KPACHOSIPCKU KPAI
AJMUHHUCTPALIUSA
TIOXTETCKOI'O MYHUILIUTIAJIBHOI'O OKPYT A

INOCTAHOBJIEHUE
12.01.2022 c. TroxTter Ne 09-1

O06 yTBEp)KIEHUM AJMUHUCTPATUBHOIO pErjJaMeHTa IPEeJOoCTaBICHUS Ha
TeppUTOpUM TIOXTETCKOr0 MYHHULMIAIBHOIO OKpPYra MYHULUIIAIbHOM YCIyTH
«IIpenocraBieHue AocTyna K OMUGPOBAHHBIM H3IaHUSAM, B TOM 4ucie K (QOHIY
PEAKUX KHHT, XPAHSIIUMCS B MYHHIMIAIBHBIX OMOIMOTEKAX, PACIIOIOKEHHBIX Ha
TeppUTOprH TIOXTETCKOr0 MYHHMIMIAIBHOIO OKpYyra, € Yy4eTOM COOJIIOJICHHUS
TpeOoBaHMiI 3akoHojaTenbcTBa Poccuiickoit ®enepanuu 00 aBTOPCKUX U
CMEXHBIX IIPABaxX»

B cootBerctBUu ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06
OpraHH3aldyd TMPEJOCTABICHHUS TOCYAApPCTBEHHBIX W MYHUIUINAIBHBIX YCIIYI»,
IIOCTAHOBJICHUEM aJMUHUCTpAlUu THOXTETCKOr0 MYHHLMIIAIBHOTO OKpyra oOT
30.04.2021 Ne 90-m «OO0 ytBepxkaenuu Ilopsinka pa3paOoOTKu M YTBEPKIACHUS
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHULUINAIBHBIX  YCIyT
HACEJICHUI0  aJIMHUHHUCTpaluerd  TIOXTETCKOr0  MYHHIMOAIBHOTO  OKpyray,
pPYKOBOACTBYACH cTaThsiMu 11, 36 YcrtaBa TroXTEeTCKOTO MYHHUIIMIIATBHOTO OKpPYTa,
I[TOCTAHOBJIAIO:

1. VYTBepauTh aIMUHUCTPATUBHBIA  pPErjJaMEHT MPEJOCTABICHHUS  Ha
TeppUTOpUH TIOXTETCKOIO0 MYHMIMIAIBHOTO OKpPYra MYHHMIMNAIbHOW YCIyTu
«IIpenocraBienne aoctyna K OUU(PPOBAHHBIM H3JAHMSIM, B TOM 4HUCIE K (QOHIY
PEAKUX KHUT, XPAHAIIAMCS B MYHHUIIMIAIBHBIX OMOJIMOTEKAX, pACIONIOKEHHBIX Ha
TEPPUTOPUN TIOXTETCKOrO MYHUIMIAIBHOIO OKpYyra, € Yy4eTOM COOJIOJCHHUS
TpeboBaHmii 3akoHOAaTeNbcTBa Poccuiickoit deneparyivi 00 aBTOPCKUX U CMEXHBIX
paBax», COrJIacHO MPUIIOKEHUIO.

2. OnyOnukoBaTh HacTosiee nocraHoBieHue B razere «l'omoc Troxrera» u
pa3MecTUTh Ha OQUIMAIBHOM CcaiTeé OpraHoB MECTHOIO CaMOYyIpaBlICHUsS
TIOXTETCKOTO MYHULIMIIAIBHOIO OKpYyTa B ceTh MHTEepHET.

3. KoHTponb 3a BBIMOJHEHHEM HACTOSIIETO TMOCTAHOBJICHUS BO3JIOKUTH HA
3aMECTUTeNI THaBbl TIOXTETCKOrO MYHMIIMIAIBHOIO OKpyra IO COIMaJIbHBIM
Bornpocam (O.H. Tumodees).

4. TlocTaHOBlIeHHE BCTYMAaeT B CHUIy B JI€Hb, CICAYIOIMIMK 3a IHEM €ro
o(pUIMATBHOTO OMYyOJINKOBAHUSI.

I'maBa TroxTeTrckoro
MYHUIUIIAIBHOTO OKpyra [.I1. {3an6a
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[TpunoxeHne K MOCTaHOBICHUIO aJMHHUCTPAIH
TIOXTETCKOTO MyHHUIIMIIATEHOTO OKPYyTa
or 12.01.2022 Ne 09-n1

AI[MI/IHI/ICTPATI/IBHI)II?'I PETJIAMEHT
NpeaoCTABJIeHUs MYHUIIMNIAJAbHOM ycayru «IIpexocraBienne 1ocryna kK ouupoBaHHbIM
U3/IaHUSIM, B TOM YHCJIe K GOHAY PeIKUX KHUT, XPAHAIIUMCH B MYHUIIUNIAJIbHBIX
0nOJIMoTEKAX, PACIIOJI0KEHHBIX HA TeppUTOpUH TIOXTETCKOr0o MyHHIMIIAJIBHOT0 OKPYra, ¢
yueToM co0.1101eHNs TPeOOBaHN 3aK0oHoAaTebCTBA Poccuiickoii Menepanun 00
ABTOPCKHUX U CMEKHBIX MIPaBax»

. O01ue mo10KeHus

1.1. IlpeameT peryJIMpoBaHusl A AMMHUCTPATHBHOIO perjaMeHTa

1. HacTtosdmuii agMUHUCTPAaTUBHBIA periaamMeHT (Janee — PernaMmeHT) 1o npenocTaBiIeHUIO
MyHununaneHoi ycnyru «IIpenocraBienue nocryna k oun(ppoBaHHBIM U3AAHUSAM, B TOM YHCIE K
GoHIY pEenKuX KHUT, XPaHALIIMMCS B  MYHHIMIAIBHBIX OWMOMMOTEKaX, PACHOJOXKEHHBIX Ha
TeppuUTOpUN TIOXTETCKOTO MYHHMIMIIAIBHOTO OKpyra, € Y4eToM CcOOJIofeHus TpeOoBaHUM
3akoHoarenbcTBa Poccuiickoit denepaiu 00 aBTOPCKUX M CMEXKHBIX TTpaBax» (1anee — Yciyra)
pa3paboTaH B LEISIX ONTHMMHU3ALMU AJAMHUHUCTPATUBHBIX IPOLEAYp, MOBBILICHUS KauyecTBa U
JOCTYITHOCTH IIPENOCTABICHUS MYHHULHIIAIIBHON YCIYyIM, OIpPEAeNseT MOPSAOK M CTaHAApT
IIPEIOCTABIICHUSI MYHHMIMIIAJIBHON YCIIYTH, & TaKXKe OIpPENEsieT CPOKH M IOCIEN0BAaTEIBHOCTh
aJIMMHHUCTPATUBHBIX MPOLIETYP IPU IIPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

2. [IpenocTaBienue Y ciayru OCyIIeCTBISETCS MyHUIUIAIbHBIM OIOJKETHBIM YUPEkKACHUEM
KyiabTypbl «TroxTerckas MexmocesneHuyeckass Oubnauoreuynas cucremay (manee — MBYK
«Troxterckass MBC»). VYciyra mnpemoctaBiseTcs BCEMH CTPYKTYPHBIMH I10Jpa3/eiCHUSIMH
MBVK «Troxrterckas MBC» B coorBercTBUM ¢ mnepeuHeM Oubnuorek, Bxoadumux B MBYK
«Troxterckas MBC» ([Tpunoxerne Ne 1 k Pernamenty).

3. B mpouecce mpenoctaBieHus YCIyrd MYHULMIAIbHbIE OMOTUOTEKH OCYIICCTBIISIIOT
B3aMMOJCICTBUE C OTAEIOM KYJIbTYpBI, CHOPTAa M MOJOJESKHON IOJUTHKU aIMUHHUCTPALUH
THOXTETCKOr0 MyHUIIUIIAJIBHOTO OKPYTa.

1.2. Kpyr 3asiBuTeeii

1. 3agButensmu Yciyru SBISIOTCS I0pUANYECKUE U PU3NYECKHE JTUIA, B TOM YHUCIIE:

a) poccuiickre, MHOCTpaHHbIE Ipa)K/1aHe U JIMLa 0e3 rpakJaHCTBa;

0) opranu3aiuu u oOIIECTBEHHbBIE O0BEAMHEHUS;

B) OpraHbl TOCYJapCTBEHHOM BJIaCTH, MECTHOT'O CAaMOYIIpaBleHHsI (fajiee — 3asBUTEIN).

2. Ot uMenu 3asBUTENEHl MOTYT BBICTYNATh WX IPEACTABUTEIH, WMEIOIIME TPaBO B
COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit deneparuu 1100 B CUIy HaJeleHUs HUX B
MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickori deneparnuu, MOJTHOMOYUSIMH
BBICTYIIaTh OT UX UMEHHU.

1.3. TpeGoBanusi k nopsiAKY HHGOPMHUPOBAHMS O NPeEIOCTABJICHUHU Y CJAYTH

1. Uudopmarus 06 Yciyre npeaocTapisieTcs:

a) MpU HEMOCpeACTBEeHHOM oOparieHun 3asButens B Oubnuorekn MBYK «Troxrterckast
MBC» wnu mnocpenctBoM — TelneOHHOM CBA3M, B TOM 4YHCIE IyTEM pa3MELICHUS
MH(POPMAIIMOHHBIX MarepuaioB Ha odunmanbHoM caidte MBYK «Trooxterckas MBC» B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT;

0) TOCpeACTBOM pa3MEIlEeHHs] Ha PEeruoHaJbHOM IOpTajle TOCYIApCTBEHHBIX H
MYHUIMNATBHBIX yciayr Kpachosipckoro kpas Www.gosuslugi.krskstate.ru (manee — Ilopran),
opunmanrbHOM calTe OpPraHoOB MECTHOIO CaMOYHpaBi€HUs TIOXTETCKOTO MYHHUIIMIIATbHOTO
okpyra (manee — Cair).

2. udpopmupoBaHue 1o NpoLeaype MpeaocTaBlIeHus Y CIIyrd MPOU3BOAUTCS:

- 1o TenedoHy;

- I10 JIEKTPOHHOM I10YTE;

- Ha caiite MBYK «Troxterckas MBC» npu HenmocpencTBEHHOM OOpalleHUH K CaiTy;
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- Ha OCHOBaHUH NMHCHBMEHHOTO 00paleHus (3amnpoca);

- IOCPEACTBOM JIMYHOTO OOpaIieHus: B OMOJIMOTEKH.

