHU3aLUH.

Ha o0opote kax70ro JucTa apXUBHOM KOMMHU NMPOCTABIIAIOTCSA apXUBHbIE MH(PBI U HOMEpa
JUCTOB €JUHULl XPaHEHUS apXUBHOTO JOKyMEHTa. Bce JIMCTBI apXMBHOM KOINHH CKPEIUISIOTCS.
ApxuBHas Komnus 3aBepsieTcsi repOOBOM IeuyaTbl0 apXuBa, OpraHa WM Me4YaTbio OpraHU3alUH U
HOANNCBIO PYKOBOIUTEIIA.

3.6.3. ApxuBHbBIC CHpPABKH, apXUBHbIC BBIIMCKM U apXUBHbIE KONUM O(GOPMISAIOTCS Ha
roCcyIapCcTBEHHOM si3blke Poccuiickoi denepannm.

IIpocraBieHne anmOCTUIISA HA ADXUBHBIX CIIPABKAX, ApXUBHBIX BBIITMCKAX M aPXUBHBIX KOIUAX

3.6.4. ApxuBHBIE CHpaBKH, apXWBHBIC BBINHCKH M apXUBHBIC KOMHUH, HAIPaBIsSEMbIE B
rocyznapcrtsa, noanucasmue [aarckyro xoHBeHIuro 1961 r., B COOTBETCTBHHM C KOTOpPOM HE
TpeOyeTcsl KOHCYJIbCKasl JIerain3auus oQpUIMAIbHBIX TOKYMEHTOB, 3aBEPSAIOTCS IPOCTABICHUEM U
3aII0JIHEHUEM CIIELIMAJIBHOTO IITaMIIa - AllOCTUJIA.

AIIOCTHIIb HE MPOCTABJISAETCS HA JIOKYMEHTax, INpEeAHA3HAYEHHBIX Ui HANpPAaBICHUS B
rocynapcrsa, ¢ KoropsiMu Poccuiickas denepanus 3akirouniia JJoropopsl 0 paBoBOM MOMOILM U
IIPAaBOBBIX OTHOWIECHHAX IO TPAXKIAHCKUM, CEMEWHBIM M YrOJIOBHBIM Ji€JlaM, a TaKXe B
rocynapctBa - yuactHuku CHI, mnonmucaBmme CornameHue o NOpUHIMOAX U Gopmax
B3aMMOJIEHCTBYS B 00JIaCTU MCHOJIb30BAaHUS apXUBHOW MH(GOpPMAIMK, UM C KOTOPIMH HUMEIOTCS
JBYCTOPOHHUE COTJIAIICHUSA O COTPYIHUYECTBE.

3.6.5. AreHTCTBO MPOCTABIISET alOCTHIIb HA apXHMBHBIX CIIPaBKaX, apXWBHBIX BBIMHCKAX U
apXUBHBIX KOMHWAX, MOJAIOTOBJIECHHBIX apXWBaMM Kpas, OpraHaMH M OpraHHU3alMsIMU,
pacrojoKEeHHbIMU Ha TEPPUTOPUU Kpas (KpoMe TeX, KOMY TaKoe IpaBO IPEeOCTaBIECHO
HOPMAaTUBHBIMH IIPaBOBBIMU aKTaMN ).

3.6.6. [IpocTaBneHre anoCTHIISI HA APXUBHBIX CIIPaBKaX, apXMBHBIX BBHIMACKAX W apXHBHBIX
KOMMSIX, MOJArOTOBJICHHBIX OpraHaMH M OpraHu3aluM (KpoMe apXHBOB Kpas), OCYIIECTBISAETCS
MOCJIE MX MUCBMEHHOTO OOpalleHHs, ¢ MpeACTaBICHHEM B ATEHTCTBO, 0Opa3IOB MOAMKCEH, C
MIOATBEPKICHUEM ITOJIHOMOYMII HA IPaBO MOMIUCUA KOHKPETHBIX JOJDKHOCTHBIX JIMIl, a TAaKkKe
00pa3IoB MevaTei.

3.6.7. IlpocTtaBneHune anmocTUiIss MPOU3BOAUTCS IyTeM OTTHUCKA CIELUANBHOTO IITaMIla Ha
CBOOOJHOM OT TEKCTa MECTe JOKyMEHTa Ha JIMIEBOM WM OOOPOTHOM €ro CTOpOHE WM Ha
OTZEIILHOM JIUCTE. B mocienHeM ciryyae JIMCT ¢ alloCTUIIEM CKPEIUISIETCS C JOKYMEHTOM.

3anojHeHue UITamIa anoCTUJIS MPOU3BOAUTCS YepHUIaMH (IIapUKOBOM pYy4YKOH) OT pyKH
WA MaIIMHOMTUCHBIM CITIOCOOOM.

[Toanuck u neyatk, NPOCTaBIsEMbIE HA AllOCTUIIb, HE TPEOYIOT 3aBEPEHUSI.



3.6.8. Cpok WCHONHEHUS JAaHHOW aJMUHHCTPATUBHOW NPOIENypbl, MNPH YCIOBHU
IpEeJCTaBICHNUs HEOOXOAUMBIX JTOKYMEHTOB, 0003HAYEHHBIX B II. 3.19, He JNOJKEH NpeBbIIaTh 3
paboumx AHEW co THS IMPECTABICHUS JOKYMEHTOB.

3.6.9. B ciywae oTkasza B MNpOCTaBIEHUHM alOCTWIS 3asBUTEII0 B TeYeHHE 3 JHEH
HaNpaBJIsIeTCs MUCbMEHHOE COOOIIEHUE O MPHUYNHE 0TKa3a.

OtnpaBka 3asBUTENAIM OTBETOB M apPXMBHBIX CIIPABOK, APXMBHBIX BBIIMCOK M apXUBHBIX
KOITHH

3.6.10. ApxuBHBIE CIIPABKH, ApPXUBHBIC BBIITUCKU M apXUBHBIE KOIHUHU, IIPEAHA3HAYECHHbIE 115
HalpaBsJieHUs B rocynapcrsa - yuactHuku CHI', BKkitouast oTBETHI 00 OTCYTCTBUH 3alpaliiBacMbIX
CBEICHMM, BbICBUIAIOTCA AIMUHHCTpanued TrOXTeTCKOro paiioHa, apXMBaMU Kpas, OPraHaMU U
OpraHU3alUsAMU 110 MIOYTE IIPOCTHIMU ITMCbMAaMHU HEIIOCPEACTBEHHO B a/Ipeca 3asiBUTENICH.

3.6.11. ApxuBHBIE CIIPABKH, ApPXUBHBIC BBIITUCKU M apXUBHBIE KOIMHU, IIPEAHA3HAYECHHbIE 115
HampaBJIeHUsT B TOCYAapcTBa, He sBIstommecs ydactHukamu CHI, Bkmodas oTBeTHl 00
OTCYTCTBUM 3aIIPAllIMBAEMBIX CBEACHUH, BMECTE C 3allpocaMH (aHKETaMH, JUYHBIMU 3asiBIICHUSMU
U T.I1.) HaNpaBJIsIlOTCS. ATEHTCTBOM, OpraHamu u opranuzanusmu B MUJI Poccun.

3.6.12. ApxuBHBIE CIIPABKH, ApPXUBHBIE BBIITUCKU M apXUBHBIE KO, IIPEAHAa3HAYECHHBIE 115
HalpaBJIEHUsI B TIOCyAapcTBa, He sBismoomuecs ywyactHukamu CHI, Bkiatowast oTBeThl 00
OTCYTCTBHH 3alpalllMBacMbIX CBEIICHUH, apXUBaMH Kpasi HAIIPaBJIAIOTCS. B ATEHTCTBO.

3.6.13. B ciyuae WuCHIONHEHHsS 3ampoca HECKOJIbKUMH apXWBaMH Kpas, OpraHamMH H
OpraHM3alUsAMHU BCE IIOJYYECHHBIC APXMBHBIC CIPABKH, APXMBHBIC BBINMCKU U apXHWBHBIE KOIIUU
1100 OTBETHl 00 OTCYTCTBHH 3alpallMBAEMBIX CBEJACHUH ATEHTCTBO C COIPOBOJUTEIHHBIMH
nuceMamu Hanpasiser B MU/JI Poccun mnn HenocpeacTBEHHO 3asBUTENIO.