3. IIpu otBerax Ha Tenedonusie 3B0HKH coTpyaHUK MBYK «Troxterckas MBCy» noapo6Ho
nHpopMupyer 3asBUTENEH MO WHTEpECYOMHMM UX BompocaMmM. OTBeT Ha TenedOHHBIM 3BOHOK
JOJDKEH cojepkaTh MH(OpMauio O (amMHINH, UMEHH, OTYECTBE M JOJDKHOCTH COTpPYAHHUKA,
IIPUHABLIETO TeJIe()OHHBIN 3BOHOK.

WNudopmupoBanue o mpoueaype nperocTaBieHus Y CIayrd o TeaeoHy OCYIIECTBISETCS B
paboure THU B COOTBETCTBHM C rpadukoM paboThl OMONMHMOTEK. Bpems pasroBopa He T0JDKHO
IIPEBBIIIATH 5 MUHYT.

B ciydae ecnu crienuanuct, NPUHABLIMKA 3BOHOK, HE MOXKET CAMOCTOSITEJIbHO OTBETUTH HA
MIOCTaBJICHHBIE BOIPOCHI, Tele()OHHBIN 3BOHOK JOJDKEH OBITH IepeagpecoBaH (TepeBeieH) Ha
APYyroe A0JKHOCTHOE JIULO.

B cnywae ecnu Uit MOATOTOBKM OTBETa TPeOyeTCs MPOJOLKUTENILHOE BPEMsI, COTPYIHHUK,
OCYILECTBIISIOUIMNA yCTHOE MH(POPMHUPOBAHUE, MOXKET MPEAJIOKUTh 00pPaTUTHCS 3a HEOOXOAUMOM
nH(popManueld B MUCHbMEHHOM BHJIE JIMOO HA3HAYUTH JIPYroe yJAoO0HOe aJisi 3asBUTENs Bpems (C
ydeToM rpaduka paboThl).

4. ITpu nmuunom yctHOM oOpamiennu B MBYK «Troxrerckas MBCy» undopmanus 06 Ycmyre
IpeoCTaBIIsAeTCsl B YCTHOH Gopme. BpeMs npu MHAMBHIYalbHOM YCTHOM HH(OPMHUPOBaHUU HE
MO>KET IpeBbIIaTh 10 MUHYT.

5. IIpu nHGOpPMUPOBAHUH IO MUCBMEHHBIM 3alIpOCaM OTBET HAIPABJIAETCS IOYTOM B aapec
3asBuTeENd B CPOK, He npesblimatomuii 30 qHel ¢ MOMEeHTa MOCTYIJIEHUS IMCbMEHHOTO 3ampoca.
OTBeT Ha MNUCBMEHHOE OOpallleHHe HaNpaBiseTcs IO IOYTOBOMY aJpecy, yKa3aHHOMY B
oOpareHuu.

OnexkTpoHHbIe oOpalieHus 3asBUTeNeH Y CiIyrn NpUHUMAIOTCS Yepe3 o(uLuanbHbIi aapec
anekTpoHHoi mnoutel MBYK «Troxterckas MBC» u mojuiexxaT pacCMOTPEHHIO B HOPSIKE,
ycraHoBieHHOM @DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®D3 «O mopsiake paccMOTpeHUs
obpamenuii rpaxman Poccuiickoit ®enepanmumn». B oOpameHnn rpaxaaHuH B 00s3aTeTLHOM
NOpSKE YyKa3blBaeT CBOM (aMHIUIO, UMs, OTYECTBO (MOCIeAHEe - NpU HAIUYMM), afpec
AJIEKTPOHHON MOYTHI, €CIIM OTBET JIOJDKEH OBITh HAIpaBiIeH B (hopMe AIIEKTPOHHOTO JOKYMEHTa, U
IIOYTOBBIM ajpec, eciau OTBET JOJDKEH OBITh HampaBlieH B IHUCbMEHHOW (opme. ['paxnaHuH
BIIpaBE MPHIOXKHUTh K TakoMy OOpamIeHHI0O HEOOXOAMMBbIE JOKYMEHTHI M MaTepHallbl B
JIEKTPOHHOU (opMe MO0 HaNpaBUTh yKa3aHHBIC JOKYMEHTBHl M MaTepHajbl WIM UX KOIUH B
MUCbMEHHOU Popme.

CropaBounass uHpopmarus o Oubmuorekax MBYK «Troxterckas MBCy, Briouaromas
CBEJICHUSI O MECTOHAXOXXJIEHUH, (paMIINI0, UMs, OTYECTBO PYKOBOJUTENS, HOMEpa Teae(hOHOB
JUI CIIPaBOK, ajpeca >JIEKTPOHHOM IOYTHl, ajapeca OQUIMAIbHBIX CalTOB, peXuUM paboThI,
pa3meniena B npunoxkennu Ne 1 k Permamenty.

6. Ha undopmannonusix crenaax B oubmuorekax MBYK «Troxrerckas MBCy, Caiite u
caifte MBYK «Troxterckass MBC» pazmemaercs cieayromniasi HHQopMarus:

- aJpec MecTa HaxOXIeHus, rpaduk (pexum) paboTbl, HOMepa TenedoHOB, aapeca
AJIEKTPOHHON MOYTHI, B TOM YHCJIE CIEIIMATUCTOB, IPEIOCTABISIOMINX Y CIYTY;

- U3BJICYEHUS M3 3aKOHOJATENILHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJEPKAIUX
HOPMBI, PETyJIUPYIOIINE IPEeI0CTaBIeHUE Y CIIyTH;

- TEKCT HACTOSAIIETO aIMUHUCTPATUBHOTO pETaMeHTa;

- 0Opa3ell 3aMoIHEeHNs JOKYMEHTOB, HEOOXOIUMBIX IS [TPEIOCTaBIICHUS Y CIIyTH;

- CBEJICHUS O pe3yJibTaTax MPEeIOCTaBICHUS Y CIIyTH.

I1. Cranpapr npenocTraBjieHUss MyHHIUNIIAJIBHOM YCJIYyTH

2.1. HaumeHoBaHue Y CiIyru

1. HaumenoBanue Ycnyru: «[IpenocraBnenne qoctyna K ouu@poBaHHBIM U3/IaHUSM, B TOM
qucae K QOHIY PEIKUX KHUT, XPaHSAIIMMCS B MyHHUIMIIATbHBIX OMOIMOTEKaX, PaclooKEHHBIX
Ha TeppUTOpUH TIOXTETCKOr0 MYHHLHMIAIBHOIO OKpyra, ¢ y4eToM cOOJIto/ieHus TpeOoBaHMMA
3akoHoJaTenbcTBa Poccuiickoil @enepanun 06 aBTOPCKUX U CMEKHBIX IIPaBax».

2.2. HauMeHoBaHUe yUpesKAeHNs, MPeI0CTABJSIIONIET0 Y CIyry
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1. ITourosslii anpec MBYK «Troxrerckas MBC»: 662010, KpacHosipckuii kpaid, ¢. Troxrer,
yn. CoBerckas, 1. 1.

Mectonaxoxaenue: 662010, Kpacnosipckuii kpaii, c. Troxrer, yia. Coserckas, a. 1.

CrpaBounsiii Tenedon: 8 (39158) 2-19-34

Anpec 3iekTponHoit moutsl: TMBS-2009@yandex.ru

2.3. Pe3yabTar npeaocraBiieHust Y CJIyTH

1. Pe3ynbrarom npeaocTaBieHus Y CIyTH SIBIISETCSA:

a) MOJy4YeHHe JOCTyIa K OoUu(POBAHHBIM U3JAaHUSIM, B TOM 4ucie B (OHJE PEAKUX KHHT,
XPaHAIIUMCS B YUPEKACHUH, C YIETOM COOMIOAeHUs TpeOOBaHUH 3aKOHOAATEeNbCTBAa Poccuiickoit
®Oenepannu 06 aBTOPCKUX U CMEKHBIX MTPaBax;

0) 000CHOBAaHHBIN OTKA3 B MPEIOCTABICHUH Y CITYTH.

2.4. Cpok npeaocTaBjieHust Y Ciayru

1. Ycnyra npenocraisieTcss KpyriioroJu4Ho.

2. MakcumanbHOe BpeMsi KOHCYJIbTUPOBAHUS CHEIHATIUCTOM OMOIMOTEeKH 3asBUTENEH M0
MPEJOCTABICHUIO JOCTYNa K OUM(POBAHHBIM JIOKYMEHTaM, XPaHAIIUMCS B MYHHIUIAIBHBIX
O6ubIMoTeKax, BblJaue BO BPEMEHHOE 0JIb30BaHKUE U3/IaHuH - 15 MUH.

3. IIpenocraBienne n0OCTyna K ONMU(PPOBAHHBIM H3IAHUSIM OCYIIECTBISETCS B TeueHue 10
MHUHYT C MOMEHTa oOpaiiieHus 3asiBUTENs.

2.5. TlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PeryJHpPYIOLIHX HpeloCTaBJIeHHe
Yeayru

1. IlepeueHbr HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIUPYIOLIUX IPEAOCTaBICHUE Y CIyTH
pa3menieH Ha Caiite u caiite MBYK «Troxterckas MBCy.

2.6. HcuepnbiBaouuii nepeyeHb JTOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMU NPABOBbIMHM AKTAMHU /JIsl NPeJOCTABJIEHUS YCJIYIH M YCJIYyr, KOTOpbIe
SIBJISIIOTCS He00XO0AMMBIMHM U 00513aTeIbHBIMH VI NIPEAOCTABJICHUS Y CJIYTH, NMOJIeKAINX
Npe10CTABIEHUIO 3asiBUTEIEM, B TOM YHCJI€e B 3JIEKTPOHHOI (hopMme

1. Insa mpenocraBneHus Yciyrn 3asBHTENI0 HEOOXOIMMO NPEACTABUTh B YUPEKICHHE
yCTHOE JIMOO MHUCHMEHHOE 3asiBICEHHWE B COOTBETCTBUHU C MpuioxkeHueM No 2 K HacTosIeMy
Permamenty.