3.6.14. TloaroToBieHHBIE OpraHAMH W OPraHU3ALMSAMHU AapXHUBHBIC CIIPABKH, ApXHBHBIC
BBIIUCKU M apXUBHbBIE KOMHMH, TPEOYIOIME MPOCTABICHUS allOCTIIISA, HAIPABJISIOTCS B ATEHTCTBO
BMeCTE C 00pa3laMu IMOANUCEH MODKHOCTHBIX JIMI, MOJAMUCABIIMX HAa3BaHHbBIC JTOKYMEHTHI, a
TaKxe oOpaslamu nevaTew.

3.6.15. Tlocnme mpocTaBieHHs] amoOCTHIII ATEHTCTBO HAlpaBisieT apXWBHBIC CIIPABKH,
apXMBHBIC BBIIIUCKU U apxuBHbIe kKoruu B MU/ Poccun.

3.6.16. ApxuBHBIE CHpaBKH, apXWBHBIC BBIMHCKH W AapXWBHBIE KOIMWU TPH JMYHOM
oOpaiieHun B ATEHTCTBO, apXUB, OpraH, OPraHU3alldi0 MOTYT OBITh BbIJAHBI 3asABUTEIIO INPH
NIPEABSIBICHUN JOKYMEHTA, YAOCTOBEPSIOIIETO JMYHOCTB; I TPEThUX JIMI[ - JOBEPEHHOCTH,
opOopMIIECHHOII B YCTaHOBJIEHHOM TOpSIKE M TpU MPEIbSABICHUU KBUTAHIMM OO0 yIuiaTe
roCyJapCTBEHHOM MOLIMHBI 3@ IPOCTABICHUE allOCTHIIA.

3.6.17. PaccMoTpeHHe 3ampoca CUMTAeTCs 3aKOHYEHHBIM, €CIM 10 HEeMY HpPUHATHI
HE0OXO0UMBbIE MEPHI U aBTOP 3ampoca NPOUH(YOPMHUPOBAH O pe3yabTaTax PACCMOTPEHUS.

4. TTopsinok u GopMbI KOHTPOJISI 32 COBepIIeHHEM JAeiCTBUI U MPUHATHEM pelleHu i
4.1.TTopsI0K OCYIIECTBIECHUS TEKYIIEro KOHTPOJIS

4.1.1. Ilopsinok 1 (GopMbI KOHTPOJIS 32 COBEPILICHUEM JEUCTBUN M MPUHATHEM PEIIEHUH IO
paccMOTpeHHI0 — oOpamieHui  (3ampocoB) — 3asBUTENEH  ompeneneHbl  MHCTPYKLMEH 1o
JIETTONPOU3BOICTBY B AIMUHUCTpAMH TIOXTETCKOTO pailoHa.

4.1.2. Texyuuii KOHTPOJIb 32 COOJIIOJCHHEM TIOCIIEJOBATEILHOCTU ACUCTBHIH, ONpeIeIeHHBIX
aJMUHHCTPATUBHBIMHU NPOLIETypaMH MO MPEJOCTABICHUI0 MYHUIIUIAIBHON yCIyrH, U MPUHITHEM
pEIIEHUN  OCYIECTBISETCS HAYaJIbHUKOM OPraHU3allMOHHOIO  OTAena AJIMUHUCTpALAU
TroxTeTcKOro paiosa.

4.1.3. Texkyumwmii KOHTPOJIb OCYHIECTBISETCA IyTEM IPOBEICHHUS  HAYAIbHUKOM
OpPraHU3al[MOHHOTO OTHAe’da AJAMHMHHUCTpalMi TIOXTETCKOro paioHa MpPOBEPOK COONIOACHUS U
VCIIOJIHEHUS CIIENHUATUCTaMU AJQMHHHUCTpAauu TIOXTETCKOTO palioHa IOJIOKEHUN HAaCTOSLIETO
Pernamenra.

4.2. TlopsA0K ¥ EPHUOAMYHOCTH OCYIIECTBICHHUS TNIAHOBBIX M BHEIIAHOBBIX ITPOBEPOK

4.2.1. AnmuaucTpanus TIOXTETCKOTo pailoHa OCYIIECTBISIET KOHTPOJIb 33 MPEI0CTaBICHUEM
MYHHULIMINIAJIbHON YCIyTU MyHULIMINIAJbHBIM APXUBOM.