2. IlucemenHoe oOpamieHue 3asBUTeled (B TOM 4YHCIE IEPEIaHHOE IO SJIEKTPOHHBIM
KaHaJlaM CBSI31) JIOJDKHO COZEPKATh B ce0e CIeAYIONIY0 HHPOPMAITHIO:

- Juid 3asBUTENEeHd - (QU3MUECKUX JHI: (aMuiInio, UMs, OTYECTBO (MOCiIeAHEe - TNpHU
HaJIM4YUK), TOYTOBBIM MO0 3JEKTPOHHBIN aapec, 0 KOTOPOMY JOJKEH OBbITh HaIlpaBJIEH OTBET,
3anpammBaeMyro HHGHOPMAIIMIO B paMKax MPeAoCTaBiICHUs Y CIYTH, THYHYIO MTOANUCH U J1aTy;

- JUISl TIPEIOCTABJICHUS IOCTyMa K Yciayre 3asiBUTEN0 HEOOXOAUMO TIPEIbIBUTH IOKYMEHT,
YIOCTOBEPSIOLIUI JINYHOCTB;

- HECOBEPILEHHOJIETHUE B BO3pacTe A0 14 JeT perucTpupyroTcss Ha OCHOBaHUH JIOKyMEHTOB,
YAOCTOBEPSIOIIMX JIMYHOCTh UX 3aKOHHBIX MTPEACTaBUTENEH;

- 175 3asBUTENEN - IOPUAMYECKUX JIMI: HAUMEHOBAHHUE HOPHUANYECKOrO JIMILA, MOYTOBBIN
100 SIEKTPOHHBIM ajapec, M0 KOTOPOMY JOJDKEH OBbITh HalpaBlieH OTBET, 3alpallMBaeMYIo
nH(pOpMaLIMI0O B paMKax YCIyrH, AOJKHOCTb, (aMIIIMIO, UMs, OTYECTBO (MOcCienHee - Mpu
HaJIWYUH), TOANUCH U JaTy;

- JUIA  3asBUTENIEd - OOIIECTBEHHBIX OpraHU3al[Mii: HAWUMEHOBAHHE OOIIECTBEHHOMN
OpraHu3alM, MOYTOBBIA JMOO 3JIEKTPOHHBIN ajapec, MO KOTOPOMY JOJDKEH ObITh HaIpaBiIeH
OTBET, 3allpallliBaeMyl0 HHQOpPMAIMI0 B paMKax MpPEeAOCTaBICHUs YCIYrd, [TOJKHOCTB,
(dhaMuIHo, UMsI, OTUYECTBO (MTOCIEAHEE - MPU HATUYHNH ), TOJMUCH U JIaTy.

3. [lucebMeHHOE OOpalleHrne JTOJDKHO OBITh MPEJCTABICHO HA PYCCKOM SI3BIKE JTHMOO WMETh
Ha/IJIKAIIMM CIIOCOOOM 3aBEPEHHBIN TIEpEBOJ] HA PYCCKHIL A3BIK.

4. Tlpu oOpamenun 3asBUTENEH B YCTHOM TMOpPSAKE, 3asBUTENIO HEOOXOIUMO YyKa3aTh,
kakas uHpopmanus HeoOXoamma 3asBUTENIO, a TaKKe HOMEpa KOHTAKTHBIX TeledOHOB, IO
KOTOPBIM MOKHO CBSI3aThCs C 3asiBUTENIEM.

2.7. UcuepnbiBalomuii nepeyeHb [JT0KYMEHTOB, HeO0XOIMMBIX B COOTBETCTBMH C
HOPMATHBHBIMHU NPABOBBIMHM AKTAMU /IS NPeI0CTABJIeHUA Y CJIYITH, KOTOpPbIe HAXOASATCS B
pacnopsizkeHMH TroCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CaMOYINPaBJIEHMS U MHBIX



3)
OPraHoB, YYaCTBYWIIMX B MNpPeJOCTABJICHHHM YCJIYIH, M KOTOpble 3asiBUTeJb BIpaBe
NMPeACTABUTH, B TOM 4YHCJIe B 3JIEKTPOHHOH (popMme

1. IlpencraBnenue 3asBUTENEM JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHHM C
HOPMATUBHBIMH TPABOBBIMU aKTaMH JUIS TPEIOCTABICHUS YCIyrd, KOTOpPbIE HAXOISATCS B
pacnopsDKEHMM TOCYJNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CAaMOYINPAaBIEHUS M HHBIX
OpraHoB, YYaCTBYIOIIMX B MPEAOCTaBICHUH Y CIYTH, HE TpeOyeTcs.

2.8. Yka3zaHue Ha 3anpeT TpeGOBaTh OT 3asiBUTeEJIsI

1. OTaen, npenocTaBisIOmMKi Y Cayry He BIpaBe:

a) TpeOoOBaTh MPECTABICHUS JOKYMEHTOB U MH(OPMAIIUY WIH OCYHICCTBIICHUS ACHCTBHIA,
MIPEJICTAaBJICHUE WM OCYLIECTBIIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMU, peryJIMpyOIIMMHI OTHOLIEHHSI, BOSHUKAIOIINE B CBA3H C IIPEIOCTABICHUEM Y CIIyTH;

0) TpeboBaTh MpeICTaBICHHS JOKYMEHTOB U HHGOpPMAIUH, B TOM YHCIIE MOTBEPKIAIOLINX
BHECEHUE 3asBUTENIEM IUIAThI 33 IPEJOCTABIECHUE Y CIIyT'H, KOTOPbIE HAXOAATCS B PACIOPSKEHUU
Oprasa, MpPeIOCTABIAIONIET0 YCIYry, MHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMmoyIIpaBJieHHs TUOO MOABEIOMCTBEHHBIX IOCY/IapPCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO
caMOyMpaBlieHUS] OpraHU3alfii, y4acTBYIOIIUX B MPEIOCTAaBICHUH MPETyCMOTPEHHBIX YacThio |
crateu 1 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzanuu NpeaoCTaBICHHS
rOCy/IapCTBEHHBIX U MYHHIMIIATBHBIX yCIyr» (nanee - denepanbHblii 3akoH oT 27.07.2010 Ne
210-®3) VYcmyru, B COOTBETCTBHM C HOPMATHBHBIMH NPAaBOBBIMH aKTaMu Poccuiickoii
@denepanni, HOPMATUBHBIMU MPABOBBIMU akTaMu cyObekToB Poccuiickoit ®Denepammu,
MYHULMIATGHBIMUA  TIPABOBBIMM  aKTaMH, 3a MCKIIOUYEHHUEM JIOKYMEHTOB, BKJIIOYCHHBIX B
onpeneneHHbl yacteio 6 ctatbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 nepedenn
JTOKYMEHTOB. 3asBUTEINb BIPABE MPEICTABUTh YKa3aHHBIC TOKYMEHTHI U HH()OPMAIIHIO B OpTaHbl,
MIPEIOCTABIIAIONINE Y CIIYTH, IO COOCTBEHHON MHUILIMATUBE;

B) TpeOoBaTh OT 3asBHUTENS OCYIIECTBICHHUS ICWCTBUH, B TOM YHWCIIE COTJIACOBAHMUH,
HEOOXOMUMBIX ISl TIONyYeHUs] YCIYTH U CBSI3aHHBIX C OOpalleHHeM B WHBbIE TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CAMOYTPABJIEHUS, OPraHU3alliH, 32 UCKIIOYEHUEM MOITYUYEHUS YCIYT U
MOJIy4€HHUs JOKYMEHTOB ¥ HHPOPMAIIIH, IPEIOCTABISIEMbIX B PE3yJIbTaTe MPEI0CTaBICHUS TAKUX
YCIIyT, BKJIIOYEHHBIX B IE€PEYHHU, yKa3zaHHble B yacTu | crathu 9 PenepanbHOro 3aKoHa OT
27.07.2010 Ne 210-@3;

r) TpeOoBaTh OT 3asBHUTENS TPEACTABICHUS JOKYMEHTOB W HMH(OpMAIMH, OTCYTCTBHE U
(MM) HETOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh MPH MEPBOHAYAILHOM OTKa3e B TpHUEMe
JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTaBICHUs Y CIIyTH, MO0 B MPEAOCTABICHUH Y CIIYTH, 32
UCKITIOYEHHEM CITy4YaeB, MPEAYCMOTPEHHBIX MOAMYHKTAMU «a» - «I» MyHKTa 4 yactu 1 ctatbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

1) TpeOoBaTh MpEOCTaBICHHS HAa OyMa)XKHOM HOCHUTENE JIOKYMEHTOB U HH(OpMAINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBHM C IMyHKTOM 7.2 yactu 1
crateu 16 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3, 3a UCKIIOUEHHEM CIIy4aeB, €CIU
HAaHECEHHE OTMETOK Ha TaKhe JIOKYMEHTHI JIN0O UX U3BATUE SBISETCS HEOOXOAUMBIM YCIOBHEM
MPEIOCTaBICHUS Y CIIyTH, M HHBIX CITy4aeB, YCTAHOBIEHHBIX (eiepalbHBIMU 3aKOHAMH.

2.9. UcuepnbiBaomuii nepeyeHb OCHOBAHWIl I OTKa3a B NpHeMe OKYMEHTOB,
He00XO0AUMBIX JIf1 MPEeAOCTABJICHUSA Y CIIyIH

1. OcHoBaHus 7151 OTKAa3a B MpUEMeE 3asiBJICHUS O TIPEIOCTABICHUU Y CIIYTH OTCYTCTBYIOT.

2.10. UcyepnbiBalomuii nepe4yeHb OCHOBAHMIA /sl IPHOCTAHOBJIEHHS MJIM OTKa3a B
NpeaocTaBJIeHun Y cIyru

1. OcHoBaHuUS ISl IPUOCTAHOBIICHUS MIPEIOCTABICHUS Y CIIyTH OTCYTCTBYIOT.

2. Ycnyra He TIPeIOCTaBISIeTCS B CIICAYIONINX CITydasiX:

a) yTeps WM rmopya JOKYMEHTOB U3 (poHa Oubimoreku;

0) HapyIIeHHe CPOKOB BO3BpATa TOKYMEHTOB (TpU U OoJiee MecsIa);

B) HapyIICHHE TIPABIII TIOJIB30BaHUsI OMOIMOTEKOM;

T') HECOOTBETCTBUE OOpaIleHUs COACPKAHUIO Y CITyTH;

1) 3ampamiMBaeMblii 3asBUTENEeM BHJI HHPOPMHUPOBAHUS HE TMPEAYCMOTPEH HACTOSIINM
PernamenTom;

€) 3amparnrBaemMas HHPOpMAIUs He CBs3aHA C JIEATEIbHOCTHIO JAHHOTO YYPEXKICHHUS IO
OKa3aHUIO Y CIIyTH;


https://internet.garant.ru/#/document/12177515/entry/16172
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) TEXHUYECKHE HETOJAKU Ha CEPBEPHOM 00OPYIOBAHUH M/UITH TEXHUYECKHE MTPOOIIEMBI C
MH(OPMALIMOHHO-TEIEKOMMYHUKAITMOHHON ~ ceTbto  «lHTepHeT»  W/MAM  NpPOrpaMMHBIM
o0ecreYeHrneM B YUPEIKICHUN;

3) IpUYUHEHHUE yIepoa yUpeKIeHUIO.

3. B cnywae ecnu mMpUYMHBL, 110 KOTOPHIM OBUIO OTKAa3aHO B MPEJOCTaBICHUHU Y CIYTH, B
MoCHeAyIomeM ObUIM  yCTpAaHEHBbl COIVIACHO YCTAHOBJIGHHBIM IpaBUJiaM  IOJb30BaHUS
yupexaeHusi, 3asBUTEIb BIPaBE BHOBb OOPATUTHCSA 32 TIPEAOCTABICHHEM Y CITyTH.

2.11. IlepeyeHb ycJayr, KOTOpble SIBJSIOTCA HEOOXOAMMBLIMH U 00f13aTeJbLHBIMHU JJIs1
NpeaoCTaABJIeHUS Y CJIYyTH

1. Yecnyru, KOTOpble SBISIOTCS HEOOXOAMMBIMU U 00s3aTENbHBIMH JJI NMPEAOCTaBICHUS
Yemayru, OTCyTCTBYIOT.

2.12. Pa3zmep mjiaThl, B3UMaeMoOi ¢ 3asiBUTeJIsl IPU MPeI0CTABJIEHUH Y CJIYTH

1. Ycnyra npenocrasisiercs: OecriaTHO.

2. JlonmomHUTENbHBIE CEPBUCHBIE YCIYTM OKa3bIBAIOTCA IUIATHO B COOTBETCTBUU C
JIOKaJbHBIM HOpPMAaTUBHbIMU TpaBoBbIMH akTamu Troxterckoil MBC (Ilonoxenue o miaTHBIX
ycayrax MBYK «Troxrerckass MBC»).

2.13. MakcuMaabHbIi CPOK OKUAAHHUS 3asIBUTE/Isl B OYepedu NPH IMojaaye 3ampoca o
Npea0CTABIEHUH Y CIYTH U NMPH NOJyYeHUH Pe3yabTaTa NpeaocTaBIeHus Y CJIyru

1. MakcumanbHOE BpeMsl OXHMJAHUS B OuYepeIu IMpU Mojade JOKYMEHTOB B LEJSIX
MOJIy4eHUsI YCIyrH B TOMELIEHUH YYpPEXKACHUS HE JOJDKHO mpeBblmarh 10 MuUHYT, mpu
MIOJIyYE€HUHU Pe3yJIbTaTa MPEeI0CTaBICHUs Y CIIyTH B IOMEIIEHUHN yupexxaeHus 40 MUHYT.

2. Perucrtpauus (mepepeructpaius) 3asBUTENsI OCylIecTBIsieTcss B TeueHue 10 MUHYT ¢
MOMEHTa 00pallleHus 3a [TOJIyYeHUEM Y CIIyTH.

3. 3asBUTENU C OTPAaHUYCHHBIMH (PUINYECKUMH BO3MOXKHOCTAMU OOCTYKUBAIOTCS BHE
ouepeu.

2.14. Cpok 1 nopsiIOK PerucTpamnuy 3anpoca 3asiBUTeJIsl 0 MPeJI0CTABJIeHUN Y CIYTH, B
TOM 4YHCJIe B 3JIEKTPOHHOI opme

1. Yenyra npenocrasinsercs 6e3 mpeaBapUTeNbHOM MM0AaYu 3a1poca U ero perucTpaiuy npu
HETOCPEICTBEHHOM O0pAaIIeHUH TI0JIh30BATENS B OUOINOTEKY.

2.15. TpedoBaHus K NOMeNIEHUsIM, B KOTOPBIX NpeAocTaBJIsieTcs Y ciayra

1. [lomemieHusi, B KOTOPBIX MPENOCTaBISETCS YCiyra, JIOJKHBI COAEpXkKaTb MecTa s
OKUJaHUS PUEMa TPakJaH, KOTOPHIE TOJDKHBI OBITH 000PYAOBaHBI MECTAMU JJISI CUACHHUS.

2. Mecra i 3amoiHEHHs 3asBICHHUNA (3alIPOCOB) OOOPYAYIOTCS CTYJIBSIMH, CTOJIAMHU H
obOecrieunBarOTcsl  OnmaHkamMu  3asBICHMM W KaHIENAPCKUMHU TMpUHAINIEKHOCTAMU. Ha
MH(OPMALIMOHHOM CTEHJIE pa3MellaeTcsl MepevyeHb JOKYMEHTOB, KOTOpble 3asBUTENb JOJIKEH
IIPEICTAaBUTD AJIS UCTIOJTHEHMSI Y CIIYTH.

3. 31maHue ¢ MOMEIIeHUEM, B KOTOPOM OKa3bIBaeTCsl YCIyra, M MOIbE3]l K 3TOMY 3JIaHHIO
JIOJDKHBI COOTBETCTBOBATh YCIOBHUSAM JUIsI MHBAJIUAOB (BKJIIOYAs HHBAJIMIOB, HCIIOJB3YIOLIMX
Kpecia-KOJSICKA B COOaK-IIPOBOAHUKOB) B COOTBETCTBHH CO cTaTheil 15 denepanbHOro 3aKOHa OT
24.11.1995 Ne 181-®3 «O couunanbHO# 3auTe MHBAIUAOB B Poccuiickoit @eaepanunm.

4. Tlpm HEoOXOAMMOCTH Il WHBAJIUAA, MKEJAIOLIEro MOJYyYHUTh YCIyry, AEKYpPHbII
npuriamnaer oubnuorekaps B kabuHet Ne 2 (BaxTa), pacroyIoKEHHBIH Ha MEPBOM 3TaXe 3JaHHs
MBVYK «Troxrerckas LIKC» OK, nns nosydyeHus: KOHCYJIbTAllMH 1O MPEIOCTABIECHUIO Y CIIyTH
100 [T OKa3zaHHsl Y CIIyTH.

2.16. Iloka3aTeJu JOCTYNHOCTH H KayecTBa Y CJIYyru

1. TTokazarenssMu JOCTYIHOCTH U KauecTBa Y CIIYTH SBISIOTCS:

a) aKTyaJIbHOCTh pa3MelaeMoi HHGOPMAaILIUU O MOPSJIKE MTPEIOCTABICHUS Y CIIYTH;

0) cobioIeHne CpoKa MpeloCTaBlIeHus Y CIIyTH;

B) KOJWYECTBO B3aMMOJCUCTBUN  3asgBUTENS C  JODKHOCTHBIMH JIUIIAMH  TIPU
IIPEIOCTABIIEHUH Y CIIyTH U UX IPOAOKUTEIBHOCTB;

') BO3MOKHOCTh TIOJTy4eHUsI THPOPMAIUH O XO€ MPEeI0CTaBIeHUs Y CIIyTH;

1) UCKJItoYeHne (pakToB HEOOOCHOBAHHOTO OTKa3a B MpHeMe 3asBJICHUS O MPEI0CTaBICHUN
Yenyru;

€) UCKJIIOUeHHEe He0OOOCHOBAHHBIX OTKA30B B IPEI0CTABICHUN Y CIYTH;

) UCKJTIOYEHNE He0OOOCHOBAHHBIX OTKA30B B IIpeI0oCcTaBiIeHnr nHpopmaiuu o6 Ycmyre.
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I11. CocTaB, moc;ie10BaTeIbHOCTh U CPOKH BbITOJHEHNSI AIMUHUCTPATHUBHBIX
npoueayp, TPeGOBaHUs K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJI€ 0CO0EHHOCTH
BbINOJIHEHUS] AAMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKKe 0COOEHHOCTH
BBINOJIHEHHS AAMUHUCTPATHBHBIX NPOLEAYP B MHOTOQYHKIIHOHATBbHBIX IIEHTPAX

3.1. Onucanue noc/ie0BaTeILHOCTH JAeiCTBUI MPH NPeI0CTABIEHUHU Y CIYTH

1. IlpenocraBienue Y ciayru BKIIOYaeT B ceOs CleAyIOLIMe aIMUHUCTPATUBHBIE IIPOLEyPBbI:

a) MpUeM U peructpanus (nepeperucrpaius) 3asBuTens Y ClIyr;

0) KOHCyJIbTHpOBaHME 3asBUTEN] YCIYrM IO JOCTYNy K OUUGPOBAaHHBIM H3IAHUSAM,
XpaHAIMUMCsT B OMONMOTEKAaX YUYpexIeHHUs, B TOM 4YHcie K (OHAY PEIKUX KHUT, METOIMKE
CaMOCTOSITEJILHOI'O IIOUCKA IOKYMEHTOB;

B) IMpedoCTaBieHUE 3asgBUTENIO YCIYyrd JOCTyna K OUU(POBAHHBIM  U3IAHHSIM,
XpaHAIUMCs B OMOIMOTEKaX YUpEexKIEeHHsI, B TOM dncie GOHIY PEIKUX KHUT.

2. brnok-cxema mocnenoBaTeIbHOCTH aJIMUHUCTPATUBHBIX HPOIEAYp MPU MPEIOCTABICHUU
VYcnyru npusesena B npuiioxkeHuu Ne 3 k HactosuieMy Persiamenry.

3. Ilpuem u peructpanus (nepepeructparusi) 3assBUtens Y ciyru

a) OcHOBaHMEM JUIs perucTpanuu 3asBUTENs SABISETCA JMYHOE oOpalrieHue 3asBUTENs B
MBVK «Troxrerckass MBCy.

6) Perucrtpanus (mepepeructpanusi) 3asBUTENsS OCYILIECTBISIETCS IO HPEIbSIBICHHIO
JIOKYMEHTOB, YAOCTOBEPSIOIIUX JTUYHOCTD.

B) Peructpanus opHOro rmoisib30BaTens OCyLIecTBIseTcs B TedeHue 10 MHHYT,
nepeperucTpanus - B reueHue 5 MuHyT. [lepeperucrpanus ocyiecTBiIse€Tcsl OAUH pa3 B IO.

r) Peructpanus 3asButens npeaycMaTpuBaer:

- IPUEM JIOKYMEHTOB, YCTaHOBJIEHUE JTUUYHOCTU 3asiBUTEIIS;

- YCTaHOBKa HaiMuus (OTCYTCTBMS) OCHOBaHMH JUIsl NPUOCTAaHOBJIEHUs MO0 OTKaza B
IIPEAOCTABIICHUH Y CIIYTH;

- odopmieHHe PpErucTPallMOHHOW KapTOUYKM M YUTATEeIbCKOro Gopmysspa WM
AJIEKTPOHHOT'O YUTATEILCKOTO OUeTa.

1) PesynpTaTrom aJIMUHUCTPATUBHOM IPOLE Ty Bl SBIISCTCS peructpanus
(mepepeructpaius) 3asBUTENsT B OUONMHMOTEKY - OQoOpMIICHHE pPErHCTPAIMOHHON KapTOYKH,
YUTATENILCKOTO (POpMYJIIsipa WM JIEKTPOHHOI'O YHTATEIBCKOTO OUIIEeTa.

4. KoHcynbTHpoBaHUE 3asBUTENs YCIYyrd IO JOCTYyNy K OLU(PPOBAHHBIM HU3JaHUSM,
XpaHAMUMCs B OMONMOTEKAaX YUupexJeHUs, B TOM 4ucie K (OHIY PeIKUX KHUT, METOAMKE
CaMOCTOSITENILHOT'O TMOMCKA JOKYMEHTOB

a) OcHOBaHMEM JJIs1 Hadyajla aJJMMHUCTPATUBHON NMPOLEAYPHI ABISETCS JIUYHOE OOpalleHue
3asBUTEIS.