4.2.2. KoHTpormb 3a WCHOJHEHHWEM MYHHIMNAIGHOW YCIYTH BKIIOYaeT B  cels
YCTaHOBJIEHHYIO AMUHUCTpanuel TIOXTETCKOro paiioHa OTYETHOCTh MYHUIIMIIAJIILHOTO apXUBa O
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XO0/JI€ UCIIOJIHEHUS COLIMAIbHO-TIPABOBBIX 3allPOCOB, @ TAK)KE IPOBEIECHUE NPOBEPOK, BBIABICHUE U
YCTpaHEHUE HApYLICHUN MpaB TpaXkJaH, PACCMOTPEHUE, NPUHATHE DPEIIEHUH U IOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH, COAepIKaIINX KajJo0bl Ha peuleHus, AeucTBus (Oe3aeiicTBue)
JOJDKHOCTHBIX JIUL AJJMUHUCTpaluK TIOXTETCKOro pailoHa, pabOTHHKA ApXHUBa.

4.2.3. IIpoBepKku MOTYT OBITH IIJIJAHOBBIMU M BHEIJIAHOBBIMU. [IpoBepka MOXKET MPOBOAUTHCS
10 KOHKPETHOMY OOPAICHUIO 3asiBUTEIISL.

4.3. OTBETCTBEHHOCTH CIICIIUATUCTOB

4.3.1. B cnydae BbIsBICHMS HapyLICHUH IpaB IpakaH K BUHOBHBIM JOJKHOCTHBIM JIMI[AM
OCYILIECTBIISIETCS  NPUMEHEHUE MEp  OTBETCTBEHHOCTHM B  IOPAJKE, YCTAHOBJIEHHOM
3aKkoHoJaTenbcTBOM Poccuiickont denepanuu.

TpeboBanus K mopsAAKy U GopMaM KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIIUTIAIBHOW YCIYTH

4.3.2. Ilopsinok U GOpMbI KOHTPOJIS 33 MPEAOCTABICHUEM MYHULIUIIAIBHONW YCIIYTH JOJDKHBI
0TBEYATh TPEOOBAHMUAM HENPEPHIBHOCTH U JCHCTBEHHOCTH (3(PPEKTUBHOCTH).

Bce miiaHoBBIE TPOBEPKH OJKHBI OCYILECTBIISITHCS PETYJISIPHO, B TEUEHUE BCEro Nepuoja
NEeSITeTbHOCTH ~ OpPTraHW3alliM; YCTAHOBJIEHHBIE (OPMBI  OTYETHOCTH O NPEIOCTABICHUH
MYHULIMIIAJIbHOW YCIIyTU JOJDKHBI MoABeprarbcs aHanusy. Ilo pesynpraTam IpoBEpOK, aHaiausa
JOJDKHBI  OBITH  OCYIECTBJIICHBI HEOOXOIMMBIE MEpBhl 10 YCTPAHEHHIO HEJOCTaTKOB B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

I'paxnane, ux OObENMHEHUS W OpPraHU3alUUd MOTYT KOHTPOJUPOBATH IPENOCTABICHUE
MYHUIUNAIBHON yCIYTH IyTeM IOJIydeHHs] MHpOpMauu o Hell 1o TenaedoHy, M0 MUCbMEHHBIM
oOpamieHusM, 1Mo 3JICKTPOHHOH MouTe, Ha OQUIMATIBLHOM caiTe AJMHHHCTPAUUU TIOXTETCKOTO
paiioHa.

5. JocyneOHoe (BHecy1eOHOe) 00:KaJI0BaAHKE 3asiBUTE/IeM PelleHU U AeiicTBUil
(Oe3neiicTBHUS) OpPraHa, NpeAOCTABJSIIOIIECI0 MYHUIIUNIAJBHYIO YCIYTY, J0J/KHOCTHOIO JIMLA
oprasa, NpeJoCTaBJIAIIIECI0 MyHHIIUNIAJIBHYIO YCJIYIY, JH00 MyYHHIUIIAJIBHOIO CIyKALIero