0) CnenuanucT MyHULUNIATHHONH OMOTUOTEKH, BHITIOMHSIOMUN 003aHHOCTH KOHCYJIbTAHTA,
B BEXINBOM M KOPPEKTHON (opMe KOHCYIbTUpYyeT 3asBUTENS IO MpolLenype A0CTyla K
oLM(pPOBAHHBIM H3/AHUSAM, XPAHSAIMIMMCSH B OMOJIMOTEKAX YUpEeKIeHHs, (POHIY PEIKUX KHMT,
METOJIUKE CAaMOCTOSITEIbHOIO TOMCKA IOKYMEHTOB.

MakcumanbHOe BpeMsi KOHCYJIbTHPOBAaHUS clienuaincToM O6ubnmmuoreku 3asButeneit — 10
MUHYT.

B) Pe3ynbraToM aIMUHUCTPaTHBHOM NpOLENYphl SBISETCS TIOJydeHUEe 3asBUTEIEM
KOHCYJIbTAllMd IO JOCTYNy K OLHW(POBaHHBIM H3JaHUSAM, XpaHAIIUMCS B OuOIMOTEKax
yupexaeHusi, poHay peAKHX KHUT, METOJIUKE CAMOCTOSTEIbHOTO TOUCKA JTOKYMEHTOB.

5. [IlpemoctaBnenue 3asBUTEN0 YCIAYrd JocTyna K OLU(POBAHHBIM  H3JaHUAM,
XpaHAIUMCS B OMOIMOTEKaX YUpexkIeHUs, B TOM Yucie GOHITY PeIKUX KHUT

a) KoncynprupoBanue no meroauke 3ppexkTUBHOro nomucka nHGopMauu;

0) Ilonb3oBanme 3asBUTEIEM OLM(MPOBAHHBIMU H3JAHHAMHU, (DOHIOM pPEIKUX KHUT B
TE€YEHHE YCTAHOBJIECHHOI'O BPEMEHH.

B) Ilo okoHuaHuum pabOTHl ¢ OUM(POBAHHBIMU W3AAHUSIMHU, (OHAOM PEIKUX KHHUT
CHenranucT OMOIMOTEKH CTaBUT OTMETKY O BbIJaue M3JaHMSI B YUTATEIbCKOM (GopMylspe 3a
MIOJANHUCHIO 3asBUTENS Y CIyTH.

r) Pe3ynbraTr aIMUHUCTPATUBHOW MPOIIETYPHI:
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- MPEIOCTaBJICHUE JIOCTyNa K OUM(POBAHHBIM HM3MAHUSAM, XpaHSAMIKUMCS B OMOIMOTEKaX
YUPEKACHHUS, B TOM UHCIe K (QOHAY PEAKUX KHUT;
- 000CHOBaHHBII OTKa3 B MPEAOCTABICHUN Y CITyTH.

IV. ®opMBbI KOHTPOJIS 32 MCIIOJTHEHHEM perjiaMeHTa

4.1. Mopsaaok oCyHIeCTBJIEHHS TEKYIIero KOHTPOJIs 32 COOJII0IeHHeM U UCIOJTHEHUeM
AOJKHOCTHBIMU JIMIAMHM TOJIOKEHHI perjiaMeHTa U MHbIX HOPMATHBHBIX NIPABOBbIX AKTOB,
YCTAHABJIMBAKOIINX TPeGOBAHUS K MPEIOCTABJEHHI) YCIYIrH, a TaKKe NPUHITHEM HMH
peleHui

1. Texymuii KOHTPOJIb 32 COOJIOJICHUEM IIOCIIECIOBATEILHOCTH JICHCTBHM, OMPEIeIEHHBIX
aJIMMHHUCTPATUBHBIMU MPOLIETyPaMH, OCYLIECTBISETCA OCTOSIHHO COTPYIHUKOM, UCTOTHSIOUIIM
VYenyry, a Takke NyTeM MPOBEACHUS HAYaJbHUKOM IPOBEPOK HCIIOJHEHUS COTPYAHUKOM
MoJiokeHu PernaMmenTa, MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB.

4.2. Tlopsiiok M NEPUOIUMYHOCTH OCYIIECTBJIEHHUS IUIAHOBBIX M BHEILUIAHOBBIX
NPOBEPOK MOJHOTHI M KauecTBa NMPeJoCTaBIeHUusl Y CJIYrd, B TOM 4YHc/ie NOPSAI0K U (popMbl
KOHTPOJIA 32 MOJTHOTOI U Ka4eCTBOM IPe0CTABJICHUS Y CJIYTH

1. KouTponb 3a MOTHOTOM M KAa4eCTBOM MIPENOCTaBICHUS YCIyrH BKIIOYaeT B ceds
MPOBECHUE TJIAHOBBIX M BHEIIAHOBBIX MPOBEPOK, BBHIABJICHHE W YCTPaHEHUE HAPYIICHHUM IpaB
TpaXJaH U IOPUAMYECKUX JIUL, PaCCMOTPEHUE, MPUHATUE PEUICHHH U MOJATOTOBKY OTBETOB Ha
oOpamieHust 3asiBUTENICH, COJEpKalIie JKaloObl HA pemieHus, neicTBus (Oe3meiicTBue),
COTPYJIHUKOM.

4.3. OTBeTCTBEHHOCTHh JO/LKHOCTHBIX Jull OTaena 3a pelieHuss W JAeiiCTBHA
(0e3neiicTBHE), IPUHUMAaeMble (OCYLIECTBJIsAEMbIe) MMM B X0/1€¢ NPe10CTABJICHHUS Y CJIYTH

1. Kontposip 3a mpenocTaBiIeHHUEM YCIYrd BKIIOYAeT B ceOs MpPOBEIEHUE IPOBEPOK,
BBISIBJICHHE M YCTpaHEHUE HapylLIeHWW MpaB 3asBUTENCd Ha BCEX HTalax MpeJoCTaBICHUS
Yenyru. IlpoBepka mTpoBOAMTCS IO KaXIOW kayobe Trpaxman, mnocrynusiieir B MBYK
«Troxrterckas MBCy», Ha nelictBue (Oe3melicTBUE) COTPYIHUKOB, OTBETCTBEHHBIX 3a
npenocrapiienue Ycnyru. [lpu npoBepke GpakToB, yKa3aHHBIX B jKajlo0e, MOTYT pacCMaTPHUBATHCS
BCE BOMPOCHI, CBSI3aHHBIE C MIPEIOCTABICHUEM Y CITYTH.

2. Tlo pe3ynmpTaTam TPOBEACHHBIX IMPOBEPOK B CIlydae BBISBICHUS HAPYIICHUH TIpaB
3asBUTENE BHUHOBHBIC JIMI]A TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenbcTBOM Poccuiickon denepanu.

4.4, TlonoxkeHusi, Xapakrepusywuiue TpedoBaHus K NOPSAKY U popmMamM KOHTPOJIA 32
NpeIoCcTaBIeHNeM MYHMUMIAJIBHON YCIYrH, B TOM 4YHCJI€ CO CTOPOHBI TpaxaaH, HX
o0beIMHeHUI U OpraHu3auuil

1. KouTtpons 3a ucnoiHeHHeM PermameHTa MOMXET OCYIIECTBISATHCA, B TOM YHCIE CO
CTOPOHBI TPaXKJaH, X OOBEIMHEHUI U OpraHu3anuil B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM
o1 21.07.2014 Ne 212-®3 «O6 ocHoBax 0011eCTBEHHOT0 KOHTpOJIs B Poccuiickoit denepauuny.

V. locyneoHblii (BHeCyqeOHbII) MOPAIOK 00:KAT0BAHUSA PellieHUil U AelicTBUii
(0e3nmeiicTBHUS) Oprana, Npea0CTABJIAIONIEr0 MYHHIMNIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJLHOI0 LIEHTPAa, OPraHu3aIuii, ykazauubix B yactu 1.1 crarbu 16
®enepanbHOro 3akona ot 27.07.2010 Ne 210-P3 «O0 opranu3anum npeaocTaBIeHUs
rocy1apCcTBEHHbIX H MYHHUMIAJBHBIX YCJIYI», 4 TAKKe UX T0LKHOCTHBIX JINII,
MYHUIUNAJTBbHBIX CIYKAIUX, PA0OTHMKOB

5.1. Uudopmanus ISl 3asiBUTEJISI 0 €ro NpaBe MoAaTh KaJI00y

1. Pemenus wu pnedictBus (Oe3neiicTBUs) opraHa, NPeJOCTaBISIONIETO Y CIyry,
JOJDKHOCTHOTO JIMIAa OpraHa, MpeaoCTaBIsAIoNIero Y CiIyry, JJM00 MyHHIMIIAIBHOTO CIy>Kallero,
mu6o paborHuka MO®IL], wmoryt ObITh 00XajloBaHbl B OpraHe, MpPEJOCTaBISIOLIEIO YCIyry.
XKanoObl Ha pemieHusi, NPUHATBIE PYKOBOJIUTENIEM OpraHa, MpeAOCTaBISAIONLIEro Y CIyry,
II0Jal0TCA B BBIHIGCTOSIHH/II\/'I opras.

5.2. Ilpeamer xan00b1

1. OcHoBanmeM Mg Havajla NPOLEAYPHl OCYAEeOHOTO (BHECYIEOHOTO) OO0KaTIOBAHHS


consultantplus://offline/ref=54B03DB3EB17642A5D57EE7289218BA886EFAF33D5ADE6B1497B7C7A7C676BB65B6F4BF0162E2CD9ZEBAH
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SBIISICTCS MOCTYTIICHHUE YKaJI00bI.

2. 3asBUTEIb MOXKET OOPATUTHCS C JKATOOOH, B TOM YHCIIE B CICAYIOMUX CIIydasx:

a) HapylleHUWE CpOKa pEerucTpaluy 3ampoca 3asBUTENS O IPEJOCTaBICHUM Y CIYIH,
ykazaHHoro B cratbe 15.1 ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IIPEIOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT;

0) HapyllIeHHEe CpOKa MPEeIOCTaBICHUs Y CITyTH;

B) TpeOoBaHue y 3asBUTENS JTOKYMEHTOB WM HHGOpMAIMKU JIMOO OCYIIECTBICHUS
NeUCTBUH, MpEACTaBIEHUE WIN OCYIIECTBIEHUE KOTOPBIX, HE HPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMU  akTamu  Poccmiickon = @enepauyu, HOPMATUBHBIMM — IIPABOBBIMM  aKTaMH
KpacHosipckoro kpasi, MyHULMIIATbHBIMUA IPABOBBIMU aKTAMU JJIS IPEIOCTABICHUS Y CIIyTH;

I) OTKa3 3asBUTEII0 B IPHUEME JOKYMEHTOB, IPEICTABICHHUE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTUBHBIMHU TNpaBOBbIMU akTamMu Poccuiickoii ®enepaunu, HOPMAaTUBHBIMHM IPAaBOBBIMHU
aktamMu KpacHOApckoro kpasi, MyHULMIAIbHBIMU IIPABOBBIMU aKTaMHU JJI IPEIOCTaBICHUS
Yenyruy;

1) OTKa3 3asfBUTENI0 B IPEJOCTAaBICHUM YCIYrd, €CId OCHOBaHMS OTKa3a He
IpeSyCMOTpEHbl (efiepalbHbIMA 3aKOHAMU M IPUHATBIMH B COOTBETCTBUUM C HUMM HHBIMHU
HOPDMAaTUBHBIMHA NpaBOBbIMU akTamu Poccuiickoii ®enepauuu, 3aKOHAMU W HHBIMHU
HOPMAaTHUBHBIMU IPaBOBBIMU akTaMu KpacHOSIpCKOro Kpas, MYHUIUNAJIbHBIMH IPAaBOBBIMU
aKTamu,

¢) 3arpeboBaHue ¢ 3asBUTEINS MPH MPEIOCTABICHUN Y CIYTH IUIAThI, HE IPEIyCMOTPEHHOI
PermamenTowm;

) OTKa3 OpraHa, IpeIOCTaBISAIOLIET0 YCIyry, €ro JOJDKHOCTHOIO JIMIa B HUCHpPaBICHUU
JIONYIIEHHbIX MMHU OIE€YaTOK M OLIMOOK B BBIJAHHBIX B pe3yjbTaTe NPEAOCTaBICHUS Y CIyru
JOKyMEHTax J100 HapylleHUe YCTaHOBJIEHHOIO CpOKa TaKUX UCIPABJICHUH;

3) HapylLIeHHE CPOKa WJIM MOPSAJKA BbLAAYU JOKYMEHTOB I10 pe3yJbTaTaM MPEeAOCTaBICHUS
Yenyru;

1) MPUOCTAHOBIIEHUE MNPEAOCTaBICHUSI YCIyI'M, €ClId OCHOBAHMS IMPHUOCTAHOBIICHUS HE
IPEeSyCMOTpEHbl (efiepalibHbIMA 3aKOHAMU M IPUHATBIMH B COOTBETCTBUM C HHMMHU HHBIMH
HOPMAaTUBHBIMU NIpaBOBbIMM akTamMu Poccuiickor ®denepanuu, 3aKOHAMM W HWHBIMHU
HOPMAaTHBHBIMU IPaBOBBIMU akTaMu KpacHOSpCKOro kpas, MYHULIUNAIbHBIMH IPAaBOBBIMHU
aKTaMu;

K) TpeOoBaHMe y 3asBUTENS NPU NPEAOCTABICHUM Y CIYTH JTOKYMEHTOB WM MH(OpMAaIHH,
OTCYTCTBHE U (UJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIKMCh IIPH MEPBOHAYAIBHOM OTKAa3e B
npueMe JOKyMEHTOB, HEOOXOJUMBIX Il IPEAOCTaBICHHs Y CIIyTH.

5.3. Opraubl rocy1apcTBeHHON BJIACTH, OPraHU3AIMHU, T0KHOCTHbIE JTULA, KOTOPbIM
MOKeT OBITH HANIPABJICHA KaJ100a

1. 3asgButens BmpaBe oOXanoBaTh JeHCTBUS (0e3A€MCTBUS) M pELIEHUS, HPHUHSTHIE
JOJDKHOCTHBIMU JIMIIAMM B XOZ€ IpeaocTaBieHus Yciayrd, HadanbHUKy Otnena ynmbo ['naBe
OKpyra.

2. JKamobpr Ha pemeHus U jAedcTBUs  (Oe3neiicTBUE) pYKOBOAMTENsSl  Opraa,
MIPEIOCTABIIAIOIEr0 Y CIyry, MOJAlOTCA B BBILIECTOSAUIMI OpraH (Ipu €ro Hajauuumu) Jnbo B
Cllydyae €ro OTCYTCTBUS PAcCCMaTpHUBAOTCS HEMOCPENCTBEHHO pYyKOBOJIUTEIEM Oprasa,
MPEIOCTABIISIOIErO Y CIYTy.

3. Xanobsl Ha pemenuss u fAeiictBus (Oe3geiictBue) pabdorHuka MOPI[ momarotcs
pyxoBogutento 3roro M®II. XKanobsl Ha pemenus u aevictusa (6e3aeiicteue) M®L] nonatorcs
yupenurenro MOLl win JOMKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPAaBOBBIM
aktoMm KpacHospckoro kpas. XKamoOwl Ha pemieHuss u jaerictBus (Oe3neiicTBHE) paOOTHHUKOB
OpraHM3aluii, NpeaycMOTpeHHbIX yacTbio 1.1 craten 16 denepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO6 opraHu3aluy MPEJAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIHIAIBHBIX YCIyD»,
MIO/IAt0TCS PYKOBOJUTEISAM 3TUX OPraHU3aLMM.

4. XKanoba Ha pemnienust u nerctBus (Oe3elCTBUE) OopraHa, MPEIOCTABISAIONIEr0 Y CIyry,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTaBISIOLIEr0 YCIyry, MYyHULIUIAIBHOTO CIIYKalErTo,
PYKOBOJUTEINS OpraHa, MPEJOCTaBISIOUIEr0 YCIyry, MOXKET ObIThb HaIlpaBlieHa IO IMOoYTe, C
UCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON ceTu «MHTepHeT», opUIMaIbHOrO
caiiTa opraHa, MpeIoCTaBIISIIOIIETO Y CIyTy, €IMHOTr0 KpaeBoro nopraina «KpacHosipckuii kpaii»,
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(benepanbHON TOCYAAPCTBEHHOM MH(POPMALIMOHHOM cucTeMbl « ENMUHBIN MOpTai rocy1apCTBEHHBIX
U MYHUIIUNATBHBIX YCIyT ((yHKIHNA)», a TakKe MOXKET OBbITh NMPHUHATA TPHU JUYHOM IIpHEME
3asBUTEIIS.

5. XKanoba na pemenust u aeiictBus (6e3nericteue) M®II, padotaHuka M®I] moxeT ObITh
HampaBJieHA IO TIOYTE, C HCIOJb30BaHUEM HH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW CETH
«nTeprer», odumumanpHoro caiira MO®I[, eawHOro mMOpTANa TOCYAAPCTBEHHBIX U
MYHHIMITAIBHBIX YCIyT OO PEerHOHAIBHOIO MOpTaia TOCYAApCTBEHHBIX W MYHHIIUIIATBHBIX
YCIIYT, a TaK)K€ MOXKET OBITh IPUHATA IIPU JIMYHOM NpUEMe 3asBUTEIIS.

6. XKanoba Ha pemeHuss u AeWcTBUs (Oe37eHCTBHE) OpraHU3alMid, MPETyCMOTPEHHBIX
gacteio 1.1 crateum 16 ®DenpepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT», & TaKkKe UX PAOOTHHKOB MOXKET
OBbITH HaIlpaBJICHA I10 MOYTE, C UCIOIb30BaHHUEM UH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON CETH
«MHTEepHET», OQUIIMATBHBIX CAUTOB ATHX OPTraHU3AIMMA, SIUHOTO MOpTajia TOCYAapCTBEHHBIX U
MYHHIMIAIBHBIX YCIyr JTHO0 PErHoHalIbHOIO MOpTaia TOCYAApCTBEHHBIX M MYHUIIMIATBHBIX
YCIIyT, @ TAK)KE MOKET OBITh IPUHATA TIPU JTUIHOM MPUEME 3asBUTEIIS.

5.4, IlopsaaoK MoJaYM U PACCMOTPEHUS JKAJTO00bI

1. XXanob6a nmomaercst B mucbMeHHOU (popMe Ha OyMaKHOM HOCHUTENE, B JIEKTPOHHOH Gopme
B opraH, npenocrapisionmii Ycayry, M®IL[, nu6o B COOTBETCTBYIOUIMII OpraH MECTHOTO
caMOYITIpaBJIeHHUs IMyOJIMUYHO-TIPABOBOTO 00Opa30oBaHusl, IBIsfoLuiics yapeautenem MO, a taxxe
B OpraHM3aluu, NIpeaycMoTpeHHble yacThio 1.1 cratbu 16 ®@eaepanpHoro 3akona ot 27.07.2010
Ne 210-®3 «O0 opranusaiu nNpeaoCTaBICHNs FOCYAAPCTBEHHBIX U MyHULIUIAIBHBIX yCIyT»

2. )Kanoba moimkHa coiepKaTh:

a) HaUMEHOBAaHUE OpraHa, IPEJOCTaBISAIOLIEIO YCIyry, IOJDKHOCTHOTO JMIIA OpraHa,
MPEIOCTABIIAIONIETO Y CIyry, TM00 MyHUIIMNAIBHOTO ciyxamero, M®II, ero pykoBoaurens u
(unn) paboTHHKA, OpraHU3alui, NpeayCMOTpeHHBIX yacTbio 1.1 cratbu 16 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MPEIOCTABICHUS TOCYJapCTBEHHBIX H
MYHHIMITAGHBIX YCIIYT», WX pyKoBomuTeled u (Win) pabOTHUKOB, PEIICHUS W JCHCTBHS
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

0) bamumuio, ums, oT4ecTBO (MOCIEAHEE - MPU HAIWYUH), CBEJICHUS O MECTE KHUTCIHCTBA
3agBuTens - GU3NYECKOro JiMla TMO0 HAUMEHOBAHHE, CBEICHUS O MECTE HaXOXKICHUS 3asBUTEIS
- IOPUAMYECKOTO JIMIAa, a TaKXke HoMep (HoMepa) KOHTaKTHOro TtenedoHa, aapec (ampeca)
ANEKTPOHHON MOUTHI (MIPH HATMYKMM) U TIOYTOBBIN aJIpec, MO KOTOPBIM JOJIKEH ObITh HaNpaBJeH
OTBET 3asIBUTENIO;

B) cBeleHHS 00 oOOXaldyeMbIX pelleHusx U JAeiicTBusx (Oe3delicTBUM) oOprasa,
MIPEIOCTABIIAIONIEr0 Y CIyry, AOHKHOCTHOIO JIMIA OpraHa, MpeloCTaBISoIIero Ycayry, Jubo
MyHULUnaneHoro ciyxamero, M®IL[, pa6orHuka M®L], opranuzanmii, npesyCMOTPEHHBIX
yacThio 1.1 cratbu 16 HacTosimiero deepanbHOTO 3aKOHA, MX paOOTHUKOB DeiepaibHOTO 3aKOHA
or 27.07.2010 Ne 210-®3 «OO6 opraHuzaluy MPEJOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUIUIIATBHBIX YCITYT);

T') JIOBOJBI, HA OCHOBAHHWU KOTOPBIX 3asBHUTEIh HE COTJACEH C PEIIeHHWEM U JeWCTBHEM
(6e3neiicTBMEeM) opraHa, MPEIOCTABISAIONIETO0  YCIOyry, JOJDKHOCTHOTO —JIMIIAa  Oprasa,
MPEJOCTABIAIOLIEr0 YCiIyry, 1ubo MyHUIMNaigbHOro ciyxamero, M®I[, padorauka MOI],
OpraHu3aIuii, mpeaycMoTpeHHbIX YyacThio 1.1 cratbu 16 HacTosimero denepanbHOrO 3aKOHA, UX
pabotHukoB PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu MpeaocTaBIeHUs
TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIyr». 3asBUTENIEM MOTYT OBITh MPEACTABJICHBI
JOKYMEHTHI (TIPH HaJIM4YWH ), TOATBEPKAAIOIINE JOBOIBI 3asBUTENS, THOO UX KOIHUH.