5.1. Pewenuss u peiictBus (06e3aelcTBUsI) OpraHa, MPEIOCTABISAIOIIEIO0 MYHHIMIIAIBHYIO
yCIyry, AOJDKHOCTHOIO JIMIIAa OpraHa, MNpeAOoCTaBISIONIET0 MYHHULMNAIBHYIO YCIYyTry, JH00
MYHUIIMIIAJIBHOTO  CIY’Kalllero MOryT ObIThb O00KaJoBaHbBl B OpraHe, IpPeAO0CTaBISIIOIIETO
MYHUIUNATbHYIO yciyry. JKamoObl Ha pelieHusi, MPHUHATBIE PYKOBOAMTEIEM OpraHa,
MIPEAOCTABISIOIETO MYHUIIMNIAIBHYIO YCIYTY, MOJAI0TCS B BBIILIECTOSIINN OpraH.

5.2. IlpeameToM 00KaOBaHUS MOTYT OBITh:

1) HapylIeHne cpoKa perucTpaluy 3anpoca 3asBUTEINS O MPEJAOCTaBICHUN MYHUIIUTIATbHON
YCIIYT'H;

2) HapylIeHHE CPOKa MPEIOCTaBICHN MyHUIIMITAIbLHON YCIIyTH;

3) TpeOoBaHue Yy 3asBHUTENs] JOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanny, HOPMATUBHBIMU INPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit  ®Penepanyy, MyHUUUIAIBHBIMU IIPABOBBIMU  aKTaMHM Ul INIPEJOCTABIICHUS
MYHHULUIIAJIBHON YCIyTH;

4) oTka3 B pueMe JIOKyMEHTOB, IPE0CTaBIEHIE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanny, HOPMATUBHBIMU NPABOBBIMH aKTaMU CYOBEKTOB
Poccniickoit  ®enepanuy, MyHULHUNAIBHBIMUA [IPAaBOBBIMU aKTaMHM Ul [PEJOCTABJICHUS
MYHUIUIIAJIBHON YCIYTH, y 3asBUTEIIS;

5) oTka3 B IMpPEIOCTaBICHWH MYHULUNAIBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3za He
peyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U TPUHATBIMH B COOTBETCTBUM C HHMHM HHBIMHU
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Pocculickorn ®enepanuu, HOPMATUBHBIMU IIPaBOBBIMHU
aktaMu cyobekToB Poccuiickoit denepannu, MyHULIUIATbHBIMU PABOBBIMH aKTaMH;

6) 3arpeOoBaHUE C 3asBUTENS MpPU MPEIOCTABICHUHM MYHULMNAIBHOW YCIYTH IUIAaThl, HE
MPEyCMOTPEHHON HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickon denepannu, HOpMaTUBHBIMU
IPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepanyy, MyHUIMIIATbHBIMUA TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpPEJOCTaBISIOLIET0 MYHULUMNAIbHYIO YCIYry, TOJKHOCTHOTO JHIA
opraHa, IpeJOCTABIIAIOIIEr0 MyHUIUIIAIBHYIO YCIYTy, B UCIIPABICHUU JOIYILIECHHBIX ONEYaTOK U
OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEJOCTABICHUS MYHULIUIIATBHON YCIYrH TOKYMEHTax JH00
HapyIIEHNUE YCTAHOBJIIEHHOI'O CPOKA TAKUX UCIIPABIICHUN.
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5.3. XKanoGa nmomaercst B MUCbMEHHOM (hopMe U JOIKHA CO/IePIKATh:

1) HaumMeHOBaHME OpraHa, MPEIOCTABIAIOIIEIO0 MYHHUIMIAIBHYIO YCIYTY, IOJKHOCTHOTO
JuIa opraHa, IpeJoCTaBIAIOLEr0 MyHUIUIAIBHYIO YCIYTY, JTM00 MYHUIIMIIAIBHOIO CIIYXKallero,
perieHus u AecTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunmio, UM, 0TYECTBO (TIOCIEAHEE - MPH HAJTUYMHN), CBEICHHUS O MECTE >KUTEIbCTBA
3asgBUTENS - (PU3MUECKOTO JIMIA TUOO HAUMEHOBAHHE, CBEJICHUSI O MECTE HAXOXKACHUS 3asBUTEIS -
IOPUMYECKOTO JIUIa, a Takke HoMmep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
3JIEKTPOHHOW MOYTHI (MPU HAJIMYMHK) M MOYTOBBIN ajpec, MO0 KOTOPHIM JIOJDKEH OBITh HaIlpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXKalyeMbIX PpEIICHUSIX U JCUCTBUAX (Oe3melcTBHM) oOprasa,
IIPEIOCTABIISAIONIEr0 MYHUIUIAIBHYIO YCIYTy, JOJKHOCTHOIO JIMLA OpraHa, MpeloCTaBIIAIOIIErO
MYHUILIUINIATIBHYIO YCIYTY, TH00 MyHUILIUIIAIBLHOTO CITYXKAIllero;

4) noBozabl, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEUICHUEM U JIEHCTBHEM
(Oe3nelicTBMEM) OpraHa, MPEIOCTABISAIONIEIO MYHHIMIAIBHYIO YCIYTy, OJDKHOCTHOTO JIMIIA
opraHa, HIpPEIOCTaBISAIOIIEI0 MYHHULMIAIbHYIO YCIYTY, JUOO MYHMIMIIAIBHOTO CIYXAIEro.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH HAJIWYHMH), TTOATBEPKIAIOIINE TOBOIBI
MOJIyJaTesis YCIyTH, JIN00 UX KOIHH.

5.4. JKanoGa, mocTymnuBmIas B OpraH, MPEJOCTABISIOUINI MYHUIIMIAIBHYIO YCIYTY,
HNOJJICKUT  PACCMOTPEHHUIO  JIOJDKHOCTHBIM  JIMIIOM,  HAJEJIEHHBIM  IIOJHOMOYMSMH IO
pPaccMOTPEHHUIO kano0, B TeUEHUE MATHAAIATA pabovyuX THEH CO JHA €€ perucTpaiuy, a B ciaydae
00>aJIoBaHUsl 0TKAa3a OpraHa, IpeJoCTaBIsAIOIEr0 MyHUIMIIAJIBHYIO YCIYTY, TOJKHOCTHOTO JIUIA
oprasa, MpeI0CTaBIAIONIET0 MYHUIIUIAIBHYIO YCIAYTY, B IPHEME JOKYMEHTOB y 3asBUTEINS TUOO B
UCIPABJICHUU JOMYIIEHHBIX ONEYaTOK M OHIMOOK WM B ciaydae OOXKaJOBaHUS HapylICHUS
YCTaHOBJIEHHOTO CpOKa TAaKUX MCIPABICHUM - B TeUeHUE MATH paboumx IHEH co JHS ee
perucrpanmi.

5.5. Tlo pe3ynbTataMm paccMOTpPEHUs Kajdo0bl OpraH, MPeJOCTABISIONINI MYHHUIIMIIAIBHYIO
yCIIyTY, IPUHUMAET OJHO U3 CIEAYIOIUX PELICHUI:

1) ynomnerBopser *anoOy, B TOM uuciae B (opMe OTMEHbl NPUHATOrO pelIeHus,
WCIPABJIEHUS JOMYIIEHHBIX OPraHOM, MPEAOCTABISIIOIIMM MYHUIIMIAIBHYIO YCIIYTY, OlEYaToK U
OMOOK B BBLAAHHBIX B pE3yjibTaTe IPEIOCTABICHUS MYHHUIMIAIBHON YCIyrH TOKYMEHTax,
BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoil @enepanu, HOPMAaTUBHBIMU IMPABOBBIMU AKTaMU CYOBEKTOB
Poccuiickoit denepanuu, MyHUIIUIAIBHBIMU IPAaBOBBIMU aKTaMH, a TAK)KE B UHBIX (hopMax;

2) OTKa3bIBACT B yJIOBJIETBOPEHUHU KAJIOOBI.

5.6. He nmo3aHee nHsl, CIEAYIOMIETO 32 JHEM MIPUHSATHUS PEIICHHUS, 3aBUTEIIO0 B MUChbMEHHOMN
(dopMe 1 1O KeTaHUIO 3asBUTENIS B JICKTPOHHOH (popMe HarpaiisieTcsi MOTUBUPOBAHHBIN OTBET O
pe3ysbTaTax pacCMOTPEHHUS KaT00bI.