5.5. Cpoku paccMoOTpeHHs KaJT00bI

1. B cnyuae nocyne6Horo (BHecyn1eOHOT0) 00kanoBaHus 3asBUTENEM PEIICHUN U JeHCTBHIMA
(6e3neiicTBusA) opra”a, mnpegoctaBismoniero Yciuyry, MO®Il, yupemutens MOPII, xamoba
MOAJNIC)KUT PACCMOTPEHHUIO B TeueHue 15 pabouux AHEW co THS €€ perucTpaiuu, a B ciaydyae
o0xaJloBaHUSI OTKa3za opraHa, mnpegocrapistoniero Yciayry, M®Il, B npueme NOKYMEHTOB Yy
3asBuTens 1100 B UCIPABICHUHU JOMYIIEHHBIX OMEYaTOK M OMIMOOK WM B clydyae 00KaJOBaHUS
HapyIIeHUs] YCTAaHOBJICHHOTO CPOKa TaKMX MCIPABJICHUH - B TeUeHUE 5 pabodymx THEW CO JTHS ee
pErucTpalnm.

5.6. Pe3yJabTaT paccMOTPeHH KAJT00bI
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1. ITo pe3ynbTaTaM paccCMOTPEHUS KaI00bI MPUHUMACTCS OJTHO U3 CIEIYIOIIUX PELIICHUM:

a) kamoba yIOBJIECTBOPSETCS, B TOM 4YHCIEe B (OpPME OTMEHBI NPHHITOIO PEIICHHS,
WCTIPABJICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHHS
VYenyru  1oKyMmMeHTax, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEJICTB, B3UMAaHHME KOTOPHIX He
MPEyCMOTPEHO 3aKOHOAATENLCTBOM Pocculickont denepanuu;

0) B YJIOBIICTBOPCHUH KaIOOBI OTKA3bIBACTCSI.

2. B ciydae ycTaHOBIICHHS B XOZ€ MIIM IO pe3yJbTaTaM PacCMOTPEHUs KaJIOObl IPU3HAKOB
COCTaBa aJMMHUCTPATUBHOIO IIPAaBOHAPYLICHUs WM TMPECTYIUIEHUs JOJDKHOCTHOE JIUIIO,
paOOTHUK, HaJeNEeHHBIE TOJHOMOYHMSAMH IO PACCMOTPEHHUIO KajJo0, He3aMeIIUTEIbHO
HaMpaBJSIIOT UMEIOIIMECs: MaTepUabl B OpraHbl IPOKYpaTyphl.

5.7. Illopsanox HH(POPMUPOBAHHUS 3asIBUTEIS 0 Pe3yJIbTaTaX PAaCCMOTPEHMS KaJI00bI

1. He no3aHee nHs, CIEAYIOIIErO 3a AHEM IPUHATHS PEIIEHUs, 3asBUTEII0 B MMCbMEHHOM
(dopme 1 1O KETAHUIO 3asIBUTEIS B SJIEKTPOHHON (popMe HAIPaBIISIETCss MOTUBUPOBAHHBII OTBET O
pe3yJbTaTax pacCMOTPEHMS KaJlOOBI.

2. B cinyyae mpusHaHHs KaJoOBl, MOJAJEKAIIEH YHAOBICTBOPEHUIO, B OTBETE 3asBUTEIIO
naercss MH(popMalus O JIEHCTBUSIX, OCYILECTBIIIEMBIX OpPIaHOM, MPEAOCTABISAIOIIMM Y CIyTy,
MHOTO(YHKIIMOHAJILHBIM LEHTPOM B LENAX HE3aMEUIMTEIbHOTO YCTPAHEHUS BBISBICHHBIX
HapylleHUH 0pu OKa3zaHUM YCIyrd, a TakKe IPUHOCITCS W3BUHEHUS 3a JOCTABJICHHBIC
HEyJ00CTBa W yKa3blBaeTcs HMH(OpMamus O JaJbHEWIINX JEHCTBUAX, KOTOpPBIE HEOOXOAMMO
COBEPLUUTD 3asIBUTENIO B LEJIAX MMOJIyUYEHUS] MyHULIUTIAIBHONW YCIYTH.

3. B ciaywae mpusHaHus xKanoObl HE MOJUIEKAIIEH YIOBICTBOPEHUIO B OTBETE 3asBHUTEIIO,
JAl0TCAd  apryMEHTUPOBaHHbIE PpA3bsCHEHHUS O NPUYMHAX NPUHATOIO pELIeHHs, a TaKxke
uHpopManus 0 MopsAKe 00XKaTOBaHUS PUHATOTO PEIICHUS.

5.8. Ilopsaaok 00:xa10BaHUS pPellieHusI 1Mo Kajiode

1. 3asBuTenu BpaBe 00KajoBaTh PELICHUS, NIPUHSTHIE B XOJE NMpPENOCTaBlIEHUs Y CIyTH,
nedcTBus  win  Oe3ledCTBHE JIOJDKHOCTHBIX JIML] OpraHa, HpeJoCTaBIIAIOLIEro YCIiyry,
MYHHUIMIIAJIBHOTO CIIyXalllero B CyJ OOIIe IOPUCAUKIMM B MOPSIIKE U CPOKH, YCTaHOBJICHHBIE
3akoHoJaTeNbecTBOM Poccuiickoit denepaium.

5.9. IIpaBo 3asBuUTE/Is1 HA MOJy4YeHHe MH(POPMALMH U TOKYMEHTOB, HEOOXOAUMBIX /1A
000CHOBAHMSI M PACCMOTPEHUS KAT00bI

1. 3asButens BmpaBe oOpatuthesi B Otaen, M®I[ 3a nosydyeHueM uHHpoOpMauu u
JOKYMEHTOB, HEOOXOIUMBIX 11 OOOCHOBAaHUS M PACCMOTPEHUS KaJloObl, B MUCbMEHHOH (opme,
B TOM YHCJIE€ IPU JTUYHOM OOpAIEHUH 3asBUTEIS], MM B 3JIEKTPOHHOM BH/IE.

5.10. Cnoco6b1 nHGoOpMUpPOBaHMA 3asiBUTe/ell 0 MOpsAKe MOAAYH M PACCMOTPEHMS
KAT00bI

1. Unpopmanuio o nopsake NoJauu U pacCMOTPEHHUS KaJIoObl 3asBUTENb BIIPABE MOTYyUUTh
Ha MHQOPMAIMOHHBIX CTEHJIaX, B MECTaX MpPeJOCTaBlIeHUs Y CIyru, MOCPEICTBOM TelePOHHON
CBSI3U, NIPU JIMYHOM OOpAIIEHNH, TOCPEICTBOM MTOYTOBOM CBSI3H, B 3JIEKTPOHHOM BHJIE.
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IIpunoxenne Ne 1 kK AIMUHUCTPATUBHOMY PETJIaMEHTY
«IIpemocraBnerne  goctyma K ONU(POBAHHBIM
W3JaHUAM, B TOM 4YHclIe K (OHAY peAKHX KHHT,
XpaHAIIUMCST B MYHUIIUIAIBHBIX ~ OMOMHOTEKAX,

pPacloJOKEHHBIX  Ha  TEPPUTOpUM  THOXTETCKOro
MYHHITUTIAIBHOTO OKpPyra, C VYYeTOM COOJIOICHHUS
TpeGoBaHuit 3aKOHOJATENbCTBA Poccuiickoit

d)ezlepaulxm 00 ABTOPCKUX U CMCIKHBIX IIpaBax»

Ilepeyennb
0M0JIMOTEK, BXOASIIUX B MyYHUIIUNIAJIbHOE 0I0IZKETHOE YUpeKIeHne KYJIbTYPbl
«Trwoxrerckags MBbC»

No HanmenoBanmue Anpec Pexxum paboThl Tenedon/
/0 YUPEKACHUS bakc
1 | Mexnocenenueckas 662010, [TonenenpHUK-TIATHALIA 8 (39158)
LEHTpaJIbHAas Kpacnosipckuii kpaii, ¢ 9.00 no 18.00 u. 2-14-72
OoubIMoTeKa c. Troxrer, BOCKPECEHbE
yi. CoBerckas, a. 12 ¢ 10.00 mo 16.00 u.
(BBIXOHOI-Cy000Ta)
CanuTapHblil IeHb — TPETUI
YeTBepr KaKJI0ro Mecsia
2 LlenTpanbHas 662010, [ToHenenbHUK-TIATHUIIA 8 (39158)
nerckas oubnmoreka | KpacHospckuii Kpai, ¢ 9.00 mo 18.00 u. 2-19-34
c. Troxrer, BOCKPECEHbE
yi. CoBerckas, 1. 1 ¢ 10.00 o 16.00 4.
(BBIXOHOI-Cy000Ta)
CaHuTapHbIi 1€Hb — BTOPOU
YETBEPr KKJ0T0 MecsIa
3 JlapHeBckas 662010, Cpena ¢ 10.00 10 12.00 u.
MoceJIeHuecKas Kpacnospckuii kpaii, ¢ 13.00 mo 18.00 4.
onbmmoreka Ne 1 I. JlapHeBka, msarana ¢ 14.00 go 18.00 u.
yn. Bepxuss, n. 15 BOCKPECEHbE
¢ 10.00 mo 16.30 u.
(BBIXOTHOM: ITOHEICTHHUK,
BTOPHMK, YeTBEpT, cy000Ta)
CanuTapHbIi JCHBb —
MOCTIEHUI YeTBEpT
KQXJIOTO MecsiIa
4 Kpacunckas 662014, BTopHuk-BockpeceHbe
IoCeJICHYeCcKast KpacHosipckuii kpai, ¢ 9.00 no 13.00u.
oubmmoreka Ne 2 c. Kpacunka, ¢ 14.00 mo 17.00 4.
yi. LlenTpanbHasi, (BBIXOAHOI:
n.18 MOHE/IETbHUK, Cy000Ta)
CanuTapHbIi 1€Hb —
MOCIIEHUI YeTBEPT
KQXKJIOTO MecsiIa
5 CoioBbeBcKast 662010, BropHuk-BoCcKpeceHbe
IOCEIEHYECKas KpacHosipckuii kpai, ¢ 15.00 o 18.30 u.

oubmmoreka Ne 4

1. ConoBnéBKa,
yi1. bobposa, 1. 24

(BBIXO/THOM: TTIOHEIENTFHUK,
cy06oTta)
CaHuTapHbIl 1eHb —
NoCcJeTHUI yeTBepr
KaXX/IOTO MecsiIa
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6 JleonTreBcKas 662012, BropHuk-uerBepr
IIOCEJIEHYECKas] KpacHosipckuii kpaid, ¢ 9.00 no 12.00 u.
oubimmoreka Ne 5 c. JleonTneBKa, ¢ 14.00 o 18.00 4.
yi. LlenaTpanpHas, 1. 4 MATHUIA, cy00oTa
¢ 10.00 mo 15.00 4.
¢ 18.00 10 20.00 u.
(BBIXOJIHO¥: TTIOHEICITLHUK,
BOCKPECEHBE)
CanutapHbIil 1€Hb —
MOCJIEAHUNA YETBEPT
KQXJI0TO MecsiIa
7 3apedeHcKas 662019, Cpena-nissTHUIIA
roceeHyYecKas Kpacnosipckuii kpai, ¢ 9.00 10 16.00 u.
o6ubmorexa Ne 6 c. 3apeyeHka, cy06060Ta, BOCKpeCeHbe
yi. PeBomtorum, 1. 33 ¢ 13.00 mo 20.00 4.
(BBIXOJTHOM: TIOHEICTHHUK,
BTOPHHK)
CanutapHbIil 1CHb —
HOCJICTHUI YeTBEPT
KaXJIOTO MecsiIa
8 JlazapeBckas 662016, [ToHenenpbHUK-TIATHALA
[Tocenenueckas KpacHosipckuii kpaii, ¢ 10.00 mo 13.00 4.
onbmmnorexa Ne 8 c. JIazapeso, ¢ 14.00 o 18.00 u.
yi. Illaxosa, 1. 10 cybbora
¢ 10.00 mo 13.00 4.
¢ 15.00 1o 19.00 u.
(BBIXOIHO#1: BTOPHHUK,
BOCKPECEHBE)
CaHuTapHbIil 1eHb —
IIOCJIETHAN YETBEPT
KaXJIOT0 Mecsiia
9 | HoBoMmupomosbckast 662015, BropHuk-BOCKpeceHbe 8 (39158)
IIOCEIEHYECKAsI KpacHosipckuii kpai, ¢ 9.00 no 13.00 u. 3-42-17
oubmmoreka Ne 9 c. HoBomuTtpomnosnbka, ¢ 16.00 10 19.00 4.
yi. CoBerckas, a1. 46 | (BBIXOJHOM: MOHEENbHUK,
cy60o0Ta)
CaHuTapHBI 1eHb —
IIOCJIETHAN YeTBEpr
Ka)KIO0ro Mecsiia
10 [ToBapeHKHHCKAs 662022, BropHnuk, cpena, cyo6ota
IOCeJICHYeCKast KpacHosipckuii kpai, ¢ 9.00 no 13.00 u.
oubmmorexa Ne 10 c. [ToBapeHkuHO, ¢ 14.00 mo 17.00 4.
yi. Cubupckas, 1. 46 YEeTBEPT, MATHULIA
¢ 9.00 mo 13.00 u.
¢ 17.00 o 20.00 u.
(BBIXOJTHOM: TTOHEICTHHUK,
BOCKPECEHBE)
CaHuTapHbI 1eHb —
MOCTIEHUH YeTBEPT
KQXKJIOTO MecsiIa
11 BacunbeBckast 662015, BropHuk-nsatHuna
roceaeHYecKas Kpacnosipckuii kpai, ¢ 13.30 go 17.00 u.

onbOaunorexa Ne 11

I. BacunneBka,
yi. Enanckas, 1. 29

BOCKpPECEHbE
¢ 13.00 1o 16.30 4.
(BBIXOJIHOM: OHEACIBHUK,
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cy600Ta)
CanutapHbIil 1€Hb —
MOCTIETHUMN YeTBEPT
Ka)KJIoro Mecsia

IoceJIeHYecKas
ounbanoreka Ne 14

KpacHosipckuii kpaii,
n. Bepx-Uerck,
yi. CoBerckas, 1. 8

12 JIBuHCKas 662018, Btopnuk, uetBepr
MoceJieHuecKas KpacHosipckuii kpaif, ¢ 12.00 mo0 19.00 .
onbanorexka Ne 12 n. JIBuHKa, cpena, mATHHIIA, Cy0OoTa
yi. CoBerckas, a. 12 ¢ 9.00 no 12.00 u.
¢ 13.00 mo 17.00 4.
(BBIXOIHOM: MIOHEICIbHUK,
BOCKPECEHBE)
CanutapHbIil 1€Hb —
MOCJIEAHUNA YETBEPT
KaXKJ0ro Mecsia
13 Yuuaparckas 662020, Cpena, naTHUIA,
roceJieHuecKas KpacHosipckuii kpaif, ¢ 10.00 mo 14.00 4.
onbanorexka Ne 13 n. YnHpar, ¢ 19.00 o 22.00 4.
yi. LentpanbHasi, 4yeTBepr, cyo0oTa,
n. 44 BOCKPECEHbE
¢ 10.00 go 13.00 u.
¢ 14.00 mo 18.00 4.
(BBIXOJTHOM: TIOHEICTHHUK,
BTOPHHK)
CanutapHbIi 1CHb —
MOCJICTHUM YETBEPT
Ka)KJI0r0 Mecsia
14 Bepx-Uerckas 662021,

Cpena-BockpeceHbe,
¢ 9.00 1o 13.00 4.
¢ 14.00 mo 17.00 4.
cyb6oTa
¢ 9.00 10 16.00 u.
(BBIXOTHOM: ITOHEICTHHUK,
BTOPHHUK)
CanuTapHbIi I1CHb —
MOCTIEHUI YeTBEPT

KaXXJ10ro Meciaia
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[punoxenne Ne 2 Kk AIMUHICTPaTUBHOMY PETIaMEHTY
«IIpemocraBnerne  goctyma K ONU(POBAHHBIM
W3JaHUAM, B TOM 4YHclIe K (OHAY peAKHX KHHT,
XpaHAIIUMCS B MYHUIIUMATIBHBIX ~ OMONHMOTEKaX,
pACTIONIOKEHHBIX ~ Ha  TEpPUTOPUH  TIOXTETCKOTO
MYHHITUIATIBHOTO OKpYyra, C Y4eTOM COOJFOICHHUS
TpeOOBaHUIA 3aKOHOJATENbCTBA Poccuiickoit
Deneparn 00 aBTOPCKUX U CMEKHBIX MTPABaX»

InpexkTopy MEYK «ToxTeTckas MBC»

(¢.1.0.)
oT

(®.1.0. mnsa QusMUeCcKMX JIML, I[IOJIHOE M COKpalleHHOe
HaVMEHOBAaHMEe IJIg KPUANYECKUX JIMILIL)

(MoUuTOBHIM (BJIEKTPOHHEI) anpec)
KoHTakTHEM TeJjilepOoH:

BasiBnnenne

[Ipomy Bac npenocTaBUThH MHOOpMALMIO O MYHMUMIAJNBHOM yCJIyTe
«IlpenocTaBijieHre OOCTyIlla K OLUMOPOBAHHEIM M3OAHMUAM, B TOM umcjyie k QOoHOY
penxKmMx KHUL, XpaHamMMcsa B OuMOIMOTeKax, C ydeToM cobjoneHusa TpeOoBaHUM
3aKOHOIATeJIbCTBa Poccumckoy demepaumy 00 aBTOPCKMX M CMEXHBEIX NIpabBax»

VHpopMaLMw cCllenyer:

(BEIDATH Ha PYKM MJIM HaAIpaBUTHL IIO IIOUTE)
CorjyaceH (-Ha) Ha 00paboTKy MOMX II€PCOHAJIbHEIX NOAHHEIX, YKa3aHHEIX B
HacTosdmeM 3agaBJIeHUMM, B IOpAIKe YCTaHOBJIeHHOM delepalibHEIM SBaKOHOM OT
27.07.2006 N 152-03 «0O 1[nepcoOHaJNBbHEX HOAHHEIX» B LeJjiaxX IpeloCTaBJIEHUU
3arnpammMBaeMor MHOOPMalUM .

« » 20 T.

(moonmuce, ©.M.0.)


http://internet.garant.ru/document/redirect/12148567/0
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Ipunoxenne Ne 3 Kk AIMUHHCTPATUBHOMY PETIIAMEHTY
«IIpemocraBnenne  goctyma K OHU(POBAHHBIM
W3JaHUAM, B TOM 4YHcle K (OHOY peAKHX KHHT,
XpaHALUMCST B MYHUIIUIAJIBHBIX ~ OMOMHOTEKAX,
pAacroNIOKEHHBIX ~ HAa  TEppuUTOpuU  TIOXTETCKOro
MYHHITUIAIBHOTO OKpyra, C YYeTOM COOJFOICHHUS
TpeGoBaHuit 3aKOHOJATENbCTBA Poccuiickoit
Oeneparn 00 aBTOPCKUX M CMEKHBIX ITPABAX»

BJIOK-CXEMA
HOCJIENOBATEJIBHOCTH AAIMMHUCTPATHUBHBIX IIPOLELYP
[NPEAOCTABJIEHUA MYHULIAITAJIBHOU YCIIYT'U

[Tpuem u perucrparus (IepeperucTpars)
3asBuTens Y ciyru

!

KouncynsTupoBanue 3asBurens YciIyru no J0CTymy K
oM POBAHHBIM U3JIAHUSM, XPAHSIIUMCS B
OuOIMOTEKaX YUPEKACHUS, B TOM YHCcIe K GOHaY
PEAKUX KHHT, METOJAMKE CAMOCTOSATEIHLHOTO MOMCKA
JIOKYMEHTOB
!

[IpenocraBnenue 3asBUTENIO Y CIIYTH JOCTYyMa K
o pPOBaHHBIM U3JIAHUSAM, XPAHSIIIUMCS B
OuOIMOTEKaX YUpEkKIACHHsI, B TOM yucie GoHIy
PENKUX KHHUT




